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SB-411 (OR) Issued November 23, 1940” 
tO 
UNITED STATES DEPARTMENT OF AGRICULTURE = 
AGRICULTURAL ADJUSTUENT ADMINISTRATION 


NORTH CENTRAL DIVISION 


INSTRUCTIONS FOR DETERMINING THE RATE OF DEDUCTION 
FOR COUNTY ADMINISTRATIVE EXPENSES 
1940 SUGAR BEET PROGRAM 


General 


In order that there may be no delay in certifying payments to 
producers under the 1940 Sugar Beet Program, State offices are urged 
to determine as soon ‘as possible the rate of deduction to be made for 
county association expenses from payments to producers under the 1940 
Sugar Beet Program. The rate of deduction to be made from payments to 
producers should be made available to the county committees not later 
than the time that the Forms SB-467, 1940 Sugar Beet Marketing Reports, 
completed in accordance with the instructions set forth in SB-407B, are 
forwarded to the county office. 


Part I = County Associations Section. 


The County Associations Section shall furnish the Application 
for Payment: Section the following data to be used by the Application 
for Payment Section in determining the rate of deduction for adminis- 
trative expenses in connection with the 1940 Sugar Beet Program. 


1, The amount expended by each county in connection with the 
1940 Sugar Beet Progran from January 1, 1940, through the 
last day of the month for which the most recent expense 
voucher for the ‘county.has:been approved, These data will 
be obtained by adding the.amounts.entered in line 5 of each 
Form NCR-County Now :7. 9: | | ie 


‘2. The estimated: amount to be expended by each county in con- 


nection with the 1940 Sugar Beet Program during the months 


of 1940, if any, for which expense vouchers have not been 
approved. ” wit 


Pant: i, “State Accountant. 


‘The State Accountant shall. furnish the Application for Payment 


Section data to be used in determining the rate of deduction for 


administrative expenses of a county. association in connection with the 
1940 Sugar Beet Program. The State Accountant shall certify a schedule 
to be prepared in duplicate as follows: 


ol, The schedule shall be entitled "Data from State Accountant 
. = for Form SB-411A," | 


2. The schedule shall consist of three columns with the follow- 
ing headings: 
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(a) County Name and Code Number 
(b) 1939 Sugar Program Association Expenses 
(c) Amount of Deductions Made for 1939 Expenses , 


%. Enter in column (a) the name and code of the county for 
which data are being furnished. 


4, From the County Records of Association Expense Payments under 
appropriations 1292226(21)-0659 and 1202226(21)-0659, enter ‘ 


in column (b) the amount of 1939 Association Expenses 
applicable to the 1939 Sugar Beet Program, : 


5, From the County Record of Payments and Deductions under the 
1939 Sugar Beet Program, enter in column (c) the: total of the 
Deductions" column for the county listed on the same line in 
column (a). ne See 


6, The State Accountant shall certify the data entered on the 
schedule as being correct on the date on which it is signed 
by hin, 


7, Forward the original of the schedule to the Application for 
Payment Section and retain the duplicate copy in a pending. 
file until all Forms SB-4114 to which it relates have been 
received, 


Part iil, Application for Payment Section. 


The person in charge of the Application for Payment Section shall 
obtain from the County Associations Section and the State Accountant, the 
data indicated in Farts I and iI of this procedure, There shall also be 
obtained from the State committee the estimated payments to be made with 
respect to bona fide abandoned sugar beet acreage and deficient production 
of harvested acreage. m ‘ 


/ 


If reasonably accurate data are already available in the State 
office with respect to abandoned sugar beet acreage in the county, the 
estimated payments to be made with respect to abandoned sugar beet ‘ 
acreage may be determined from such information, For those counties for 
which no data or insufficient data are available with respect to 
abandoned. sugar beet acreage in the county, the county office shall be 
-requested to.furnish the State office immediately with an estimate of 
the 1940 planted sugar beét acreage which has been abandoned, 


a 


The estimated payments with respect to bona fide abandonment 
of planted acreage will be obtained by multiplying such abandoned 
acreage by one-third of the county normal yield (in hundredweights) 
of sugar per acre and multiplying such result by $0.60, The county 


et re 


normal yield eH Se ep kta of: sugar Cache be Shines by ante 
plying the county normal yield: in tons of sugar beets per acre as 
shown on SB-409, 1940 Sugar Beet Listing Sheet, by the rate of 
recoverable sugar per ton of sugar beets of normal Raxgenlges Ot ss 
sugar content Or the: Bae ty « 


The el ' Sagaah abe ‘of ‘sugar content is shown at. the ou of 
SB-409 for counties in which "individual test" ‘contracts are in use 
and the rate of commercially. recoverable sugar for such percentage is 
shown on SB-416;, .In counties in which other types of contracts are in 
use, the normal percentage of sugar content for the county and corre- 
sponding rate of recoverable sugar may be determined (if the county 
involves but. one: factory. district) or estimated (if the county involves 
more than one factory district) on the basis of the entries in 
columns (39) and (40) of SB-409. 


The State committee shall estimate the smount of payment to be 
made with respect to deficiency of production for a county. In 
making such estimate, consideration shall be given to any available 
information with respect to the yield per acre in 1940 as compared - 
with the county normal: yield per acre and also to the ratio of deficiency 
payments to ee ce OpeH va aha Made under previous. sugar . beet programs. 


After ata necessary information has been assembled, Form SB-4114, 
a sample copy of which is attached hereto, shall be prepared in quintuple, 
These forms shall be Mae or mimeographed | aay the State office. -’ 


oe Enter in the upper. right-hand corner the name of the 
State, the name of the county, and the State and county 
code, é 


2, Enter in item 1-the amount of the administrative expeérses 

incurred in connection with the sugar beet program in ; 
the particular county from January 1, 1940, to the last +**- 
day of the month for which the most recent expense voucher 
for the county has been approved, Enter in the space pro- 
vided therefor the last date of the period covered. 


se agg at entry in item 1 represents the entire calendar year 
~*""' 1940, make no entry in item 2. If administrative expense 
vouchers have not been approved through December 31, 1940, 
enter in item 2 an estimate of the expenses to be incurred 
for the balance of the calendar year not covered by the ‘ 
entry in item 1, This estimate will have. been furnished by 
the County Associations Section, ll 
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Enter in item 3 the actual amount of county association 
expenses chargeable to sugar beets under the 1939 Sugar 


Beet Program. . The entry for this item will have been 


furnished by the State Accountant. 


Enter in item 4 the actual amount of deductions made from 


- payments to producers under the 1939 Sugar Beet Program. 
‘The entry for this item will have been furnished by the 
State Accountant. If any 1939 sugar beet applications 
have not been certified for payment, this entry shall 


a) 


include the amount of administrative expense to be 
deducted from such applications. 

. ” 
Enter in iten 5 the result obtained by subtracting from 
the entry in item 3 the entry in item Age LT. Gmaa nice 
larger than item 3, enter zero. 


Enter in item 6 the result obtained by subtracting from 
the entry in item 4 the entry in item 3. If item 3 is 


‘larger than item 4, enter zero. 


Enter in item 7 the sum of the entries in items 1, 255.an¢d 

5. If there is no entry in item 5 and an entry appears in 
item 6, enter in item 7 the sum of the entries in items l 

and 2 minus the entry in item 6. 


Enter in item 8 the result obtained by multiplying the 

total commercially recoverable sugar (in hundredweights) 
from sugar beets marketed by ($0.60).. The total recoverable 
sugar may be obtained by adding the totals of column 8 for 
all forms $B-467 for the same county, 


Enter in item 9. the estimated paynents with respect to bona 
fide abandonment of. planted acreage. 


Enter in item 10 the estimated payments with respect to 
deficient production for the county. 


es 


Enter in item 11 the total estimated 1940 payments to be made 
in the county under the 1940 Sugar Beet Program. This entry 
will be the sum of the entries in items 8, 9, and 10, 


Enter in item 12 the rate of deduction. Obtain this entry 
by dividing the: entry in item 7 by the entry in item ll. 
This entry shall, be expressed as a percentage and rounded to 
the nearest tenth, e.g., "2.1%," 


ree 


The rate of deduction computed’ for 4: county shall be carefully 
checked before the Form SB-411A is Signed, Too wide a variance in the 
rate determined for a county as compared with the rates determined for 
other counties in the State should be carefully examined to ascertain 
that the proper data have been used in making the determination. 


Prepare a memorandum to the Chief of Party, General Accounting 
Preaudit Office, for the signature of the certifying officer, setting 
forth therein the rate of deduction for administrative expense which 
has been determined for the county association in eonnection with the 
1940 Sugar Beet Program, wet. ae 


The original Form §B-411A shall be retained in the Application: 
for Payment Section; the first copy shall. be forwarded to the North ~ 
Central Division; one copy shall be forwarded to the Sugar Division of 
the Department of Agriculture; one copy shall be forwarded to the: 
County Association; and the remaining copy shall be forwarded to the 
County Associations Section, in the State office, 


oy Oe 
SB-411A (Sample) 


United States Department of ree , (State) 
Agricultural Adjustment Administration 


ABs 


wae? ek te an oe heopnigy 
(State and County Gate) 


COMPUTATION - SHEET FOR DETERMINATION OF RATE OF 
DEDUCTION FOR COUNTY ASSOCIATION EXFENSES UNDER 
1940 SUGAR BEET PROGRAM 


. i 


Expenses incarred.4 in: ee erecaen of ‘sugar beet program ‘from | 


Sendary 1.21040, berowent ss glen alan: vi $ 
Estimated expenses to be incurred in administration of sugar. Wf 

beet program | from, eine tee pri daO g) through gees why 2940, $ 
County Association expenses: under. 1939 sugar beet progtanl. i eae 


Deductions: sade for: ‘county. association éxpenses under 1939 


sugar beet program. .s.ivi..3..-- Eanes pelea ina OR ACe Elo a Sate SU. on ati eee 
Deficient amount of 1939 deductions (3 - 4)..... cece eee eee cree eeees > 
Tixcess amount of 1939 deductions (4.— B)is.+s.ege sees seers pe ee $ 


Amount to be deducted from 1940 payments to producers (1 + 2 /5- 6) $ 


Estimated payments to be made with respect to ‘sugar beets marketed 


[total of column (8) of all forms SB-467 for county x $0. B0.147 Fees es 
Estimated payments with respect to bona fide abandonment of 

Planted acreage... .< sic es we ee eg Hee eee ee AL bee 
Estimated payments with respect to deficient MTORUCTLON. «5 as wey tere p 
Total estimated 1940 payments (8 f 9 # 10).......cerere eee ereeenees Rie 

Rate of deduction (7 # IL). c cee euyeceh ble tees So ews ieee era ee ane ry 

i 
CERTIFICATION 


I hereby certify that all entries and computations on this SB-411A were made 


in accordance with the instructions in SB-41l. (NOR). 


(Chairman, State Committee) 


(Date (Administrative Officer) 


1 The certification should be executed by the Chairman or Acting Chairman of the 


State Committee or by an Administrative Officer authorized to certify payments. 
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SB-411 (SR) U.S, binga-tamomt of Agrieuiute 


Issued January 15, 1941 
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“UNITED STATIS DEPARTMENT OF AGRICULTURE. paella Hae 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
SOUTHER] DIVISICN 


- INSTRUCTIONS FOR DETSRHINING RATES OF DEDIOTT ON TOR 
‘COUNTY ASSOCIATION EXPENSES - 1940 SUGAR BEET PROGRAM 


‘ The rates of deduction for county association expenses sander the - 

4 4 1940 Sugar Beet Program will be déternined by the State office in accord- 

{ ance oh the instructions contained herein. Such rate for any county 
shall be obtained by dividing the amount of expenses incurred in the 
administration of the sugar beet program in such county during the calendar 
year 1940 (adjusted as set forth herein) by the estimated amount of pay- 
ments to be made with respect to the 1940 crop of sugar beets in such 
county; and will be expressed as a percentage and rounded. to the nearest 
tenth, as, for example "2.1 percent." 


Data Eee See the amount of payments to be made with respect 
to the 1940 eron of sugar beets will be secured as follows; . Hach sugar:.- 
beet county should i requested to motity the State office when all | 
sugar beet applications nave been forwarded to the State,office and in 
view of the relatively small number of applications to be submitted from: 


a any county, county offices should be instructed to send all asplications 

RI to the State office together, if possible. Uson receipt of.all appli- 
cations from a county the State office vill compute the payments on 

such arplications in accordance with instructions outlined in SB-415(SR). 


The total amount of payments computed for a county shall. be determined 
by adding ‘the amounts snot in item 15, section III, on all sugar beet 
applications in the county. | 

The determination of the percentaz ze rate of deduction shall.be 
made on Form SB-4114 (SR), Comoutation Sheet for Determination of Rate 
of Deduction for Covnty Association Expense, 1940 Sugar Beet Program. 
Form SB-411\'(SR), a copy of which is attached hereto, should be mimeo— 
BR | “graphed in the State office in sufficient quantity to meet the needs of 


the State. 


Form SB-411i (SR) should be prepared in quadreplicate, the origi- 
nal and one copy should be forwarded to the Director of the Southern 
Division, one copy should be retained by the State office and the re~ 
maining coovy forwarded to the county office. 


Form SB-4114 (SR) is to be executed as follows: 


1. Znter the name of the State end the county in the spaces 
provided. 


2. The entr> for item 1 is self-explanatory. POSTE dt 


5. Enter in item 2 the amount of the. county.association ex 
penses incurred under the 1939 Sugar Beet Program (obtain from State 
accountant). 


4. Enter in item 3 the amount actually deducted from payments to 
‘a roducers under the 1939 program (obtain fron State accountant). 


o. If the entry in item 2 is greater than the entry in item 3, 
enter in item.4 the deficient amount of the 1939 deductions (item Z 
- minus item Oo) e. Othervise make no entry. 


6. If the entry in item 2 is tees. than the entry in. item ey 
enter in item 5 the excess of the 1939 deductions (item 3 minus item 2). 


7. If an entry is made in item 4 (and not in item 5), énter in 
item 6 the sum of items 1 and 4. If an entry is made in item 5 (and not 
in item 4), enter in item S the result obtained by subtracting item 5_ 
trom 206m 2. 7 ; ; 

8. Enter in item 7 the eT of the entries in item 6, section 
III, for all Forms $B-410 for the county. ra 


9. Snter in item 8 the total of the entries in item 10, section 
Til for all Forms SB-410 for the county. rH 


10. Enter in item 9 the total of the entries in item 15, section ‘ 
Iil, for all Forms $3410 in the county. , ¢ 


ll. Snter in items 10, 11, and 12 the results of the computations 
indicated. jlote; The entry in item 10 should agree with the total of 
the entries in item 14, section III, for all Forms SB-410 for the county. 
The entry in item 11 should agree with the total of the entries in item 
iD, “Section Ill tor all Forms SB-410 for the county. 


Upon completion of the execution of items 1 throuch 12 » Form SB- 
ace (SR) , the certification of the form shall be executed by the Secretary 
to the State committee. 


“approval of the percentage rate of deduction by the Director of 
tre Southern Division need not be secured prior to the making of payment s 
to individual producers under the 1940 Sugar Beet Program. 


After the percentaze rate of deduction has been determined for 
each county the following certification shall be prepared in dunlicate. 


oP ae 


I hereby certify. that the rate of deduction for 
administrative expenses in county 
under the 1940. Sugar Beet Program has been deter 
2 x a] ; : rah 
mined by the State Committee to be “Oe 


Porte Date Administrative Officer in Charge 
The original of such certification shall be transmitted to the Chief of 
Party of the General Accounting Preaudit Office, for the State. The 


Cony of such certification shail be retained in the State orifice. 


Gente asia Ae: is 


SB-411A(SR) oe (SAMPLE) 
Us. Si Department of Azeri culture 
Sugar Division State 


County 


COMPUTATION SHSST FOR DSTERHINATION OF RATE OF 
DEDUCTION FOR COUNTY ASSOCIATION EXPENSE 


‘1940 SUGAR BEST PROGRAM 


1. Expenses incurred in administration of sugar beet program from 
7 A x fed 
Jdanurry 1, 1940, to December 31, 1940, o.<ss06+s0»0% «aw ou ae eee 


2. County Association expenses under. 1939 Sugar Beet Program »--sceescsees ® 


3. Deductions made for county association expenses under 1959 Sugar Beet 
Program eaeeebeeaerserereeres a's ele bine o olds Bets 6 Bde ate ene ee ere ee ee 


&, Deficient amount of 1939 deductions (2 — 3) susdaes« news so uee 


Se “xeess amount of 1959 deductions (3.— 2) dee demeeue eee eee ‘ceeee ae 


6. Amount to be deducted from 1940 payments to producers (1 -4- 5) .,.. $ 


7. Total commercially recoverable sugar from sugar beets harvested in 
county for extraction of sugar «..secsusesenss+eev- tes +a oe 


8. Amount of sugar with respect to which abandonment payments will be 
approved gente ooo 4 be ab aod + wala se Dees Siete ee 


9. Amount of sugar with respect to which deficiency payments will be 
approved ja nail wie ob 6 bie Fw eibrw wee aI ow oe oe 


10. Total sugar for payment (sum of items 2, 3, and 4) 4. csceccuasuseeeueee 


ll. Estimated payments to producers (item 10 =< $0.60) «cssto.ecae acu 


12. Rate of deduction for county administrative expenses (item 6 = item 11) per- 


cent @eoscectuscee tO eoeosvseeseeeeeerseersveevereesesr sees hGes FCeeeeseeeSSsueseere ss oot eeeeaseeeeee@ 


CERTIFICATI OU 


I hereby certify that all entries and computations on this 
SB-S11A have been made in accordance with instruction in SB-S1l. 


By 
(On behalf of State Committee) 


(Date) 


er 
= 


ae 
‘ 
2130 


A, q ' 
$B«412 (NCR) Issued July 24, 19408 
Gop. 2 UNITED STATES DEPARTHUNT OF AGRICULTURE . 


AGRICULTURAL ADJUSTMENT ADMINISTRATION 


\BRAR 
Vv BUREAU OF 
; AGRIGULTURAL ECONOMICS 


INSTRUCTIONS FOR PREPARATION OF 
LISTING SHEET, SB~409 
1940 SUGAR BEET PROGRAM 


(For Use by County Committees) 


In preparing SB-409, Listing Sheet, 1940 Sugar Beet Program, entries in 

columns (38) to (45), inclusive, entries in the upper right-hand corner of the 

a sheet, and. county totals shall be made in pencil, while all other entries shall 
be made in heavy lettering with jet black ink in order that such listing sheets 
i may be duplicated in the State office by a mechanical process. Other colors of 
3 ink, including blue-black, and penciled entries are not satisfactory for cupli- 
cating purposes. The penciled éntries will be copied in ink in the State orifice 

after verification. ‘hen columns (1) to (41), inclusive, and column (46) have 
(ee completed, SB-409 should be forwarded to the State committee for verifica- 

ion. 


_ Columns (42) and (43) may be completed as soon as 1940 planted acreages of 
sugar beets have beon determined. Columns (44) and (45) will not be completed 
until completed forms SB~407, "1940-Sugar Beet Marketing Report," are received. 
Entries in such columns may be made in pencil. 


The entries on SB-409 shall be rounded to the number of decimal places in- 
dicated by the heavy blue lines in the various columns. For exemple, the entries 
in columns (5) to (18), inclusive, (38), and (41) to (45), inclusive, shall be 
rounded to one decimal place, as 00.0: columns (19) to (37), inclusive, and (39), 
to two decimal places, as 00.00; and column (40) to three decimal places, as 00.000. 
All county averages and normals to be entered in the upper right-hand corner shall 
be rounded to two decimal places. 


In all cases involving decimals the results of computations. shall be carried 
to two decimal places beyond the number of decimal places required in the result 
and rounded back to the required number of decimal places. Entries other than 
computations shall also be rounded to the required number of decimal places. In 
rounding, if the digits beyond the required number of decimal places amount to 50 
or less, they shall be dropped, and if such digits amount to more than 50, they 
shall be counted as one and added to the figure in the next decimal place to the 
left. 


Enter the names of the State and county and the sheet number in the spaces 
provided therefor at the top of each sheet. Sheets shall be numbered consecutively. 


LISTING DATA BY. ‘FARMING UNITS 


Column (1). Enter in panestauviae order the serial numbers assigned to forms 
SB-402, Farming Unit Report, (refer to SB-406, page 7) for all of the farming units 
in the SOUEY on which sugar beets were planted for harvest in 1940. 


Column (2). This column may be used to designate particular areas within 
the county, such as townships or territories of sugar company fieldmen. 


Bee ht 


Column (3). Enter the name of the operator on each farming unit, as 
taken from Section I, item 1 of SB-402. 


Column (4), Enter the name or an abbreviation of the name, of the beet 
sugar factory as taken from the upper right-hand corner of SB-402. If two fac- 
tory names appear on SB-402, enter the name, or an abbreviation of the name, of 
the factory to which the major portion of the planted sugar beet acreage on the 
farming unit was contracted, 


For any farming unit on which sugar beets were planted in 1937, 1938, or 
1939 data with respect to previous sugar beet crops will be listed on listing t 
sheets SB-109, SB-209, or SB-309. For any farming unit on which sugar beets 
were not planted in such years but on which sugar beets were planted during the 
years 1933 to 1936, inclusive, cata may be obtained from forms used in carrying 
out programs under the Jones-Costigan Act or from form SB-106, 1936 Sugar Beet 
Marketing Report, which was used under the 1937 sugar beet program. Data with 
respect to the 1939 sugar beet crop may be obtained from SB-310, Application for 
Payment. 


Care should be taken to be certain that the data entered on SB-409 are the 
correct data for t) the acreage \ which constitutes the farming unit in 1940. Farming 
units should not be listed as new producing units in 1940 until all available 
records for 1933 to 1939, inclusive, have been checked for history of production, 
All changes of operators of sugar beet producing farming units should be carefully 
checked, 


In completing columns (5) to (37), inclusive, enter a dash (-) in the ap- 
propriate columns for any year in which no sugar beets were planted on a farming 
unit. However, in the case of a total abandonment of planted sugar beet acreage, 
enter the number of planted acres in the appropriate column of coluwans (5) to 
(11), inclusive, enter a zero (0) in the corresponding column of columns (12) to 
(18), inclusive, and enter a dash in the appropriate columns of columns (26) +0(37), 
inclusive. The yield in tons per acre to be entered in the appropriate column of 
columns (19) to (25), inclusive, will, of course, be zero (0). 


Columns (19) to (25), inclusive. Enter the number of tons of sugar beets 
per planted acre produced and delivered from the farming unit. Wherever possible, 
obtain such data from the appropriate columns of forms SB-109, SB-209, or SB-3d09. 
If not obtainable from this source, these entries shall be derived as follows: 


Column (19); (12) divided by (5). 
Column (20): (13) divided by (6). 
Column (21): (14) divided by (7). 
Column (22): (15) divided by (8). 
Column (23): (16) divided by (9). 
Column (24): (17) divided by (10). 
Column (25): (18) divided by (11). 


Make no entries in columns (26 to (37), inclusive, for farming units from 
which sugar beets were contracted to be delivered in 1940 under other than an 
“individual test contract." 


a 


gor farming units. from which sugar beets were contracted to be.delivered in 
1940 under "individual test contracts," complete columns (26) to (37) as follows: 
‘Columns (26) to (31), inclugive. Data for these columns may be obtained from 
listing sheets SB-109,’SB-209 or SB-309, or from marketing reports obtained under 
the 1937, 1938 or 1939 Sugar Beet Programs, a isa We’ 


Columns (32) to (37), inclusive. Inter the number of tons of sugar for the 


years 1934 to 1939, inclusive. Wherever possible, obtain such data from the ap- 


propriats columns of forms SB-109, SB~209, or SB-309. If not obtainable from 
this source, these data shall be derived as follows: 


Column (32): (13) multiplied by (26). 
Column (33): (14) multiplied by (27). 
Colum (34): (15) multiplied by (28). 
Column (35): (16) multiplied by (29). 
Column (36): (17) multiplied by (30). 
Column (37): (18) multiplied by (31). 


ESTABLISHING COUNTY TOTALS, AVERAGES, AND NO. 


Columns (5) to (18), inclusive, After all data for individual farming 
units have been listed, obtain the totals for columns (5) to (18), inclusive, for 
each sheet. 


If the data for all farming units in the county are listetl on one sheet, 
the sheet totals will constitute the county totals, If more than one sheet is 
required, prepare a county summary on the last sheet, if enough space is available, 
or on a separate sheet if space is not available, The county summary shall be 
prepared in the following manner: Enter in column (3) the consecutive sheet num- 
bers, for example: "Total Sheet #1, Total Sheet #2," etc., aud transfer the totals 
of such'sheets to the appropriate columns of the county summary, Add the sheet 
totals to obtain county totals. . 


Columns (19) to (25), inclusive. Obtain the weighted county averages of 
tons of sugar beets produced per acre to be entered on the same line as the cpunty 
totals. These averages shall be derived as follows: 


Column (19): County total of (12) divided by county total of (5). 
Column (20): County total of (13) divided by county total of (6). 
Column (21): County total of (14) divided by county total of C7). 
Column (22): County total of (15) divided by county total of (8). 
Column (23): County total of (16) divided by county. total of (9). 
Column (24): County total of (17) divided by county total of (10). 
Column (25): County total of (18) divided by county total of (11). 


The weighted average thus obtained for any one of the years 1933 to 1939, 
inclusive, for which data are listed for ten or more farming units in the appro- 
priate column, will be the county average yield in tons per acre for such year, 
Transfer the county average yields thus obtained to the spaces provided therefor 
in the upper right-hand corner of each sheet. Do not transfer the average ob- 
tained in any column in which data for less than ten farming units are listed, 


If county average yields for three or more of the years of 1933 to 1939, in- 
clusive, are so transferred, enter in the space designated "county normal" on 
the line for "Tons of sugar beets per acre" in the upper right-hand corner of 
each sheet, the simple average of all the county average yields transferred, 
which simple average will be the county normal yield in tons per acre, Lt 
county average yields for less than three of the years 1933 to 1939, inclusive, 
are transferred in accordance with the foregoing instructions and if a county 
normal yield is required to establish a normal yield for any farming unit, the 
State committee will establish sucn county normal yield. The State committee 
will also establish a county average yield for each year for which data for at 
least one farming unit but less than ten farming units are listed, if such a county 
average yield is required to establish a normal yield for any farming unit. 


If the county normal yield or the county average yield for any year or 
years is to be established by the State committee, the county committee shall 
complete SB-409 insofar as possible on the basis of the instructions contained 
herein. When SB-409 is forwarded to the State committee, such county normal 
yield or county average yield or yields will be established and the remaining 
computations on SB-409 will be compicted. 


If entries have been made in columns (26) to (37), inclusive, proceed as 
follows: 


Columns (32) to (37), inclusive. Obtain sheet totals and county totals 
for these columns in the manner prescribed for columns (5) to (18), inclusive. 


Columns (26) to-(31), inclusive. Obtain the weighted county average per~ 
centages of sugar content of sugar beets to be entered on the same lire as the 
county totals. These average percentages shall be derived as follows:. 


Colum (26): County total of (32) divided by county total of (13). 
Column (27): County total of (33) divided by county total of (14). 
Column (28): County total of (34) divided by county total of (15). 
‘Column (29): County total of (35) divided by county total of. (16). 
Column (30): County total of (36) divided by county total of (17). 
Column (31): County total of (37) divided by county total of (18). 


The weighted average percentage thus obtained for any one of the years 1934 
to 1939, inclusive, for which data are listed for ten or more farming units in 
the appropriate column, will be the county average percentage of sugar content of 
sugar beets for such year. Transfer the county average percentages thus obtained 
to the spaces provided therefor in the upper right-hand corner of each sheet. Do 
not transfer the average percentage obtained in any column in which data for less 
than ten farming units are listed. | 


If county average percentages of sugar content for at least three of the 
years 1934 to 1939, inclusive, are so transferred, enter in the space, designated 
"County normal" on the line for "Sugar content of sugar beets" in the upper right- 
hand corner of each sheet the simple average of all the county average percentages 
transferred, which simple average will be the county normal percentage of sugar 


a oe 


content of sugar beets. If county average percentages for less than three years 

are transferred in accordance with the foregoing instructions, and if a county 
normal percentage of sugar content {is required to establish a normal percentage 

of sugar content for any farming unit, the State committee will establish the 

county normal percentage of sugar content. The State committee will also estab- 

lish a county average percentage of sugar content for each year for which data 

for at least one farming unit but less than ten farming units are listed, if such a 
county average percentage of sugar content is needed to establish a normal percentage 
of sugar content for any farming unit, 


If the county normal percentage of sugar content, or the county average 
percentage of sugar content for any year or years is to be established by the 
State committee, SB-409 shall be completed insofar as possible before it is Tor- 
warded to the State office, All remaining computations will be completed in 
the State office after the county normal percentage of sugar content or county 
average percentage or percentages of sugar.content have been established. 


Fe ne nema ren en an eT 


BSTABLISHING NORMAL YIELDS FOR BARMING UNITS 
Column (38). | 


(1) For each farming unit on which sugar beets were planted for harvest 
in three or more of the years 1933 to 1939, inclusive, enter in column (38) the 
simple average of the annual average yields per acre for all of the years 1943 
to 1939, inclusive, in which sugar pects were planted for harvest. Obtain the 
simple average by adding the yields entered in columns (19) to (25), inclusive, 
and dividing the resulting total by the number of years for which such yields 
are listed, including every year in which sugar beets were planted for harvest, 
even though the yield for any such year was zero (0). 


(2) For each farming unit on which sugar beets were planted for harvest in 
only one or two of the years 1933 to 1939, inclusive, enter in column (38) the 
number of tons obtained as follows: 


(a) Obtain the total of the annual average yields for the farming 
unit for such year or two years; 


(vb) Obtain the total of the county average yields for such year 
or two years; 


(c) Divide the result obtained under (a) dy the result obtained 
under (b), rounding to three decimal places; and 


(4) Multiply the county normal yield by the result obtained under 
(c) (except that if the result obtained under (c) is less than 
80, multiply by .80; and if the result obtained under (c) is 
more than 1.20, multiply by 1.20) and enter the result in 
- column (38). cae | 


EXAMPLE 1, 


Facts: teh Sugar beets planted for harvest in 1936 
oe and 1938 only. 


(b) Average yield per acre for the farming unit, 
11,76 tons in 1936 and 12.55 tons in 1938. 


(c) County average yield per acre, 10,43 tons in 
1936 and 11.40 tons in 1938, 


(a4) County normal yield, 11,65 tons per acre. 
Computation of normal yield per acre: 


(a). 11.764 12,55 


= 24,31 
(bo) 10.43 + 11.40 = 21.83 
(c) 24,21 # 21,93 = 1,114 
(a) 11.65 x 1.134 = 13.0> (normal yield in tons 


per acre) 
EXAMPLE 2. 
Facts: (a) Sugar beets planted for harvest in 1938 only. 


(b) Average yield per acre for the farming unit, 
12.72 tons in 1938, shy 


(c) County average ene per acre, 10,21 tons in 
1938, ; 


(a4) County normal yield, 9,82.tons per acre. 
‘Computation of normal yield per acre: 


(a) 12,72 

tb) 10-21 

(c) 12.72 *10.21 = 1.246 (more than 1,20) 

(a) 9,82 x1.20 =11.8 (normal yield in tons per acre) 


(3) For a farming unit on which sugar beets were not ‘planted for harvest 
in any of the years 1933 to 1939, inclusive, enter in column (38), 90% of the 
county normal yield per acre, 


Column (39),- 


For farming units from which sugar beets were:contracted to be narketed 
in 1940 under any type of agreement other than an "individual test contract," 
enter in column (39) the district normal percentage of sugar content of sugar 
beets, as shown below, for the factory named in column (4). If, in the county, 
sugar beets were contracted in 1940 in only one district, enter the normal 


ay ae ke 
percentage of sugar content for such district. in the first line of each sheet 


only. 


Factory district Percentage Rate : factory district Percentage Rate 


Alma (Mich.) 15.42 3.001 : Findlay (Ohio). 15.25 2.968 
Bay City i 16.00 3.114 : Fremont i 14.91 2.901 
Blissfield 14.97 2,913 : Ottawa " 14.52 24826 
Caro n 15.79 3.073 : Paulding te we 14,95 2.909 
Croswell it 16.59 3.228 : Decatur (Ind.) 15.29 2.975 
Holland K 15.30 2.977 +: Green Bay (Wisc.) 15.65 3.045 
Lansing : 15.68 3.051 : Chaska (Minn.) 14.72 22865 
Menominee 4 15.83 3.081 : E. Grand forks " 16.54 3e2l9 
Mt. Clemens " 15.95 %.104 : Meson City (Iowa) 14.20 2.763 
Mt. Pleasant " 15.92 3.098 : Grand Island (Nebd.) 14.68 2.857 
Saginaw . 15.50 3.016 : Torrington (Wyo.) 16.33 3e178 
Sebewaing " 16.38 3.188 :; Belle Fourche(S.Dak.) 16.87 3.283 


St. Louis ‘ 15.41 2.999 


For farming units from which sugar beets were contracted to be mar— 
keted in 1940 under "individual test contracts," obtain the entry for column (39) 
as follows: 


(1) In cases 4n which sugar beets were marketed in at least three of the 
years 19% to 1939, inclusive, enter in column (39) the simple average of the 
annual average percentages of sugar content for such years. Obtain the simple 
average by adding the entries in columns (25) to (31), inclusive, and dividing 
the resulting total by three, four, five, or six, as the case may te. 


(2) In cases in which sugar beets were marleted in only one or two of 
the years 1934 to 1929, inclusive, enter in column (39) the percentage of sugar 
content obtained as follows: 


(a) Obtain the total of the average percentages of sugar con- 
tent for the farming unit for such year or two years; 


(b) Obtain the total of the county average percentages of 
“ sugar content for such year or two years; 


(c) Divide the result obtained under (a) by the result obtained 
| under (b), rounding to three decimal places; and 


(a) lmltiply the county normal percentage of sugar content by 
the result obtained under (c), and enter the result in 
column (39). 

EXAMPLE: 


Facts: (a) Sugar beets marketed in 1935 and 1936. 


-~8- 


(b) Average percentage of sugar content for 

-  . the farming unit, 16,17 in 1935 and 
16.80 in 1936. 

(c) County average percentage of sugar content 
of sugar beets, 16.50 in 1935 and 15.94 in 
1936. 


(a) County normal percentage of sugar content, 
16.42, ; 


Computation of normal percentage of sugar content: 


(a) 16.17 + 16.80 = 32.97 
(bv) 16,50 + 15.94 = 32.44 
(c) 32.97 * 32.44 = 1,016 


16.62 (normal percentage of 
sugar content) 


(d) 16.42 x 1.016 


(3) In cases in which sugar beets were not marketed in any of the years 
1934 to 1939, inclusive, enter the county normal percentage of sugar content. 


Column (40). 


For farming units from which sugar beets were contracted to be marketed in 
1940 under any type of csreement other than "individual test contracts," enter 
the rate of commercially recoverable sugar per ton of sugar beets, as shown on 
the preceding pare, for the factory named in column (4). If sugar beets were 
contracted in 1940 in only one district, enter such result on the first line of 
each sheet oniy. . 


For each ferming unit from which sugar beets were contracted to be mar- 
keted in 1940 under an “individual test contract," enter the rate of commercially — 
recoverable sugaz per ton of sugar beets which, according to SB-416, is the rate 
of commercially recoverable sugar from sugar beets of the sugar coutent shown in 
column (39) for such farming unit. (SB-416 is a new table of rates of recoverable 
sugar, according to various percentages of sugar content, which replaces SB-111. ) 


Column (41). Enter the normal yield of commercially recoverable sugar per 
acre, obtained by multiplying the entry in column (38) by the entry in column (40). 


Columns (42) to (45), inclusive. Make no entries in those columns before 
forms SB-409 are submitted to the State office for verifica.sioa. 


Column (46). Transfer the serial numbers from column (1) to column (46). 


ESTABLISHMENT OF ABANDONMENT AND DEFICIENCY AREAS 
Columns (42) to (45), inclusive, are designed to assist in the establish- 
ment of abandonment and deficiency areas, within which farming units on which 
there was abandoned acreage or crop deficiency of harvested acreage may be ap- 
proved for payment. 


= 
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Column (43), Enter in this column the acreage planted to sugar beets for 
harvest for the extraction of sugar on each farming unit, as taken from SB-402. 


Column (42), Enter in this column the normal production of commercially 
recoverable sugar from the 1940 planted acreage as obtained by multiplying the 
entry on each line in column (41) by the entry on the corresponding line in 
column (42). | i. 


Column (44), Enter in this column the amount of sugar commercially re 
coverable from the sugar beets produced on each farming unit and marketed for . 
the extraction of sugar, as taken from column (8) of SB-407. Care should be 
exercised to be sure the proper data are entered in column (44) for the farming 
unit on which the sugar beets were grown. 


Column (45), Enter in this column the percentage which actual production 
is of normal production, as obtained by dividing the entry on each line in 
column (44) by the entry on the corresponding line in column (43). 


When columns (42) to (45), inclusive, have been completed, the county com- 
mittee shall determine the farming units on which the actual production of com— 
mercially recoverable sugar from the acreage planted to sugar beets in 1940 is 
less than 80% of the normal production of commercially recoverable sugar because 
of drought, flood, storm, freeze, disease or insects. For each such farming 
unit, the entry in column (45) shall be encircled. In making this determination 
tne committee should consider information recorded on SB-402, as well as any 
Other available information, | 


Before encircling any entry in column (45), the committee should make cer~ 
tain that the failure to obtain a production equal to 80% of normal was directly 
due to drought, flood, storm, freeze, disease, or insects and that the sugar beets 
were planted on acreage suitable for sugar beet production and were cared for up 
until the time of harvest or abandonment in a manner which could have deen ex- 
pected, under average conditions, to produce a normal crop of sugar beets. 


If the number of encircled entries in column (45) is 10% or more of the 
total number of farming units in the county on which sugar beets were planted 
for harvest in 1940, the county committee shall prepare a certification similar 
to the following and shall transmit such certification to the State committee. 


CERTIFICATION OF ENTIRE COUNTY AS 
ABANDONMENT AND DEFICIENCY ARHA-— 
1940 SUGAR BEET PROGRAM 


I, a member of the county committee of 
county, hereby certify that the county committee has determined 
from the records of all of the farming units in the county upon 
which sugar beets were planted for harvest in 1940 that on 10% 
or more of such farming units, the actual yields of commercially 
recoverable sugar were less than 80% of the respective normal 
yields from the planted sugar beet acreage for such farming units 


SO Kae 


because of drought, flood, storm, freese, disease, or insects. 


Fre ae 


The county committee, therefore, designates the entire ¥ 
county of Oe as a sugar beet acreage 
abandonment and crop deficiency area. 


ed 


eet 


et 


For the County Committee: 


If the number of encircled entries in column (45) is less than 10% of the 
total number of farming units in the county on which sugar beets were planted 
for harvest in 1940, the county committee shall determine whether, for any local 
producing area within the county, the number of encircled entries in column (45) 
is 10% or more of the farming units on which sugar beets were planted for harvest 
in 1940 in such local producing area. A local producing area shall be deemed to 
include all contiguous farming units in a county which are found by the County ; 
committee to be similar with respect to types of soil, or with respect to topo- 
graphy, Farming units separated by any natural barrier such as mountains, or by 
large areas of land, shall'not be included within the same local producing area. 


Por each local producing area which the county committee desires to desi- 
egnate as an acreage abandonment and crop deficiency area, the committee shall 
prepare a certification similar to the following and shall transmit such certi- 
fication to the State committee. ; | 


CERTIFICATION OF LOCAL PRODUCING AREA 
AS ABANDONMENT AND DEFICIENCY ARBA-- 
1940 SUGAR BEET PROGRAM 


I, a member of the county committee of county, 
hereby cartify that the county committee has determined from the — 
records of the farming units covered by the farming unit reports 
numbered : : , and ©.» whichiare all of the 
farming units upon which sugar beets were planted for harvest in 
1940 in a local producing area consisting of contiguous sugar 
beet producing farming units which are similar with respect to 
types of soil or with respect’ to topography, that on 10% or more 
of such farming units the actual yields of commercially recover- 
able sugar were less than 80% of the’ respective norial yields 
from the planted sugar beet acreage for such farming units because 
of drought, flood, storm, freeze, disease, or insects. 


The county committee, therefore, designates the local pro- 
ducing area in which the above listed farming units are located 
as a sugar beet acreage abandonment and crop deficiency area. 


For the County Committees: _ 7 
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1940 SUGAR BEET PROGRAM RE 


(For Use by County :Committees) 


In preparing SB-409, Listing Sheet, 1940 Sugar Beet Program, all entries 
shall be made in pencil. When columns (1) to (41), inclusive, have been completed 
SB-409 shall be forwarded to the State Office. When the State Office has verified 
all entries, the figures in column (41) will be inked in with indelible ink and 
the sheet will be initialed by the State Committee. The State Office will then 
transfer the entry for each farming unit in column (41) to an audit listing sheet 
to be prepared in the State Office and SB-409 will be returned to the county office. 


Columns (42) and (43) may be completed as soon as 1940 planted acreages of 
sugar beets have been determined, Columns (44) and (45) will not be completed 
until completed forms SB-407, "1940 - Sugar Beet Marketing Report," are received. 


The entries on SB-409 shall be rounded to the number of decimal places in- 
dicated by the heavy blue lines in the various columns, for example, the entries 
in columns (5) to (18), inclusive, (38), and (41) to (45), inclusive, shall be 
rounded to one decimal place, as 00.0; columns (19) to (37), inclusive, and (39), 
to two decimal places, as 00.00; and column (40) to three decimal places, as 00.000. 
All county averages and normals to be entered in the upper right-hand corner shall 
be rounded to two decimal places. ai 


In all cases involving decimals the results of computations shall be carried 
to two decimal places beyond the number of decimal places required in the result 
and rounded back to the required number of decimal places. Entries other than 
computations shall also be rounded +o the required number of decimal places. In 
rounding, if the digits beyond the required number of decimal places amount to 50 
or less, they shall be dropped, and if such digits amount to more than 50, they 
shall be counted as one and added to the figure in the next decimal place to the 
left. 


Enter the names of the State and county and the sheet number in the spaces 


“provided therefor at the top of each sheet. Sheets shall be numbered consecutively. 


LISTING DATA BY FARMING UNITS 


Golumn (1). Enter in consecutive order the serial numbers assigned to Forms 
SB-402, Farming Unit Report, for all of:the farming units in the county on which 
sugar beets were planted for harvest in 1940. Serial numbers will have been 
assigned to Forms SB-402 for each farming unit after arranging them alphabetically 
within the county or alphabetically within each loading station or minor civil 
division, 


Golumn (2). This column may be used to designate particular areas within- 
the county, such as townships or territories of sugar company fieldmen. 


- 2 jan 


Column (3). Enter the name of the operator on each farming unit, as 
taken from Section I, item 1 of SB-402, 


Column (4). Enter the name or an abbreviation of the name, of the beet 
sugar factory as taken from the. upper right-hand corner of SB-402, If two fac- 
tory names appear on SB-402, enter the name, or an abbreviation of the name, of 
the factory to which the major portion of the planted sugar beet acreage on the 
farming unit was contracted, oe 

For any farming unit on which sugar eects were wiiinted in 1937, 1938, | or 
1939 data with respect to previous sugar beet crops will be listed on listing © th 
sheets SB-109, SB-209, or SB-s09. For any farming unit on which sugar beets 
were not planted in such years Dut on which sugar beets were ‘planted during the . 
years 1933 to 1936, inclusive, data may be obtained from forms used in carrying ¢ 
,out programs under the Jones-Costigan Act or from form SB-106, 1936 Sugar Beet — 
Marketing Report, which was used under the 1937 sugar beet program. Data with 
respect to the ee sugar beet crop may be obtained from SB-310, Application for 
pens 


sGiceuslnouidipe reer meee to be certain that the ee entered on SB-409 are the 
correct data for the acreage which constitutes the farming unit in 1940. Farming 
units should not be listed as new producing units in 1940 until all available 
records for 1933 to 1939, inclusive, have been checked for history of production. 
All changes of operators of sugar beet producing farming units should be carefully 
checked, 


In completing columns (5) to (37), inclusive, enter a dash (~) in the ap- 
propriate columns for any year in which no sugar beets were planted on a farming 
unit. However, in the case of a total abandonment of planted sugar beet acreage, 
enter the number of planted acres in the appropriate column of columns (5) to 
(11), inclusive, enter a zero (0) in the corresponding column of columns (12) to 
(18), inclusive, and enter a dash in the appropriate columns of columns (26) +0(37), 
inclusive. The yield in tons per acre to be entered in the appropriate column of 
columns (19) to (25), inclusive, will, of course, be zero (0), 


Columns (19) to (25), inclusive. Enter the number of tons of sugar beets 
per planted acre produced and delivered from the farming unit. Wherever possible, 
obtain such data from the appropriate columns of forms SB-109, SB-209, or SB-309. . 
If not obtainable from this source, these entries shall be derived as follows: 4, 


Column (19): (12) divided by (5). . 
Column (20): (13) divided by (6). os 

Column (21): (14) divided by (7). 

Column (22): °° (15) divided by (8). 

Column (23): (16) divided by (9). 

Column (24): (17) divided by (10). 

Column (25): (18) divided by (11). 


Make no entries in columns (26 to (37), inclusive, for farming units from 
which sugar beets were contracted to be delivered in 1940 under other than an 
"individual test contract." 


| E ip a= 
| For farming units fron yhich-sugar beets were contracted to: be delivered in 
1940 under "individual test contracts, ".complete columns (26) to (37) as follows: 


“Columns. (26) to:(31), inclusive. Data .for these columns may be obtained from 
listing sheets SB-109, SB-209 or $B-309, o# from marketing reports obtained under 
the 1937, 1938 or 1939..Sugar- Beet Programs, .:; -. i * | 

colums (32) to (37), inclusive. Enter the number of tons of sugar for the 
years 1934 to 1939, inclusive. Wherever possible, obtain such data from the ap-~ 


propriate columns of forms SB-109, SB-209,, or SB-309. If not obtainable from 


this source, these data shall be derived as follows: 


ary." Column (32): (13) multiplied by (26). 
rete) ai Column (33): (14) multiplied by (27). 
wei Column (34): (15) multiplied by (28). 
Column (25): (16) multiplied by (29). 

Column (36): (17) multiplied by (30). 

Column (37): (18) multiplied by (31). 


ESTABLISHING COUNTY TOTALS, AVERAGES, AND NORMALS 
Columns (5) to (18), inclusive. After all data for individual farming 
units have been listed, obtain the totals for columns (5) to. (18), inclusive, for 
each sheet. ‘ 


If the data for all farming units in the county are listed on one sheet, 
the sheet totals will constitute the county totals. If more than one. sheet is 
required, prepare a county summary on the last sheet, if enough space is available, 
or on a separate sheet if space is not available. The county summary shall be 
prepared in the following manner: Enter in column (3) the consecutive sheet num- 
bers, for example: "Total Sheet #1, Total Sheet #2," etc., and transfer the totals 
of such sheets to the appropriate columns of the county summary. Add the sheet 
totals to obtain county totals. sa 


Columns (19) to (25), inclusive. Obtain the weighted county averages of 
tons of sugar beets produced per acre to be entered on the same line as the county 
totals. These averages shall be derived as follows: 


County total of (12) divided by county total of (5). 


Column (19): 
-Golumn (20): County total of (13) divided by county total of (6). 
- Column (21): County total of (14) divided by county total of G2). 
- Column (22): County total of (15) divided by county total of (8). 
Column (23): County total of (16) divided by county total of (9). 
Column ey County total of (17) divided by county total of (10). 
25) 8 


. Column County total of (18) divided by county total of (11). 


“The weighted average.thus obtained for. any one of the years 1933 to 1939, 


-inelusive, for.which data are listed for ten or more farming units in the appro- 


priate column, will be the county average yield in tons per acre for such year. 
Transfer the county average yields thus obtained to the spaces provided therefor 
in the upper right-hand corner of each sheet. Do not transfer the average ob- 
tained in any column in which data for less than ten farming units are listed. 


ey ae 


If county average yields for three or more of the years of 1933 to 1939, in- 
clusive, are so transferred, enter in the space designated "county normal" on 
the line for "Tons of sugar beets per acre" in the upper right-hand corner of . 
each sheet, the simple average of all the county average yields transferred, 
which simple average will be the county normal yield in tons per acre. . If 
county average yields for less than three of the years 1933 to 1939, inclusive, 
are transferred in accordance with the foregoing instructions and if a county 
normal yield is required to establish a normal yield for any farming unit, the 
State committee will establish sucn county normal yield. The State committee 
will also establish a county average yield for each year for which data for at . 
least one farming unit but less than ten farming units are listed, if such a county 


average yield is required to establish a normal yield for any farming unit. 


If the county normal yield or the county average yieid for any year or 
years is to be established by the State committee, the county committee shall 
complete SB-409 insofar as possible on the basis of the instructions contained 
herein, When SB-409 is forwarded to the State committee, such county normal 
yield or county average yield or yields will be established und the remaining 
computations on SE-409 will be completed. 


If entries have been made in columns (26) to (37), inclusive, proceed as 
follows: 


Columns (32) to (37), inclusive. Obtain sheet totals and county totals 
for these columns in the manner prescribed for columns (5) to (18), inclusive. 


Columns (26) to (31), inclusive. Obtain the weighted county average per 
centages of sugar content of sugar beets to be enterei on the same line as the 
county totals. These average percentages shall be derived as follows: 


Column (26): County total of (32) divided by county total of (13). 
Column (27): County total of (33) divided by county total of (14). 
Column (28): County total of (34) divided by county total of (15). 
Column (29): County total of (35) divided by county total GfAC16)e 
Column (30): County total of (36) divided by county total of (17). 
Column (31): County total of (37) divided by county total of (18). 


The weighted average percentage thus obtained for any one of the years 1934 
to 1939, inclusive, for which data are listed for ten or more farming units in 
the appropriate column, will be the county average percentage of sugar content of 
sugar beets for such year. Transfer the county average percentages thus obtained 
to the spaces provided therefor in the upper right-hand corner of each sheet. Do 
not transfer the average percentage obtained in any column in which data for less 
than ten farming units are listed. 


If county average percentages of sugar content for at least three of the 
years 1934 to 1939, inclusive, are so transferred, enter in the space designated 
"County normal" on the line for "Sugar content of sugar beets" in the upper right- 
hand corner of each sheet the simple average of all the county average percentages 
transferred, which simple average will be the county normal percentage of sugar 


wR 


content of sugar beets. If county average percentages for less tham three years 


are transferred in accordance with the foregoing instructions, and if a county 
normal percentage of sugar content is required to establish a normal percentage 
of sugar content for any farming unit, the State committee will establish the 
county normal percentage of sugar content. The State committee will also estab- 
lish a county average percentage of sugar content for each year for which data 
for at least one farming unit but less than ten farming units are listed, if such a 
county average percentage of sugar content is needed to establish a normal percentage 
of sugar content for any farming unit, on 


If the county normal percentage of sugar content, or the county average 
percentage of sugar content for any year or years is to be established by the 
State committee, SB-409 shall be completed insofar as possible before it is for- 
warded to the State office. All remaining computations will be completed in 
the State office after the county normal percentage of sugar content or county 
average percentage or percentages of sugar content have been established. 


ESTABLISHING NORMAL YIELDS FOR FARMING UNITS 


BOLASLLOBING NYE ft 


Column (38). 


(1) For each farming unit on which sugar beets were planted for harvest 
in three or more of the years 1933 to 1939, inclusive, enter in column (38) the 
simple average of the annual average yields per acre for all of the years 1933 
to 1939, inclusive, in which sugar peets were planted for harvest. Obtain the 
simple average by adding the yields entered in columns (19) to (25), inclusive, 
and dividing the resulting total by the number of years for which such yields 
are listed, including every year in which sugar beets were planted for harvest, 
even though the yield for any such year was zero (0). 


(2) For each farming unit on which sugar beets were planted for harvest in 
only one or two of the years 1933. to 1939, inclusive, enter in column (38) the 
number of tons obtained as follows: i 


(a) Obtain the total of the annual average yields for the farming 
unit for such year or two years; - ‘ao 


(b) Obtain the total of the county average yields for such year 
or two years; ) 


(c) Divide the result obtained under (a) by the result obtained = 
under (bd), rounding to three decimal places; and Bie Se 


(a) Multiply the county normal yield by the result obtained under: 

| (c) (except: that if the result obtained under (c) is less than 
.80, multiply by .80; and if the result obtained under (c) is 
more than 1.20, multiply by 1.20) and enter the result in 


‘ column (38). - 


ws 


Kige, 
yy 


2 


EXAMPLE 1. 07 


Facts: (a) Sugar beets planted for harvest in 1936 
; £ea end 1938 only. : Mi 


‘ 


(bp) ‘Average yield per acre for the farming unit, 
‘4 # 11.76 tons in 1936 and 12,55 tons in 1938. 


(c) County average yield per acre, 10.43 tons in 
- 1936 and 11.40 tons in 1938. 


(a) ‘County normal yield, 11,65 tons per acre. 


Computation of normal yield per acre: 


(a) 11.76 + 12.55 = 4.61 

(bd) 10.43 + 11.40 = 21.83 

(c) 24.31 # 21.83 = 1.114 | 

(a) 11.65 x 1.114 = 13.0 (normal yield in tons 


per acre) 
EXAMPLE 2. 
Facts: (a). Sugar beets planted for harvest in 1938 only. 


(b) . Average yield per acre for the farming unit, 
12.72 tons in-1938.. 


(c) County average yield per acre, 10,21 tons in 
1938. 


(d) County normal yield, 9,82 tons per acre. 
Computation of normal yield per acre: 


(a) . R28 

(b) 20,21 

(c) 12.72 10.21 = 1,246 (more than 1.20) 

(a) 9,82 x1.20 = 11.8 (normal yield in tons per acre) 


(3) For a farming unit on which sugar beets were not planted for harvest 
in any of the years 1933 to 1939, inclusive, enter in column (38), 90% of the 
county normal yield per acre. 


Golumn (39). 


For farming units from which sugar beets were contracted to be marketed 
in 1940 under any type of agreement other than an "individual test contract," 
enter in column (39) the district normal percentage of sugar content of sugar 
beets, as shown below, for the factory named in column (4). If, in the county, 
sugar beets were contracted in 1940 in only one district, enter the normal 


Se 


percentage of sugar content for such district in the first line of each sheet 
only. ee ee r 


Factory district Peroeuters a aatos 


Factor district Percentage Rate 


Delta-Grand. 


prioy : : Belle Fourche(S.Dak.) 16.87 3.283 
Junction  (Colo.) 16.88 3,285 


: Box Elder (Utah) 16,27 3.166 

Sugar City " 15.62 3.040 : Gunnison " 15.72 3.059 

Franklin Co. (Idaho) 16.82 3.273 : Layton. " 16.20 3.172 

Lower Snake " 16.74 3.258 : Lewiston " 16.00 3,114 

Upper Snake " 16.78 3.265 : Ogden " 16;01 3,226 
Garden City (Kansas) 15.31 2.979 ; Spanish Fork 

$3 E.Grand Forks(Minn. ) 16,54 3.219 : & W. Jordan '* 15.83 3.081 

Billings (Mont. ) 17.51 3,407 : Toppenish (Wash. ) 16.00 3.114 

Chinook " 17.22 3.351 : Lovell (Wyo. ) 17.51 3.407 

5 Hardin " 16.88 3.285 : ‘Sheridan " 16.74 3.258 

Missoula . 17,44 3,394; ‘Torrington  " 16,355 Ssl¢e 

Sidney it 17.05 3.318 ; Worland. " 17,15 Slser 

Nyssa (Oregon) 16.74 33.258 3 


ae For farming units from which sugar beets were contracted to be mar- 
keted in 1940 under "individual test contracts," obtain the entry for column (39) 
as follows: ; 


(1) In cases in which sugar beets were marketed in at least three of the 
years 1934 to 1939, inclusive, enter in column (39) the simple average of the 
annual average percentages of sugar content for such years. Obtain the simple 
average by adding the entries in columns (26) to (31), inclusive, and dividing 
the resulting total by three, four, five, or six, as the case may be. 


(2) In cases in which sugar beets were marketed in only one or two of 
the years 1934 to 1939, inclusive, enter in column (39) the percentages of sugar 
content obtained as follows: 


(a) Obtain the total of the average percentages of sugar con- 
tent for-the farming unit for such year or two years; 


(b) Obtain the total of the county average percentages of 
sugar content for such year or two years; : 


‘ (c) Divide the result obtained under (a) by the result obtained 
under (b), rounding to three decimal places; and _ 


(ad) Multiply the county normal percentage of sugar content by 
the result obtained under (c), and enter the result in 
column (39). -. 

EXAMPLE: 


Facts: (a) Sugar beets marketed in 1935 and 1936. 


~ 8 = 


ye (b) Average percentage of sugar content for 
‘eS the farming unit, 16,17 in ae po 
16.80 in 1936, 


(c) County average percentage of sugar content 
of sugar beets, 16.50 in 1935 and 15.94 in 
1936. : 


(d) County normal percentage of one content, 
16.42, ’ 


- Computation of normal percentage of sugar content: 


(a) 16.17 + 16.80) = 32,97) 
-(b) 16,50 + 15.94 = 32.44. 
(c) 32.97 + 32.44 = 1.016 


(d) 16.42 x 1.016 = 16.68 (normal percentage of 


sugar content) 


(3) In cases in which sugar beets were not marketed in any of the years 
1934 to 1939, inclusive, enter the county normal percentage of sugar content. 


Colum (40), 


For farming units from which sugar beets were contracted to be marketed in 
1940 under any type of agreement other than "individual test contracts," enter 
the rate of commercially recoverable sugar per ton of sugar beets, as shown on 
the preceding page, for the factory named in column (4). If sugar beets were 
contracted in 1940 in only one district, enter such result:on the first line of 
each sheet only. ’ 


For each farming unit from which sugar beets were contracted to be mar— 
keted in 1940 under an "individual test contract," enter the rate of commercially - 
recoverable sugar per ton of sugar beets which, according to SB-416, is the rate 
of commercially recoverable sugar from sugar beets of the sugar content shown in 
column (39) for such farming unit. (SB-416 is a new table of rates of recoverable 
sugar, according to various percenzages of sugar content, which replaces SB-111.) 


Column (ape Enter the normal yield of commercially recoverable sugar per 
acre, obtained by multiplying the entry in column (38) by the entry in column (40). 


Columns (42) to (45), inclusive. Make no entries in these columns ‘before 
forms SB-409 are submitted to the State office for verification. re 


Column (46). Transfer the serial numbers from column (1) to column (46). 


ESTABLISHMENT OF ABANDONMENT AND DEFICIENCY AREAS 


Columns (42) to (45), inclusive, are designed to assist in the establish- 
ment of abandonment and deficiency areas, within which farming units on which 
there was abandoned acreage or crop deficiency of harvested acreage may be ap- 
proved for payment. 


ay 


25S) es 


Column (43), Enter in this column the acreage planted to sugar beets for 
harvest for the extraction of sugar on each farming unit, as taken from SB-402. 


Column (42), Enter in this column the normal production of commercially 
recoverable sugar from the 1940 planted acreage as obtained by multiplying the 
entry on each line in column (41) by the entry on the corresponding line in 
column (42). 


Column (44), Enter in this column the amount of sugar commercially re- 
coverable from the sugar beets produced on each farming unit and marketed for 
the extraction of sugar, as taken from column (8) of SB-407. Care should be 
exercised to be sure the proper data are entered in column (44) for the farming 
unit on which the sugar beets were grown. 


Column (45), Enter in this column the percentage which actual production 
is of normal production, as obtained by dividing the entry on each line in 
column (44) by the entry on the corresponding line in column (43), 


When columns (42) to (45), inclusive, have been completed, the county com- 
mittee shall determine the farming units on which the actual production of con—- 
mercially recoverable sugar from the acreage planted to sugar beets in 1940 is 
less than 80% of the normal production of commercially recoverable sugar because 
of drought, flood, storm, freeze, disease or insects. For each such farming 
unit, the entry in column (45) shall be encircled. In making this determination 
the committee should consider information recorded on SB-402, as well as any 
other available information. j 


Before encircling any entry in column (45), the committee should make cer- 
tain that the failure to obtain a production equal to 80% of normal was directly 
due to drought, flood, storm, freeze, disease, or insects and that the sugar beets 
were planted on acreage suitable for sugar beet production and were cared for up 
until the time of harvest or abandonment in a manner which could have been ex- 
pected, under average conditions, to produce a normal crop of sugar beets. 


If the number of encircled entries in column (45) is 10% or more of the 
total number of farming units in the county on which sugar beets were planted 
for harvest in 1940, the county committee shall prepare a certification similar 
to the following and shall transmit such certification to the State committee. 


CERTIFICATION OF ENTIRE COUNTY AS 
ABANDONMENT AND DEFICIENCY ARBA-— 
1940 SUGAR BEET PROGRAM 


I, a member of the county committee of 
county, hereby certify that the county committee has determined 
from the records of all of the farming units in the county upon 
which sugar beets were planted for harvest in 1940 that on 10% 
or more of such farming units, the actual yields of commercially 
recoverable sugar were less than 80% of the respective normal 
yields from the planted sugar beet acreage for such farming units 


Sakae? e 


“because of drought, flood, storm, freeze, disease, or insects. 


The county committee, therefore, designates the entire _ 
county of ¥. as a sugar beet acreage 
abandonment and crop deficiency area. ee 


For the County Committee: 


If the number of encircled entries in column (45) is less than 10% of the 
total number of farming units in the county on which sugar beets were planted 
for harvest in 1940, the county committee shall determine whether, for any local 
producing area within the county, the number of encircled entries in column (45) 
is 10% or more of the farming units on which sugar beets were planted for harvest 
in 1940 in such local producing area. A local producing area shall be deemed to 
include all contiguous farming units in a county which are found by the County 
committee to be similar with respect to types of soil, or with respect to topo- 
graphy. Farming units separated by any natural barrier such as mountains, or by 
large areas of land, shall not be included within the same local producing area, 


For each local producing area which the county committee desires to desi- 
gnate as an acreage abandonment and crop deficiency area, the committee shall 
prepare a certification similar to the following and shall transmit such certi- 
fication to the State committee. 


CERTIFICATION OF LOCAL PRODUCING AREA 
AS ABANDONMENT AND DEFICIENCY AREA--— 
1940 SUGAR BEET PROGRAM 


I, a member of the county committee of county, 

hereby certify that the county committee has determined from the 

' records of the farming units covered by the farming unit reports ; 
numbered ; . » and , which are all of the 
farming units upon which sugar beets were planted for harvest in 
1940 in a local producing area consisting of contiguous sugar 

- beet producing farming units which are similar with respect to 
types of soil or with respect to topography, that on 10% or more 
of such farming units the actual yields of commercially recover- 
able sugar were less than 80% of the respective normal yields 
from the planted sugar beet acreage for such farming units because 
of drought, flood, storm, freeze, disease, or insects. 


The county committee, therefore, designates the local pro- 
ducing aréa in which the above listed farming units are located 
as a sugar beet acreage abandonment and crop deficiency area. 


_ For the County Committee: ie ae | ie 


*do_ 
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INSTRUCTIONS FOR PREPARATION OF 


LISTING SHEET, SB-409, 
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(For Use by County Committees) 


rc preparing SB-409, ee Sheet, 1940 Sugar Beet Program, entries shall 
be made in ink, Entries will be made in the county office in columns (1) to (4), 
imelusive, (10). (11), (17), (18), (30), (31), (42), and (46); and SB-409 will then 
be forwarded to the State office, where the computations necessary ae determine 
normal yields for.farming units will be completed. . . 


Columns (43) to (45), elomuvics will be completed in the State officé when 
the data with respect to the 1940 marketings of sugar bects are made available by 
the sugar company. When SB-409 is returned to the county office, the determination 
of abandonment and deficiency areas will be made by the county committee on the 
basis of data in these colwms. 


The entrics on SB-409 shall be rounded to the number of decimal places indi- 
cated by the heavy blue lines in the various columns, For example, the entrics in 
columns (10), (11), (17), (18), and (42) shall be rounded to one decimal place, as 
00.0; and columms (30) and (31) to two decimal places, as 00. 00 


“- DATA TO BE ENTERED IN COUNTY OFFICE 


Enter the names of the State and county and the chee number in the spaces 
/provided therefor at the top of each sheet.. ‘Sheets shall be numbered consecutively. 


: Colum GL ve Enter in consecutive order the ee teers assigned to forms 
SB-402, Farning Unit Report, 1940 Sugar Beet Program, for all of the farming units 
in the county on which sugar beets were planted.for harvest in 1940. | : 


Column (2). This column may be uscd .to designate particular areas within 
Ken” county, . such as tomships or tarot ace of sugar company fieldmen. 


Colum (3). Enter the name a the operator | on each farning unit, as taken 
ion section. I, iten a of SB-402. ; 


Column (4). Enter. the name Rosle Ford" or. an puoromiat ion thereof. 


ps ... Column (10). “Enter the ney ‘of. acres i aes to sugar. bects on the eee 
\ ing unit. for harvest in:1938 as. taken from Section pele item Ae epoad SB=-205, ‘Farming 
Unit Summary, 1938 Sugar Beet’ Program, or from colwm (11). of §3-309, Listing Sheet~ 
1939 Suger Beet Program. Enter a dash if no sugar bdects were planted: on the farming 


wait in 1988, 


ay oie 


; Column, (11)....Enter the number of acres planted to sugar beets on the farming 
unit for harvest in 1939 as taken from Section III, item 2, of $B-310a, the copy of 
the 1939 Application for-Payment form, Enter.a dash if no sugar beets were planted 
on the farming unit in 1939... 0. ie, 


Colum (17). Enter the number of tons of sugar beets produced and delivered 
from the farming unit in “1£938.as. taken .from Section II, item 4, of SB-c05, or from 
column (18) of SB-309. Enter a dash if no sugar beets were planted on a farming 
mnit in 1938. However, inva case of total abandonment of planted sugar beet acre— 
age, enter a Zero. aes neha | 

Colum (18). Enter the number of tons of sugar beets produced and delivered 
from the farming unit in 1939 as taken from Section III, itom 4, of SB-310a. Enter 

10 SUE a farming unit in 1939, and enter a zero 


a dash if no, sugar bects were planted on 
-in a case of. total. abandonment. 


Colum (30). Enter the percentage of sugar content of the sugar bects pro- 
duced and delivered fron the forming mit in 1938 as taken from Section I1, iten oF 
of SB-205, or from column (30) of SB-309. Enter a dash if no sugar beets were 
marketed fron the farming unit in 1938. ey 


Column (31). Enter the percentage of sugar content of the sugar beets pro- 
duced and delivered from the farming unit in 1939 as taken from Section III, iten 
5(a) of SB-3l0a. Enter a dash if no sugar beets were narketed fron the farning 
Unit in 1969, 


; ‘Colum (42). Enter the ‘acreage planted to sugar beets on the farming unit in 
1940 for harvest for the extraction of sugar, as taken fron SB+402. 


Colum (46). Transfer the serial numbers from column (1) to’ this column: 
ESTABLISHMENT OF ABANDONMENT AND DEFICIENCY ARHAS 


Colums (42) to (45), inclusive, are designed to assist in the establishment 
of abandonment and.deficiency areas, within which farming units on which there was 
abandoned acreage’;or crop deficiency of harvested acreage nay be approved for pay- 
ment. Such areas will be: established by the county comiittee on the basis of com 
putations made in the State office. eal: 


Colum: (45) will show, for cach farning unit the percentagé which the actual 
production of commercially recoverable sugar fron the acreage planted to sugar beets 
in 1940 is of the nornal production of comnercially recoverable sugar. When S3B-409 
is received from the State office, the county committee shall detérmine the farming 
units on which the actual production of commercially recoverable sugar from the 
acreage. planted to sugar beets in 1940 is less than 80% of the normal production of 
commercially recoveratle sugar because of drought, flood, storm, freeze, disease, 
--or insects. For each such farming unit, the entry in column 45) shall be encircled 
Do not encircle an, entry for a farming unit on which the production was less than 
80% of ‘normal fora cause other than those stated above. — In making this determina- 
“Sion the: committee should consider.information recorded on $B-402, as well as any 
other available information. . : 


“ in 3 Ke 


Before encircling any entry in column (45), the committee should make certain 
that the failure to obtain o production equal to 80%-of the normal production was 
directly due to drought, flood, storm, freeze, discase, or insccts and that the 
sugar beets were planted on acroage suitable for sugar bect production and were 
cared for up ‘until the time of harvest or abandonment in a manner which could have 
been expected, under average conditions, to produce a normal crop of sugar beets. 


If the number of encircled entries in column (45) aie 10% or more of the total 
number of farming units in the county on which sugar beets were. planted for harvest 
in 1940, the county committee shall prepare a certification sinilar to the following 
and shall transmit such certifiention to the State connittee. 


CERTIFICATION OF ENTIRE COUNTY AS 
ABANDONMENT. AND DEFICIENCY AREA-- 
1940 SUGAR BEET PROGRAM: . 


I, a member of the county comnittee of 

County, hereby certify that the county committee has determined 
from the records of all of the farning units in the county upon 
which sugar beets were planted for harvest in 1940 that on 10% 

or more of such farming units, the actual yields of commercially 
recoverable sugar were less than 80% of the respective normal 
yields from the planted sugar beet acreage for such farning units 
because of drought, flood, storn, ireeze, disease, or insects. 


The county committee, therefore, designates the entire 


Gounty of » aS a sugar beet acreage abandon 
Pa Les tea aete ne i a ie Bae 
nent and crop deficiency area, 


For the County Comnittees 


If the number of encircled entries in columm (45) is less than 10% of the 
total number of farming units in the county on which sugar beets were planted for 
harvest in 1940, the county committce shall determine whether, for any local pro- 
ducing area within the county, the number of encircled entries in column (45) is 
10% or more of the farming units on which sugar bects were planted for harvest in 
1940 in such local producing area. A local producing area shall be deencd to in 
clude all contiguous farming units in a county which are found ty the county 
committee to be similar with respect to types of soil, or with respect to topos 
graphy. Farming units separated by any natural barrier such as mountains, or by 
large areas of land, shall not be included within the sane local producing area. 


For each local producing area which the county committee desires to desige 
nate as an acreage abandonnent and crop deficiency area, the committee shall pre— 
pare a certification sinilar to the following and shall transmit such certification 
to the State committee. 


et vile cops 


CERTIFICATION OF LOCAL PRODUCING ARGA 
AS ABANDONMENT AND DEFICIENCY AREA~— 
1940 SUGAR BEET PROGRAM 


I, a member of the county committee of | Gounty, 


hereby certify that the county committee has determined from the 
recoras of the farming units covered by the farming unit reports 
numbered sean , which are all of the 


eee Aebe aval es BY) —— anal ee . 
farming units upon which sugar beets were planted for harvest in - 


1940 in a local producing area consisting of contiguous sugar 
beet producing farming units which are similar with respect to 
types of soil or with respect to topography, that on 10% or more 
of such farming units the actual yields of commercially recover=- 
able sugar were less than 80% of the respective normal yields 


from the planted sugar beet acreage for such farming units because 


of drought, flood, stoym, freeze, discase, or insects. 


The county committce, therefore, designates the local pro- 


ducing area in which the above-listed farming units are Located as 


a sugar beet acreage abandonment and crop deficiency arcae 


For the County Committee: 


a aT 


Ne ait 
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(For Use by State Committees) 


4 Forms SB-409, Listing Sheet, 1940 Sugar Beet Program, will be received from 
county offices with entries in columns (1) to (4), inclusive, Oi iGli), (1? Jus (18) 
(30), (31), (42), and (46). Such forms SB-409 will be completed and county averages 
and normals will be established in accordance with the instructions contained herein 


The entries in the various columns on SB-409 shall be rounded to the number 
of decimal places indicated by the heavy blue lines jn the columns. For example, 
the entries in columns (38), (41), and (43) to (45), inclusive, shall be rounded to 
one decimal place; columns (24), (25), (36), (37), and (39), to two decimal places; 
and column (40) to three decimal places. County averages and normals to be entered 
in the upper right-hand corner shall be rounded to two decimal places. | 


In all cases involving decimals the results of computations shall be carried 
to two decimal places beyond the number of decimal places required in the result 
and rounded back to the required number of decimal places. Entries other than com- 
putations shall also be rounded to the required number of decimal places. In round- 
ing, if the digits beyond the required number of decimal places amount to pO oF 
less, they shall be dropped, and if such digits amount to more than 50, they shall 
be counted as one and added to the figure in the next decimal place to the left. 


Entries shall be made with pencil and shall then be verified. The verified 
entries shall then be inked in. When the listing sheets are completed a sumnary 
containing the data listed in columns (1), (2), (3), ana (41) shall be prepared for 
use in checking normal yields on applications for payment when they are received in 
the State office to be audited. Upon completion of such summary the listing sheets 
shall be returned to the county office. sales 


Columns (24) and (25). Enter in these columns for each farming unit the. 
results obtained as indicated by the column headings. Znter a dash if no sugar 
beets were planted on a farming unit, and enter a zero in a case of total acreage 
abandonment. 


Columns (36) and (37). Enter in these columns the results obtained as indi- 
cated by the column headings. — 


ESTABLISHING COUNTY TOTALS, AVERAGES, AND NORMALS 


Columns (10), (11), (17) and (18). Obtain and enter the totals of these 
¢olumns for each sheet, If only one sheet is required, to list the data for all 
farming units in a county, the totals of such sheet will constitute the county 
totals. If more than one sheet is required, the sheet totals shall be summarized 
on the last sueet to obtain county totals. P 


» os 


Columns (24) and (25), Enter in the space provided for the total of these 
columns the results obtained as follows: 


Column (24): County total of (17) + county total of (10). Gl 
Column (25): County total of (18) # county total of (11). 


If data are listed in columns (10), (17), and (24) for ten or more farming units, o 
the result obtained will the county average yield for 1938. Similarly, if data 

are listed in columns (11), (18), and (25) for ten or more farming units, the result 
obtained will be the county average yield for 1939. Such county average yields 
shall be transferred to the spaces following "1938" and 11939". in the upper right-- 
hand corner on the line opposite the words "Tons of sugar beets per acre." Do not. 
transfer the averages entered in the spaces for the totals of columns (24) and (25) 
if data for less than ten farming units are listed in such columns. In the latter 
event the county average yields to be entered in the spaces following "1938" and 
1939" on the line opposite the words "Tons of sugar beets per acre" will be estab- 
listed by the State committee on the basis of: (1) the weighted average yield 

per acre for such year on all farming units in the county on which sugar beets 

were growa in such year and for which data are available from SB-409 and SB-309; .- 
and (2) the weighted average yield per acre for such year on farming units in ad-. 
Jacent or nearby counties which have similar suzar beet production conditions. 


Columns (36) and (37). Obtain sheet totals and county totals for these 
columns in the manner prescribed for columns (16) nda) 417), ands Vie 


Columns (30) and (31). Obtain the weighted county average percentages of 
sugar content to be entered on the line with other county totals as follows: 


Colvinn (30): County total of (36) + county total of (17) 
Column (31): County total of (37) + county total of (18). 


If data for ten or more farming units have been listed in columns (30) and (36), 
the result thus obtained will be the county average percentage of sugar content of 
sugar beets for 1938; and if data for 10 or more farming units have been listed in 
columns (31) and (37), the result obtained will be the county average percentage of 
sugar coutent of sugar beets for 1939. Such county average percentages of sugar 
content shall be transferred to the spaces following "1938" and "1939" on the line 
opposite the words "Sugar content of sugar beets" in the upper right-hand corner. 
Do not transfer the average percentages obtained if less than ten farming units are 
listed. In the latter event, the county average percentage of sugar content to be 
entered in the spaces following "1938" and "1933" on the line opposite the words 
"Sugar content of sugar beets" will be established by the State committee on the 
basis of: (1) the percentage of sugar content, at the time of delivery to a pro- 
cessor, of the sugar beets marketed in such year from farming units in the county | 
on which sugar beets were grown in such year and for which data are available from |) 
SB-409 and SB-309; and (2) the percentage of sugar content, at the time of delivery 
to a processor, of the sugar beets marketed in such year from farming units in ad- 
jacent or nearby counties. Sr 


tP 


e 


The county normal yield in tons:of sugar beets per acre and the county nor- 
mal percentaze of sugar content of sugar beets to be entered in the upper right—han? 
corner will ve established by the State committee after forms SB-409 have been re- 
ceived from all counties in which sugar beets were planted for harvest in 1940. 


-.3 +. 


The county normal yield in tons of sugar oe per acre for a county will be 
based on: (1) the county average yields per acre, if any, which have already been 
established for the county for the years 1938 Bae 1939 in accordance with the in- 
structions contained herein; and (2) the county average yields and county normal 
yields established for adjacent or nearby counties which have similar sugar beet 
production conditions. 


The county normal percentage of sugar.content of sugar beets for a county 
shall be based on: (1) the average percentage of sugar content established for the 
county for the years 1988 and 1939 in accordance with the instructions contained 
herein; and (2) the county average and county normal percentages of sugar content 
established for adjacent or nearby counties which have similar sugar beet production 
conditions. 


The State committee should obtain actual data with respect to yields and per- 
centages of sugar content from the American Crystal Sugar Company to aid in the 
establishment of county averages and normals. 


ESTABLISHING NORMAL YIELDS FOR FARMING UNITS 


Column (38). The normal yield in tons of sugar beets per acre for ohem farn- 
ing unit, to be entered in column (38), will be established as follows: 


(1) Fora ‘farming unit on which sugar beets were not planted for harvest in 
either 1938 or 1939, enter in column (38) 90% of the county normal vrei 
eer acre shown in. the upper right-hand corner of SB-409. | ae 


(2) Tor each farming unit on which sugar beets were planted for harvest 
in either or both of the years 1938 and 1939, enter in column (38) 
the number of tons obtained as follows: . 


(a) Obtain the total of the annual average yields for the 
farming unit for such year or two years, as shown in 
columns (24) and (25). 


(>) Obtain the total of the county average yields for such 
year or two years; 


(c) Divide the result obtained under (a) by the result ob- 
tained under (bd), rounding to three decimal places; and 


(a) tultiply the county normal yield by the result obtained 
under (c) (except that if the result obtained under (c) 
is less than .800, multiply by .800, and if the result . 
obtained under (ed is more than l. 200, multiply by 1. 200) 
and enter the result in column (38). 


EXAMPL: 
Facts: (a) Average yield of sugar beets per planted acre 


for the farming: unit, 4.16 in 1938 and 8.238 
in 1969, 


rd ike 


(b) County average yield in tons of sugar beets per 
acre, 2.68 in 1938 and 5,42 in 1939. 


(c) County normal yield, 4.28 tons per acre. 


uy 
Note: The figure 4,28 used in this example. is an ‘ 
arbitrary figure chosen for illustrative purpose, 
since the correct "normal yield" is to be determined 
by the State committee. — 
Computation of normal yield per acre: 
(a) 4,16 + 8.23 = 12,39 
(>) 2.68 + 5.42 = 8.10 
(c) 12.39 + 8.10 = 1.530 (more than 1.200) 
(a) 4,28 x 1.200 = 5,14 (normal yield in tons per 
acre for farming unit 
Column (39). For each farming unit obtain the entry for column (29) as 
follows: a 
(1) For a farming unit from which no sugar beets were marketed in either 
1938 or 1939, enter the county normal percentage of sugar content as 
shown in the upper right-hand corner of SB-409. 
(2) For each farming unit from which sugar beets were marketed in either or 
both of the years 1938 and 1939, enter sn column (39) the result obtained. 
as follows: at! 
(a) Obtain the total of the average percentages of sugar 
content for the farming unit. for such year or two years, 
as shown in columns (30) and (31). oa 
(bv) Obtain the total of the county average percentages of 
sugar content for such year or two years; ; 
(c) Divide the result obtained under (a) by the result ob- — 
tained under (b), rounding to three decimal places; and 
(d) Multiply the county normal percentage of sugar content by 
the result obtained under (c) and enter the result in — 
column (39). : 
EXAMPLS: - ‘ 
Facts: (a) Average percentage of sugar content for the et 
farming unit, 17.51 in 1938. No sugar beets . 


marketed in 1939. " 


(b) County average percentage of sugar content of 
sugar beets, 17.75 in 1938. hata 


ae 
(c) County normal percentage of sugar content, 17,85. 


Note: The figure 17.85 used in this example is an 
arbitrary figure chosen for illustrative purpose, 
since the correct "normal percentage of sugar content" 
is to be determined by the State committee. 


Computation of normal percentage of sugar content: 


Cay ieebt 
Cb)" 27275 
(eo) Lebo 4027275 
(d) .986 x 17.85 


986 
17.60 (normal percentage of sugar 
content for farming unit) 


ee 


Column (40). Enter in this column the rate of commercially recoverable sugar 
per ton of sugar beets, which is, according to SB-416, the rate of commercially 
recoverable sugar from sugar beets of the sugar content shown in column (39) for 
each farming unit. For example, if the percentage of sugar content for a farming 
unit is shown in column (39) as 17.59, the entry for column (40) will be 3.360, as 
shown on SB-416. (SB-416 is a new table of rates of recoverable sugar, according 
to various percentages of sugar content, which replaces SB-111). 


Column (41). Enter the normal yield of commercially recoverable sugar per 
acre for each farming unit as obtained by multiplying the entry in column (38) by 
the entry in column (40) for such farming unit. 


DATA FOR ESTABLISHMENT OF ABANDONMENT AND DEFICIENCY AREAS 


Coluinns (42) to (45), inclusive, are designed to assist in the establishment 
of abandoninent and deficiency areas within which farming units on which there was 
abandoned acreage or crop deficiency of harvested acreage may be approved for pay- 
ment. Column (42) will have been completed in the county office and the remaining 
columns shall be completed in the State office after forms SB-407, 1940 Sugar Beet 
Marketing Report, are received from the sugar company and are completed in the State 
office. 


Column (43). Enter in this column the normal production of commercially re- 
coverable sugar from the 1940 planted acreage as obtained by multiplying the entry 
on each line in column (41) by the entry on the corresponding line in column (42). 


Column (44). Enter in this column the emount of sugar commercially recover- 
able from the sugar beets produced on each farming unit and marketed for the extrac- 
tion of sugar, as taken from column (8) of SB-407. Care should be exercised to be 
sure the proper data are entered in column (44) for the farming unit on which the 
sugar beets were grown. 


Column (45). Enter in this column the percentage which actual production is 
of normal production, obtained by dividing the entry on each line in column (44) by 
the entry on the corresponding line in column (43). 
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UNITED STATES DEPARTIENT OF AGRICULTURE & 
AGRICULTURAL ADJUSTUEN? ADMINISTRATION 
INSTRUCTIONS FOR PRUPAPAT? OI | OF REGULAR AND 
, SUPPLEMENTAL APPLI ae TOR > PATI? AND FOR 
HANDLING SUSPENDED APPLICATIONS FOR PAYMENT AND 
APPLICATIONS FOR oe TUVCLVING ADJUSTAENTS - 
1940 SUGAR BEET PROGRAL eS 
Ae a 
‘e 4 ; ¥e re BUREAL § 
(For Use by County Committees) mais \ 
AGRICULTURAL ECONOMICS 7) 
PREPARATION OF REGULAR APPLICATIONS \&%s “V0 "SH 
rear aer shoes ieee ISS, ay 7 
ee en OF MALA 


The application for payment form, SB-410, (referred as the "appli- 
cation") has been printed in sets of four with carbon paper ; ante shall be 
prepared with an indelible pencil. The original and first copy, n com Leve: : 
shall be transmitted to the State office, the gecond cony shall ae retain - in the 
county office, and the third copy should. be relented to ae cperator—procucer of 
thé farming uni t. 


forms and instructions, 
al meaning. .Such terms 
ie 


Te term "farming unit" as used herein and in othe 
and the term "farm" as used on the application, have ide! 


Cc 

mean all farm land aie is farmed bir an operator as a single unit, with work stock 
farm machinery, and labor substantially separate roo that for any other land. 

All land operated bir one evo shall be considered as a farming unit, except when 
such land.is divided into units for the purpose of erliol ee due to extreme dis- 
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tances between the units, and each such unit is handied by separate work stock, 
machinery, and general farm labor. 

.In preparing applications it should be borne in mind that they will be care~ 
fully examined in the State office for errors. Certain ee i requirements must 
be met in.order to avoid su Br ens on and the delay resulting therefrom. Therefor 

es « 


=) 


the instructions containec . et pe surictly Of ee to. in the event of any 
situation wich is not PI he ly covered by these TS gee further instruc- 
tions should be obtained from the State office before completion of the application. 


Form SB-405, Supplement to Farming Unit Report, uhich is comparable to the 
SB-2054 used in connection with the 1938 Sugar Beet Pro, sram, will be prepared in 
accordance with instructions in SB-406A for eny farming unit consisting of more 
than one tract. ‘The term "tract! as used herein means any portion of a farming unit 
on which a crop of sugar beets was pianted for pene in’ 1940 in which at least 
one producer has a different interest from that which he has in the sugar beet 
crop on any other such vortion of the farming unit. 


SB-402, Fa pos, Unit Henort, SB-407, 1940 Sugar Seet lariceting Report, and 
irs 3 i> & as 3 2 

in some cases SB-405, Supplement to Farming Unit Report, will be used as the basis 

for preparation of ae avplication. If an error is made on an application the 

ae pigs ‘ ? 
incorrect entry shall not be erased but shall be deleted by drawing a single line 
4 We 5 
through it and the correct entry shall be entered in the nearest available spacé. 


FS PPV 
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All Gata to be entered in Section II of the anplication and all data in 
Section III excent items 4, 5, 15, and 16, shall be entered in tenths. 411 data 
: = 3 3 3 2 ” 
in items 4, 15, and 16 of Section III and in columns (2) ane (3) of Section V 
shall be entered in Wundredths, and data in item 5 of Section III shall be entered 
am thousandths. 


Hit COnMUtALTONS Sie SUE Sp te ate anos we eee 
decimal places required in the result and rounced back %o the required mmber of 


decimal places. In rounding, if the cigits beyonce the required number of deci- 
mal places amount to 50 or less, they shall be dropped, ana if such digits amount 
to more than 50, they shall be counted as one and added to the figure in the next 


cecimal place to the left. 


Before any entries are made on an application the county commi tee must 
determine insofar as possible that the conditions for payment have been met with 
respect to the farming unit to be covered by such applicaticn. In order to make 


such determination, SB-402 and other data in the county office should be examinea 


ad 


and the following facts ascertained: 


1. That, within the knowledge of the county committee, there has been 
t < the child Labor provisions of the Sugar Act of 1937 
ny producer on the farming unit in 1940. 


2. That no unsettled waze claim is’ on file against any producer on the 
farming wnit and that within the kmowledge of the county committee, 
all persons emplovred in the production, cultivation, or harvesting 
of the 1940 sugar beet crop were paid in full for such work and at 
rates not less than the "fair and reasonable! rates established by 
the Secretary of Agriculture. 

3. That any producer on the farming unit who was directly or indirectly 
a processor of sugar beets during 1940 paic. or contracted to pay for 
all of the sugar beets grown in 1940 by other producers and processed 
by him at rates not less than those determined by the Secretary of 
Agriculture to be fair and reasonable. (Information regarding per- 
formance by producer-processors Witn respect to the "fair price" con- 
dition should be requested from the Stave committee if it has not pre- 
viously been furnished. ) 


+ 


4, That the farming practice requirement has been met with respect to 
unit. The instructions in SB-406 shall be followed in 


“faen the above determinations have been mace with respect to a farming unit 
and it is found that the conditions for payment have been met, transfer the State 
and county code and serial number, the name of the operator—producer, and the name 
or names of the beet sugar factory or factories from S3-402 to the spaces provided 
therefor in the upper right-hand corner of the application. Make no entry in the 
space provided for the date the application was filed, except as hereinarter pro- 
vided. 


es Oe em 


Section yn II. Required F ine Practices. “he data to be entered in Sec- 
tion II of the application shall 7 ia obtained from Section III of SB-402. Such 
data shall be transferred as follows: 


Section III of S5s-402 Section II of application 
“rom item 1, column (e) to item (1), column (a) 
From item 2, column (e) to item (2), column (a) 
From item 3, column (e) to item (3), column (a) 
From item 4, column (e) to item.{(4), column (a) 
From sum of items 5(a) and 

5(b), column (e) to item (5), column (a) 
From item 6, column (e) to item (6), column (a) 


There snall be entered in item (7), column (a), of aan II of the anpli- 
cation the sum of the entries in itens (1) to (6), column (a). If the entry in 
item (7), column (a), is equal to or greater than the total Be seloens planted to 
sugar beets on the farming unit for harvest for the extraction of sugar, as indi- 
cated by the total of column (d) of Section II of S5B-402, such entry in item (7), 
column (a) shall ig) estas cl to item (12) and no further entries need be made 
in Section II of the application, 


If the entry in item (e5 column (a), is less than the total acreaze planted 
to sugar beets on the farming wnit for Harvest for the extraction of sugar, Section 
IV of SB-402 shall be examined. If the answer to the question in Section IV is 
"No," the farming practice requirement will be deemed not to have been met. Howevey 
if the answer to such question is "Yes," the SB-402 prepared for the "other" farming 
unit shall be obtained and cata with respect to ta rm ng ~rectices carried — on 
such other farming wnit shall ve entered in items (1) to (7), column (b), of Sec- 
tion II of the application in the manner outlined for siteciee data in rete 5(0) to 
(7), column (a) of such Section. 


Enter in item (8) the acrea ge of sugar beets planted on the balance of the 
"other! farming unit for harvest for the extraction of sugar. Obtain such acreage 
7, 


from the space for the total of column (a) of Section II of the SB-402 for the 
Myener’ farming unit, 


Obtain the entry for item (9) by subtracting from the entry in item (7), 
column (b), the entry in item (8), column (b). 

Obtain the entry for item (10) from colurm (da) of Section II of the SB-402 
for the farming unit to be covered by the application. Such entry will apowr 
opposite the ACP Farm No. for the rented acreage which would otherwise be part of 
the "other" farming unit. 


Obtain the entry for item Giluls by multiplying the entry.in item (10) by 
O575s é 


Obtain the entry for item (12) by adding ta the entry in item (7), colum 
(a), the smaller of the entries in itens (9) and (11), column (»). 


In the event the farming unit includes two or more rented tracts of land 
which would otherwise be parts of “other" farming units, column (b) should ve 


sot ih 


separated into two or more columns by drewing one or more lines through items 
(1) to (11), inclusive, of such column. Then data for each of the "other" farn- 
ing units shall be entered in a separate column in the manner just outlined: for 
entries in colum (b). To ovtain the entry for item (12) in such a case, add to 
the entry in item (7), column (a), the smaller of the entries in items (9) and 
(11) for each of the columns formed by the vertical lines in column (b). 


If, after all entries have been made in Section II of an application, it 
is determined that the entry in item (12) 4s equal to or greater than the acreage 
of sugar beets planted on such farming unit for harvest for the extraction of 
sugar, the farming practice requirement will be ceemed to have been met with 
respect to such farming unit, If the entry in item (12) is less than such nlanted 
sugar beet acreage, such requirement will be Geened not to have been met and no 
furtner entries shall be made on the apolication unless i% is determined that suf- 
ficient practices in addition to those set forth in S3-402 were carried out. 


Section III. Computation of Payment. Tne entries to be made in Section 


EL TT SS 


III of the application shall be obtained as follows: 


Iten 1. Obtain this entry from the space for the total of column (d) of 


aS 
Section II of SB-40 


Item 2. Obtain this entry from the space for the total of column (e) of 
Section II of SB-402. Enter "XX" in a case of total acrenge avandonment. 


Iten 3. Obtein this entry from column (5) of S3-407, 1940 Sugar Deet liar- 
keting Report. If more than one sugar company contract is in effect with respect 
to one farming unit, and if data are reported separately for each contract, it 
will be necessary to combine two or more entries in colwan (5) of SB-407. On the 
other hand, if a person has one sugar company con ract in effect covering more 
than one farming unit, it may be necessary to divide an entry in column (5) of 
SR-407. In the latter case the correct tonnage figures for each farming unit can 
probably be ascertained from the sugar company fielcman for the district. Inter 
UxXx" if the entry in item 2 is "Xx." 


Item 4, 
from column (6) 
the entry shall »b 
If the sugar beets from the farming unit were marketed under that time of agree- 
ment commonly known as an “individuel test contract," the eatry shall be made in 
iten 4(a). If the sugar beets were marketed under any other type of agreement, 
the entry shall be made in item 4(b). Enter "Xx" in the space in which a nercent- 
age is not entered. 


£ the farming unit consists of only one tract, obtain this entry 
of S5-407. If the farming unit consists of more than one tract, 
e obtained from the space for the total of column (6) of $3-405. 


a a 


Iten 5. Obtain thie entry from column (7) of SB-407,. Enter text ¢e the 
entry in item 3 is "XX." If an entry vas made in iten 4(a), letermine that the 
rate entered in column (7) of S3-407 is, accorcaing to SB-415, the correct rate 
of commerciolly recoverable sugar per ton of sugar beets of the percentage of 
sugar content shown in item 4(a). If an entrr was made in item 4(b), verify the 
rate of commercially recoverable sugar per ton of sugar beets entered in column 
(7) of SB-407 by multiplying the entry in item 4(b) of Section III of the apoli- 
cation by .194G6. In the latter case the rate of commercially recoverable sugar 
per ton of sugar beets will be the same for all farming units from whica sugar 
beets were marketed to the same factory. 


GE RES ES 
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Item 6, Obtain this entry-from column (8) of SB-407 and verify such entry 
by multiplying the entry in-item 3 by the entry in item 5. Enter nyt se tee 
@fiey ian item S$ is "Xx." 

Note: If sugar beets were marketed from a farming unit under other than 
an “individual test" contract to more than one factory, craw a vertical line or 
lines through the spaces for entries in items 3, 4, and o and enter the appropriate 
data for the sugar beets marketed to each factory in a separate column. Then ob~ 
tain one entry for item 6 by adding the results obtained by multiplying the entry 
in item 3 by the entry in item 5 in each column. 


Item 7. Obtain this entry from column (41) of SB-409, Listing Sheet, 1940 
Sugar Beet Program. Do not make this entry until £B-409 has been approved by the 
State committee. . . 


tem 8. Obtain this entry from the space beneath the table in Section II 
of SB-402. Enter "XX" if no acrenge was abandoned, The cause of abandonment, 
which shovld also be shown beneath the table in Section II of S3B-40e, shall be 
entered in the space provided immediately beneath item 8 of Section IIL of the 
applicotion. 


Item 9, Obtain this entry by multinlying the entry in item 7 by the entry 
in-item 8. Enter "EX" af the entry in item 8 is "XX." ee 


Item 10. Obtain this entry by dividing the entry in item 9 by 3.0. Inter 
"xx! if the entry in item 8 is "Xx." 


Item ll. Obtain this entry by multiplying the entry in item 2 by the entry 
in item 7. Enter "XX" if the entry in item 2 is i ; 


Item 12. Obtain this entry by multiplying the entry in item 11 by 0.80. 


Enter "XX" if the entry in item 2 is "XX." 


Item 13. Obtain this entry by subtracting from the entry in item le, the 
entry in item 6. Enter "XX" if the entry in item 6 is equal to or greater than — 
the entry in item 12. If an entry other than tXX" has been made in item 15, enter 
the cause of deficiency in the space provided beneath such item. If the cause of 
the deficiency is not Imown in the county office at the time the apolication is 
prepared, a county committeeman shall determine such cause before Section III 


of the application-.is completed. 


Before any further entries are made in Section III of an anplication in 
which entries other than "Xi" appear in either or both of items 10 and 13, the: 
county committee must determine woether the farm is to be aporoved for abandon- 
ment or deficiency payments. The report of the farm renorter who inspected the 
farm for the purpose of detexmining. verformance giould be studied in making this 
determination, and any report which may have been submitted by a sugar company 
fieldman with resvect to abandoned acreage or crop, deficiency of harvested acre~_ 
age should be taken into consideration. Tie committee must determine tliat the 
abandonment or deficiency, as the case may be, was directly due to drought, flood, 
storm, freeze, disease, or insects, and that the sugar beets were planted on acre- 
age suitavle for sugar beet production and were cared for up to the time of harvest 
or abandonment in a manner which could be expected under averaze conditioas to pro- 
duce a normal crop of sugar beets. In adcitvion, she committee must determine that 
the farming unit is included in an "abandonment and deficiency" area and that a 
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designation of such area has been forwarded to the State committee, as provided in 
SB-412, Instructions for Preparation of Listing Sheet--1940 Sugar Beet. Program. 


If an entry other than "Xt" appears in ivem 10 of Section III of an appli- 
cation and if the committee does not approve the farming unit for an abandonment 
payment, such entry in item IO shall be encircled. Similarly, sf an entry.other 
than "XX" apoears in item 13 of an application and if the committee does not 
approve the farming unit for a deficiency pazment, such. entry in item. 13. shall.be 
encircled. ~ | . 


There may be instances wnere acreage has been abandoned on a farming unit 

and the county committee may heave reason to approve an abandonment payment with tl 
respect to only a part of such abandonec acreage. In such case, the entries in 
item 8, 9, and 10 shall be stricken and new entries made. Two entries shall be . ute 
made in item 8, one entry renresenting the acreage trith respect to which an aban- 
donment payment is to be approved, and the other entry representing the acreage 
with respect to which payment wiil not be aporoved. The latter entry. shall be 
encircled. The mtries for items 9 and 10 shall then be obtained by extending the 
unencircled entry in item 8 in the usual manner. atu ; 


tem 14. Obtain this entry by adding the entry in item 6 and the unen-_ 
circled entries in items 10 and 13. If tne farming unit is not approved for 
abandonment or deficiency peyments, the entry in item 14 mist be the same as the 
entry in item 6. 


Item 15, Obtain this entry by multiplying the entry in item 14 by $0.60. 
If the entry in item 14'is in excess of 10,000 crts., obtain the entry for. item 
15 by using the following computation schedule, which shall be nrepared in tri- 
plicate: or 


: Maximum quantity + 
Production ‘ for payment at; 
(cwt.) ‘ each rate (cwt.) | (ewt. | 5) (4) 
putt gel ipaiowk sl CD aed ania (aus w 2h gio ay ek cee Ea. 


10,000 - sek + $0.60 


Payment 


360,000 __ | 1 § Osho 25 | fe 
ee 4 : De Bas pees Or BO $ ® 


Tota.  xxxk ae _ xxxxx ah A ee 


To obtain the total payment by use of this schedule, enter on the first line 
in column (1) the total production shown in item 14 of Section III of the applica- 
tion. Enter on the second line in column (1) the result obtained by subtracting 
10,000 from the entry on the first line in column (1). Obtain entries for the 
third, fourth, fifth, and sixth lines in colum (1), if required, “G7 subtract ing 
20,000, 90,000, 120,000, and 360,000 from the entries on the second, third, fourth, 
and fifth lines, respectively. ‘Thereafter, enter in column (3) on each line the 
smaller of the entries in columns (1) and (2), excent that any entry on the sixth 
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line in column (1) shall be transferred to column (3). Obtain the entries for 
column (5) by multivlying each entry in column (3) by the oe ae mE entry in 
column (4). Obtain the total of the entries in column (5) and transfer such total 
to item 15 of Section III of the apnlication. The original a one copy of the 
computation schedule shall be attached to the application and will accompany such 
application when it is transmitted to the State office. | | 


Item 16, Enter in the blank space following the words "deduction of" the 
rate of decuction (expressed as a percentage) for county association ae 
Tiis rate will be furnished by the State comnittee. Subtract from 100% the rate 
thus entered and multiply the entry in item 15 by the resultant percentage to ob- 
tain the entry for item 16. 


a 


Section 7V. Certification of Preducer-Frocessor. If none of the producers 
on the farming unit was in 1940 either Cirectly or “indirectly a processor of sugar 
beets, enter Wnone" in th space provided for the signature in mbar tee LV. (ko any 
producer on tue farming unit was, in 1940, a processor of sugar beets or indirectly 
@ processor of sugar beets, as in the case of a neha@ane cormant, subsidiary com- 
pany, or person who had a co ntrolling interest ina beet sugar company, enter in 
the space »rovided therefor the name of the sugar company with which such producer 
was connected. 


Section V. Distribution of Payments to Producers. Obtain entries for 
Section V of the application as Pollows! 


Column (1). Enter in thie colmmm the names and addresses of the producers 
on the farming unit, as taken from eolumns (f) and (zg) of Section II of SB-402. 
The names and acdresses shall be printed. ‘Two lines have been provided within 
each space, and wherever possible, the name should be entered on the first line 
and the address on the second. 

Column (2). If the farming unit consists of only one tract, obtain entries 
for this column from column (h) of Section II of SB-402 ommosite the names of the 
producers. If the farming unit consists of more than one tract, 53-405 should 
have been prepared and the entries for column (2) shall be obtained from column 
(7) of Section II of SB-405. The total of column (2) must equal 100.00. 


Column (3). Obtain the entr 
im 4tem 16 of Section ITI br the re 
Obtain and enter the total of column 
16 of Section Sie excent that any da 
tions may be disregarded. 


4es for this column by multiviying the entry 
spective entries in column (2) of Sectio 

(3). Such total mst equal the entry in item 
nai 


ifference due soleiy +“ the rounding o of frac- 


Review of Applications. When an application is complete A and ready for 
signature, all entries thereon shall be carefully checked and any errors corrected. 
Particular attention shall be directed to items 10 and 13 of Section III and the 
county committee mist be certain that any entries whicn appear in such items have 
been encircled unless the farming unit has been approvec for an abandonment or 
deficiency payment, or both, as the case may be. In addition, the committee must 
be certain that statements desiznating the Pe or local producing areas within 
the county as abandonment and deficiency areas 3 have been forwarded to the State 
committee, as provided in $B-41e, 


2 


Signatures and Certifications of Producers. then all necessary entries 
have been made on the application, the operator-producer and any other procucers 
on the farming unit who live within a reasonable distance, should be requested to 
call at the county office, or at cone other designated point, for the purpose of 
signing such application. At such time, a member of the county committee or some 
other person in the county office should go over the entries on the application 
with the operator-producer in order to determine that all such entries are correct. 
The operator-producer should also be requested to read the representations in sec= 
tion I. ‘en the operator~producer has satisfied himself that all entries are 


_ 


correct, he should sign in ink of indelible pencil in the space provided therefor 


in Section I, and the date on wonich he signs must be entered to the left of his ¢) 
signature. Tne copies of the application need not ve signed, if the producer signs ** 
the original in such a manner that a facsimile of his signature appears on such "0 
copies. The operator-—producer should be permitted to keep the last copy in the t} 


set, although the corbon paper, other than the last sheet, should not be tithdrawn. 


After the operator-producer has signed the application, the other procucers 
on the farming unit should be requested, after reading the representations in Sec- 
tion I, to sign in the spaces provided therefor, The dates on which the producers 


sign must be entered to the left of their resvective signatures. 


Producers should be requested to sign their names exactly as they appear 
an column (1) of Section V, except that if a name in Section V has been incorrectly 
spelled, the producer should sign his name correctly and the spelling in Sec- 
tion V shall be corrected. After a producer has sieed, his signature must not 
be retraced. 


Signatures shovld be handwritten, uniess the producer customarily prints 
his name as a signature, in which event, such printed. signature will be accept- 
able only if witnessed by one person, whose signature must be hanéwritten. If 
any producer signs by mark or in other than English script, such signature must 
also be witnessed by one person, whose signature must be handwritten. 


A married woman who signs an application must sign her given nane rather 
than her husband's given name, as for example, "ilary Jones," rather than "lirs. 
John Jones." An exception to this rule is made when a married woman signs an 
application in a fiduciary capacity, in which case she shovld sign her name as 


it is given in the authorization to act. M4 
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If any producer was, either directly or indirectly, a processor of sugar 
beets in 1940, such producer should be requested to sign in the space provided #\ 
therefor in Section IV and the date on which he signs must be entered to the left 
of his signature. 


If any producer lives at a sufficient distance to make it impossible or 
impracticable to call at the county office or other designated point, the appli- 
cation should be mailed to such person for signature. Such producer should be 
advised to examine the entries and representations on the application before sign- 
ing and to sign his name in the space provided therefor exactly as it appears in 
column (1) of Section V. An envelope with the address of the Secretary of the 
county association should be enclosed when the application is mailed to a producer 
for signature in order to facilitate its return. Franted envelopes of the Agricul- 


tural Adjustment Administration must not be used for this purmoseé. 


——— 


TL ee 


a court of competent jurisdiction during such period 


a: ee 


ie e 
which application for payment is made and before the appli ~t10 
application shall be signed by the representative of the estate 
producer, or by his heirs. Similarly, if a producer is decia 


is sigt nec, the 
nie uch deceased 
r nco ee by 
AS on shall be 
signed by the guardian of the estate of such eee aaa If a producer 
dies or is declared incompetent after transmittal of tie application to the State 
office but before payment is certified, the State committee shall Ro eee tO 
return such application to the county office and a new applicatio: 
by the proper parties. 


Authorization of Fiduciaries. If a person signs an application in a repre- 
J e 


sentative or fidiciary capacity, i% shal ric ate eye of the county 


committee to determine, in accoréance with the instructions in ffect uncer the 
agricultural conservation program, that such person is properly authorized to 
sign in such capacity. Such fiduciary mist sign the applicetion in the manner 


prescribed in ACP-16, 


Certification of County Committee. ‘then sisnatures have been affixed to 
the application in Section I, and in Section IV if remuired, a member of the county 
committee who is authorized to aay on behalf of the county committee shall carefully 
examine the anplication to determine that it has been nroverly prepared in accord-_ 


1s sg 


ance with these instructions. tf & correction hes been made in any of the follow- 


ing items, such correction must be initialed by the county committceman: 


(a) Section II, items (1) to (6), inclusive, (3), 
(bd). Section. rt. items 1 to 4, inclusive, 7 and 6. 
(c) Section V, columns (1) and (2). 


Thereafter such county comm 


itte n the space provided in Section 
VI, using ink or indelible pence 
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f the signature of one or more of the nroducers on the farming unit could 
not be obtained because of failure to locate such producer or producers or because 
of their refusal to sign, or for any other reason, the county comaitteeman shall 
prepare and sign a statement setting forth in detai 1 the reason for failure of 
the producer or producers to sign. Such signed statement shall be attached to the 
application. 


If any ayplication is transmitted to the State offi 
or if there is any question in comnection with an applicatio 1. transmitted prior to 
June 1, 1941, which ‘leads the county comitteeman to believe “at may oe suspended 
or otherwise delayed so that it would not reach the General Accounting Office for 
preaudit before July 1, 1941, the date of filing of suca cock’: ion in the county 
office shall be entered in the space provided therefor-in the upper right-hand 
corner. Otherwise, the cate of filing need not be entered. 


Distribution of Copies of Application. When applications have been signed 
and certified, the carbon paper shall be removed from each set of forms. if. the 
third (last) cony of the application has not already been turned over to the 
operator-producer, it shall be mailed to him. The second copy shall be retained 
in the county office and the eae and first copy shall be forwarded to the 
State office in accordance with instructions to be issued by the appropriate divi- 
sion of the Agricultural Adjustment Administration. 


PREPARATION: Ce SUPPLEMENCAL APPLICATIONS 


If the signature of one or more: of the producers on a farming unit could not 
be obtained on an application prior to wbmission of such applsec cation to the State 
office, and if one of such producers later is loented and indicates his desire to 
make application for his share of the payment due under such application, a sup= 
plemental application shall be prepared... Such supplemental avplication atin’ be 
completed in every detail except that 1% shall be signed only by the ;rocucer wWio 
failed to sign the original application. Such application must be certified by a 


member of the eres committee. The word "Supplemental! shall be entered above the ri 
title of the application. ‘The serial number assigned to such application shall be “6 
the same as the serial number assigmed to the ee aa application, except that 1b = te 
shall be followed by the letter No If more than one producer failed to sign the ‘ 


original application, an attempt should be made to obtain the signatures of all 
such producers on the same supplemental application. However, if only one of the 
producers who failed to sign the original application can be located at the time a 
supplemental application is prepared and another of such producers is located at a 
later date and indicates his desire to make application for payment, another sup— 


plemental application shall be prepared. T serial munber of the second supple- 
mental application shall be followed by ead etter ty W ond if a third supple- 
mental applicstion is prepared, the serial number shall be followed by the letter 
yt 

supp Lemental anplications snall be carefully checked against the county 
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office conies of the original applications. Me : instructions set forth herein 
relative to the initialing of corrections shall be followed. in connection with 
any corrections made on a supplemental application. 


HANDLING OF SUSPENDED APPLICA TIOUS 


Applications will be carefully examined in the St 
discovered that a2 correction has not been properly initial 
not been »roperly affixed, or that en application is otner 

application will be tebomed to the county office for correction. 


A correction of any of the basic data on the application must be initialed « 
by the county committeeman who signed in Section VI, although if the county com— 
mitteeman who signed in Section VI is not available at the time the suspended 
application is umder aonsideration, uch correction may be initialed by another t\ 
member of the county committee, who snoul@ sign in Section YI above the signauvre 
of the committesman who origi inally Signed. 


If a suspended applicati S 
1941, the date such application was file ota in the county o 
the space proviced therefor in the tee right-hand corner. 


te office after June l, 
ce shall be enterec in 


eS 


th 
: 


a oe 


CASES INVOLVING ADJUSTIENTS 


Errors Discovered Before Payment is Issued. If it is determined, after sub- 
mission of an application to the State office and before payment is received, that 
an error was made in the prenaration of such application, the State office shall 

be requested to return the application to the county office for correction. If 
necessary, a new application shall be prepared. However, in such case, tue original 
incorrect apnlicction, as well as the new application, shall be submitted to the 
State office and a brief statement, signed by a member of the county committee, 


setting forth the reason for the correction, shail be attached to the corrected 
application. / 


Handling of Adjustments, Undeliverec Chees, Lost Checks, and Refunds. 


Cases involving adjustments, cases involving checks which may not be delivered 
because of the death of the payees, failure to locate the nayees or the refusal 
of the payees to accept such checks, cases involving lost, stolen, or destroyed 
checks, and cases involving refunts ghall be handled under the 1940 sugar beet 
program in accorcance with the nrocedure in effect for the 1939 sugar beet pro- 
eram. Specifically, it should be noted that Standard Form 1055 (and not ACP-103) 
will be vsed under the sugar beet program for cases of death, disappearance and 
incometenc:, although it must be remenbered that clains by creditors of a cdece- 
dent shall not be recognized. 
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The application for payment form, SB-410A-California, (referred to herein as 
the "application") has been printed in sets of four with carbon paper inserted, and 
shall be prepared with an indelible pencil. The original and first copy, when com— 
pleted, shell be transmitted to the State office, the second copy shall be retained 
in the county office, ‘and-the third copy should be released to the operator-producer 
of the farming unit. noe haat eae pire 


The term "farming unit" as used herein and in other forms and instructions, 
and the term "farm" as used on the application, have identical-meaning. ‘Such terms 
mean all farm land which is farmed by an operator as a-single.unit, with work stock, 
farm machinery, and labor substantially separate from that for any other land. All 
land operated by. one person shall be considered as a farming unit, except when’ such 
land is divided into units for the purpose of operation, due to extreme distances 
between the units, and-each,. such unit is, handled.by separate work stock, machinery, 
and general farm labor.: If, an: operator desires that. land which he operates be con- 
sidered as more thanione faming vhit,. approval of such designation. must be obtained 
from the State committee before separate applications may. be prepared with respect 
to such land. 


In preparing applications it should be borne in- mind. that they will. be care- 
fully examined inthe State office for errors. Certain definite requirements must 
be met in order to avoid suspension and the delay resulting therefrom, Therefore, 
the instructions contained herein: must: be, strictly adhered: to. In the event of any 
situetion which is not specifically covered by these instructions, further instruc- 
tions should be obtained from the State office: before completion of: the. application. 

Form $B-405, Supplement to Farming Unit Report, which is comparable to the 
SB-205A used in connection with the 1938 Sugar Beet. Program will be prepared in 
accordance with instructions in SB-406A for eny! farming unit consisting of more 
then one tract. The term "tract" as used. herein means any portion of a farming unit 
on which a crop of sugar beets was planted for harvest in 1940 (crop year) in which 
at least one producer has a different: interest from that which. he has.in the sugar 
beet crop on any other such portion of: the farming: unit.. go iia 


“s . $B-402-Californis, ‘Farming Unit Report. (referred to herein as: "SB-402"), SB- . 
407, 1940 Sugar: Beet warketing Report, ani in some cases -8B-405,: Supplement, to, Farm 
‘ing Unit Report, “will de used as the basis for preparation of the application. Lt), 
an error is made on an application, the incorrect entry shall not be erased but, 


me ee, 


shall be deleted by drawing a-single line through it. and. the: correct entry shall be 
entered in the nearest available space. oe wt) was 


All data to be entered in Section II of the application and all data in 
Section III except items 4, 5, 15, and 16, shall be entered in tenths. All data 
in items 4, 15, and 16 of Section III and in columns (2) and (3) of Section V 
shall be entered in hundredths, and data in item 5 of Section itt shall be entered 
in thousandths. : 3 


ALL All computations nett be carried ‘two aati! eee beyond the number of 
decimal ae required in the result and rounded back to the required number of 
decimal place In rounding, if the digits beyond the required number of deci- 
mal places inst to 50 or less, they shall be dropped, and if such digits amount 
to more than 50, they shall be counted as one and added to the figure in the next 
decimal place to the left. 


Before any entries are made on.an application the county committee must 
determine insofar as possible that the conditions for payment have been met with 
respect to the farming unit to be covered by such application. In order to make 
such determination, SB-402 and other data in the county office should be examined 
and the following facts ascertained: 


1. That, within the knowledge of the county committee, there has been. 
no violation of the. child labor provisions of the Sugar Act of 1937 
on the part of any producer on the farming unit in 1940. 


2, That no unsettled wage claim is on file against any producer on the 
farming unit and that within the knowledge of the county committee, - 
all. persons employed in the production, cultivation, or harvesting 
of the 1940 sugar beet crop were paid in full for such work and at 
rates not less than the "fair and reasonable" rates established by 
the Secretary of Agriculture. 


3. That any producer on the farming unit who was directly or indirectly 
a processor of sugar beets during 1940 paid or contracted to pay for 
all of the sugar beets grown in 1940 by other producers and processed 
by him at rates not less than those determined by the Secretary of 
Agriculture to“be fair and reasonable, (Information regarding per- 

' formance by producer—processors with respect to the "fair price" con- 

- dition should bé requested from the State committee if it has not pre- 

viously been furnished, ) 


4, That the farming practice requirement has been met ‘with respect to 
. the farming unit. The. instructions in S5B-406 shall. be followed in 
| adel tatehea whether such requirement has been met, 


‘When the above det eensh ene have sedh made with respect to a farming unit 
and it is found that the. conditions for payment have been met, transfer the State 
and county code and serial number, the name of the ner atar-ayeqne am and the name 
or names of the beet sugar factory or factories from SB-402 to the spaces provided 
therefor in the upper right-hand corner of,the application, - Make no entry in the 
space provided aoe the date whe ial was filed, except as hereinafter pro- 
vided, ; 


“aR 


Section II. Required Farming Practices. Make entries in items (6) to (14), 


inclusive, in column (ale These entries “shall be transferred ‘from Section III of 
SB-402 as follows: . eT hee ee vai 


Section III of SB-402 , Section :II of application 


From item 1y column (e): x he ‘i to item (6), column (a) 
From item 2, coOlumn: (6) < - * : to item (7), column (a) 
From sum of items.3-and 4, Jeb heath Lien ke to item (8); column (a) 
From sum of items 5(a) and 5(b), column (e) to item (9), column (a) 
From item 6, column (e) to item (10), column (a) 

_ From item 7, ‘column (e) — - to iten~(11),.column:(a) 

* From item 8, column (e) °- : to item (12), column (a) 
From item 9, column (e).- to item (13), column (a) 


Enter in item (14), column (a) of Section II of the application the sum of 
the entries in items (6) to (13), inclusive, in column (a). If the entry in item 
(14), column (a) equals or exceeds the total planted acreage of sugar beets on the 

_ farming unit as indicated by the total of column (ad) of Section II of SB-402, the 
farming practice requirenent will be deemed to have been met. In this case, the 
entry in item (14), column (a), shall be transferred to item (22) and no further 
entries need be made in Section II of the application, 


If the entry in iten (14), colwnn (a), is less than the total planted sugar 

beet acreage, data shall be entered in Part A of Section II of the application. © 

If the farming unit is located in Area ap data may be entered in any of items (1) 
to (4y"in Part A-if the qualifications inaheated in such items have been met. If 
the farming unit is located out side of Area 1, no entries shall be made in items (3) 
and (4) of Part A. It must be borne in’ mind that where the special provisions re- 
lating to Area l are used, the practice requirement must be met with practices (1), 
fey ana (3), although other practices may have. ‘been carried out on une Rais unit 
and may be listed in 1 Part B of - Section si 


“after data have been listed in the MEST beb is inated in Part A, the total acre-- 
age of practices required for the farming unit shall.be obtained and, entered in item 
fe or part AL. “For a farming unit in Area 1, such entry shall be the sum of the 
following: Dive Heke ety! : 


1. One-third of the sum of the entries in item (1), columns (a) and (bd). 

8. One-half of the sum of the entries in item (2), columns (a) and (woe 

3.. Ohe~half of the sum of the entries in item (3), columns (a4) and (bd), 

4, Two-thirds of the sum of the ehtries in item (4),.columns (a) and (bd). 

5. The result obtained by subtracting from the total planted sugar beet 
acreage, as shown in column > (d) of Section II of $B-402, the sum of 
all entries in items Ge an: ot inclusive, of Part A of Section I 
of the application. ik 


' ree vee 

T/ Area I includes all ‘counties east Bee the feet. nib boc of Contra Costa, San 

Joaquin, Stanislaus, Merced, Fresno, Kings and Kern jelieahtaie and northec#s 
“the south borders of Kern and Inyo: counties, 


——————_= = 


ne 


If the farming unit is outside of Area 1 or if it is determined that an insuffi- 
cient acreage of practices (1), (2), and (3) was carried out to permit application. 
of the special provisions for Area 1, the entry in item (5) of Part A shall be the 
sum of the following: 


_ One-half of the sum of the entries in item (1), columns (a) and (bd). 
Three-fourths: of the sum of the entries in item (2), columns (a) and (bd). 
. The result obtained by subtracting from the total planted sugar beet 
acreage, the sum of all entries in items (P)sand« (2) efi Fant vag 


GOI W FF’ 


If the farming unit is located in Area 1 and if the sum of the entries in 
itmes (6), (7), and (8) in column (a) of Section II equals or exceeds the entry in 
item (5), Part A of Section II, the farming practice requirement will be deemed 
to have been met. In this case, there shall be entered in item (22) the sum of 
items (6), (7), and (8), column (a), and no further entries need be made in Section 
Riga 


If the farming unit is outside of Area l or if it is determined that an in- 
sufficient acreage of practices (1), (2), and (3) was carried out to permit applica- 
tion of the. soeciel provisions for Area 1, the farming practice requirement will be 
deemed to have been met if the entry in item (14), column (a) equals or exceeds the 
entry in item (5) (based on items (1) and (2) only). In this case, transfer the 
entry in item (14), column (a), to item (22) and make no further entries in Section 
ae 


If the farming practice requirement has not been met under the foregoing al- 
ternatives, it is possible that additional practices were carried out on the balance 
of another farming unit of which rented acreage included in the farming unit under 
‘consideretion would otherwise be a part. To determine whether the requirement has 
been met through this alternative, examine Section IV of SB-402, If the answer to 
the question in Section IV is tno," the practice requirement will be deemed not to 
have been met unless additional practices can be carried out on the farming unit 
before the end of the 1940 crop year. However, if the answer to the question in 
Section IV of SB-402 is "yes," the SB-402 for the "other" farming unit shall be ob- 
tained and data with respect to all farming practices carried out on such "other" 
farming unit shall be entered in items (6) to (14), column (b) of Section Il of the 
application in the manner outlined for entering data in items (6) to (14), column 
(a) of such section. 


Wnter in item (15) the 1940 sugar beet acreage on the balance of the "other" 
farming unit of which rented acreage included in the farming unit under considera- 
tion would otherwise be a part. Obtain this entry from the space for the total of 
column (a) of Section II of the SB-402 for the Nother" farming unit. 


Enter in item (16) the acreage of farming practices required with respect to 
the balance of the "other" farming unit. This entry will be obtained from item (5) 
of Section II of the application prepared for the Nother" farming unit. e 

Enter in item (17) the result obtained by subtracting from the entry in item 
(14), column (b), the entry in item (16). 


-bd- 


-Bnter in-item (18) the 1940 sugar beet acreage on the rented acreage which 
would otherwise be part of the Nother" farming unit. Obtain this entry trom « 
column (a) of Section II of SB-402 opposite the appropriate ACP farm number or 
work-sheet number. as te “ay 3 


-. Enter in item (19), «° 25 percent of item (18). 
Enter in item (20) the sum of the following: 


‘1. One-half of the entry in item:(1), column (d). 

2. Three-fourths of the entry in item (2), column (bd). | 

3. The result obtained by subtracting from the entry in item (18), 
othe sum-of the entries in items (1) and (2) in column (bd). 


Mote: The provisions permitting use of sractices carried out on the 
balance of the "other" farming unit to meet the practice re- 
quireaents on rented acreage which would otherwise be part of 
such "other" farming unit, cannot be used to meet the require- 
ment if the farming unit is located in Area 1 and if the special 
provisions relating to Area 1 are utilized. ae 


Snter in item (21) the result obtained by subtracting from the entry in 
item (20), the éntry in item (19). ne “i 


anter in item (22) the result obtained by adding to the entry in item (14), 
column (a), the smaller of the entries in items (17) ‘and (21). 


If the entry in item (2) equals or exceeds the entry in item (5) (based on 
items (1) and (2) only), the farming practice requirement will be deened to have 
been met. alte tate | ; me. 2 ink 


If the farming unit includes two.or more rented tracts which would otherwise 
be parts of "other" farming units, items (1) and (2) and items (6) to (21), 2am 
sive, in column (b) shall be separated into two or more columns by drawing vertical 
lines through such items. Data for each of the rented tracts shall be entered in 
a separate column in items (1) and (2) and data for the balance of each-of the 
Nother" farming units shall be entered in a separate column in items (6) to 42. 
inclusive. To obtain the entry for item (22) in such a case, add to the entry in 
item (14), column (a), the smaller of the 6ntries in items (17) and-(21) for each 
of the columns formed by the vertical lines in column (bd). 


‘Section III. Computation of Payment. The entries to be made in Section Ill 


of the application shall be obtained as follows: 


Item 1. “Obtain this.entry from the space for the total of column (a) of 
Section II of SB-40e. oo, 


Item 2. Obtain this entry from the space for the total of column (e) of 
Section Il of ‘SB-402. Unter "xx in a case of total -acreage abandonment, 


HG 


Item 3. Obtain this entry from column (5) of SB-407. If more than one 
sugar company contract is in effect with respect to one farming unit, and if dati 
are reported separately for each contract, it will be necessary to combine two or 
more entries in column (5) of SB-407. On the other hand, if a person has one sugar 
company contract in effect covering more than one farming unit, it may be necessary 
to divide an entry in column (5) of SB-407, In the latter case the correct tonnage 
figures for each farming unit can probably be ascertained from the sugar company 
fieldman for the district. Enter "XX" if the entry in item ¢ igs 


Item 4. If the farming unit consists of only one tract, obtain this entry 
from column (6) of SB-407. If the farming unit consists of more than one tract, 
the entry shall be obtained from the space for the total of column (6) of SB-405. 
Since sugar beets from all farming units in California are marketed under that 
type of agreement commonly known as an "individual test contract," the entry shall 
be made in item 4(a). Enter "XX" in item 4(d). 


Item 5. Obtain this entry from column (7) of SB-407. Inter "xx" if the 
entry in item 3 is "XxX," Determine that the rate entered in column (7) of SB-407 
igs, according to SB-416, the correct rate of commercially recoverable sugar per 
ton of sugar beets of the percentage of sugar content shown in item 4(a). 


Item 6. Obtain this entry from column (8) of SB-407 and verify such entry 
by multiplying the entry in item 3 by the entry in item 5. Enter "XxX" if the 
entry in item 3 is "Xx." 


Item 7. Obtain this entry from column (41) of SB-409, Listing Sheet, 1940 
Sugar Beet Program. Do not make this entry until SB-409 has been approved by the 
State committee. 


Item 8. Obtain this entry from the space beneath the table in Section II 
of SB-402. Enter "XX" if no acreage was abandoned, The cause of abandonment, 
which should also be shown beneath the table in Section II of SB-402, shall be 
entered in the space provided immediately beneath item 8 of Section III of the 
application. . 


Item 9. Obtein this entry by multiplying the entry in item 7”? by thesentry 
in item 8. Enter "XX" if the entry in item 8 is "XX," : 


Item 10. Obtain this entry by dividing the entry in item 9 by 3.03 Enter 
"XX" Gf the entry in item 8 is "XX," : 


Item 11. Obtain this entry by multiplying the entry in item 2 by the entry 
in item 7. Enter "XX" if the entry in item 2. is "xX," 


Iten 12. Obtain this entry by multiplying the entry “in item 11 by 0.80. 
Enter "XX" if the entry in item 2 is "Xx," 


Item 13. Obtain this entry by subtracting from the entry in item 12, the 
entry in item 6. Enter "XX" if the entry in item 6 is equal to or ereater than 
the entry in item 12, If an entry other than "XX" has been made in item 13, enter 


ed A Mies 


the cause of deficiency in the space provided beneath such item. If the cause of 
the deficiency is not xnown in the county office at the time the application is 
prepared, a County committeeman shall determine such cause before Section III of 
the application is completed. ae ka ea 


Before any further entries are made in Section III of an application in 
_which entries other than "XX" appear in either or both of items 10 and 13, the 
county committee must determine whether the farm is to be approved for abandon- 
ment or deficiency payments. The resort of the farm reoorter who inspected the 
_farm for the purpose of determining performance should be studied in making this 
determination, and any reoort which may have been submitted by a sugar Company 
_fieldman with respect to abandoned acreage or crop deficiency of harvested acreage 
should be taken into Consideration. The committee must determine that the abandon— 
ment or deficiency, as the case may be, was directly due to drought, flood, storn, 
freeze, disease, or insects, and that the sugar beets. were planted on acreage 
suitable for. sugar beet production and were cared for up to the time of harvest or 
abandonment: in a manner which could be expected under average conditions to produce 
a normal crop of sugar beets. In addition, the committee must determine that the 
farming unit is included in an "abandonment end deficiency" area and that a desig— 
nation of, such area has been. forwarded to the State committee, as provided in SB- 
412, Instructions for Preparation of Listing Sheet--1940. Sugar Beet Program. 


. If an-entry other than "xx" appears in item 10 of Section III of an applica— 
tion and if. the committee. does not: approve the farming unit for an abandonment 
payment, such entry in item 10 shall be encircled. Similarly, if an entry other 
than "XX" appears in item 13 of an application and if the committee does not 
approve the farming unit, for a deficiency. payment, such entry in item 13 shall be 
encircled. ee ae seas 


(There may be instances where. acreage has been abandoned on a farming unit 
and the county committee may have reason to approve an abandonment payment with 
respect to only a p*rt of. such abandoned acreage. In such case, the entries in 
items 8, 9, and.10 shall be stricken and new, entries made. Two entries shall be 
made in item 8, one entry representing the acreage with respect to which an aban— 
donment payment is to be approved, and the other entry representing the acreage 
with -respect to which payment will not.be approved. The latter entry shall be 
encircled. The entries for items 9 and.10 shall then be obtained by extending the 
unencircled entry in item 8 in. the usual manner. a 


as Item 14. Obtain this entry by adding the entry in item 6 and the unen- 
circled entries in items 10 and 13, If the farming unit is not approved for 
abandonment or deficiency payments, the entry in item 14 must be the same as the 
entry in item 6. 


Item 15. Obtain this.entry by multiplying the entry in item 14 by $0.60. 
If the entry in item 14 is in excess of 10,000 cwts., obtain the entry for item 
15 by using the following computation schedule, which shall be prepared in tri- 
plicate; 


Rahs ote 


Maximum quantity . Smaller of ‘ 


Production ‘for payment at ‘columns 1 & 2 © ay RHEL! yt Payment | 
(e.wet.) : each rage (owt eye 3 (cwt.) : Ce te) ere 
cl) (2) (3) IN eS whe (5) 
Tae Te 10,000 ae bat Sue), 00a 
salud : 20 ,000 Ae 14 Gans BD tales 
: : 90,000 SS ughit ‘Si Op BOD ai peti 
: 120 , 000 : Re Ooi 0 ye . 
“ie | 860,000 $ 0.475 1. $ ru 
i . ; XXX : OedO vin . 
Mone Lee Ke ‘ XXXX Se EES as as 


To obtain the total payment by use of this schedule, enter on the first line 
in column (1) the total production shown in item 14 of Section III of the applica- 
tion. Enter on the second line in column (1) the result obtained by subtracting 
10,000 from the entry on the first line in column (1). Obtain entries for the 
third, fourth, fifth, and sixth lines in column (1), if required, by subtracting 
20,000, 90,000, 120,000, and 360,000 from the entries on the second, third, fourth, 
and fifth lines, respectively. Thereafter, enter in column (3) on each line the 
smaller of the entries in columns (1) and (2), except that any entry on the sixth 
line in column (1) shall be transferred to column (3). Obtain the entries for 
column (5) by multiplying each entry in column (3) by the corresponding entry in 
column (4). Obtain the total of the entries in column (5) and transfer such total 
to item 15 of Section III of the aoplication. The original and one copy of the 
computation schedule shall be attached to the application and will accompany such 
application when it is transmitted to the State office. 


Item 16. Enter in the blank space following the words "deduction of" the 
rate of deduction (expressed as a percent age) for county association expenses. 
This rate will be furnished by the State committee. Subtract from 100% the rate 
thus entered and multiply the entry in item 15 by the resultant percentage to ob- 
tain the entry for item 16. ital 


Section IV. Certification of Producer-Processor. If none of the producers 
on the farming unit was in 1940 either directly or indirectly a processor of sugar 
beets, enter "none" in the space provided for the signature in Section IV. If any 
producer on the farming unit was, in 1940, a processor of sugar beets, or indirectly 
a processor of sugar beets, as in the case of a holding company, subsidiary company or 
a person who had a controlling interest in a beet sugar company, enter in the 
space provided therefor the name of the sugar company with whica such producer was 
connected. 


Section V. Distribution of Payments to Producers. Obtain entries for 
Section V of the application as follows; 


eM ig 
ecteant. a. ae 4n,: -this column the names ‘and ald nAsEee: of. the producers 
‘on the. farming unit, as taken from columns (f) and (zg): of Section IT of SB-402. 
fhe names end addresses ‘shall be printed. ‘Two lines have been provided within ~ 
each space, and wherever: possible, the name shovld Be. one e te: on shies first Line! 
and the address on the second. 


Column (2). If: the: farming unit consists of only one tract, obtain entries 
for: this column from column (h) of Section II of SB-402 opposite the names of the 
producers. If the ferming.unit consists of more ‘than. one tract, SB-405 should - 

.. have. been. prepared and the: entries for column (2) shall: be’ obtained from column 
(7) of Section II of SB-405. . The total of column (2)> must equal 100.00. 5 


Column (3). Obtain the entries for this column by multiplying the entry 


aay cae ‘item 16 of Section III by the respective entries im.column (2) of Section V. 
. Obtain and enter the total of column (3). Such total must equal’ the entry in item 


16 of Section III, except that any difference due solely to the rounding of frac- 
tions ag be ea 


ee, ieview of. iopidest iene When an application is.completed and ready for 
signature, all entries thereon shall be carefully checked and any. errors corrected. 
Particular. attention shall. be directed to items 10 and:13 of Section III and the 
county Committee must be certain that any entries which appear in. such items have 
been encircled unless.the. farming unit has been axproved for an abandonment or 
_ deficiency payment,. or both, as the case may be. In addition, the committee nae 
be certain that statements designating the county or lecal producing areas within 
the county as abandonment and deficiency areas have been forwarded to the Sta te. 
Committee, as ae in cE ele 


Pees Signatures: and eSreieteations of: eeomicaus: When all necessar; entries have 
"been. ‘made on.the application, the operator—producer: and: any other producers on the 


farming unit. who: Live,within--a ‘reasonable distance, should ‘be: requested to call at 
the county office,. or at. some otner designated point, for the purpose of signing 
such application. At such time, a member of the county committee or some other 


person in the county.-office should go over the entries on the application with the 


_operator—producer in order to determine that all such entries are correct. The 

 operator—producer should also be requested to read the representations in Section 
I. When the operator—producer has satisfied himself that all entries are correct, 
ne shovld sign in ink or indelible pencil in.the space nrovided therefor in Sec— 


.¢t- tion I, and the date on which he signs mast be entered to the left of his signature. 


| The copies of the application need not be signed,if the producer signs the original 


:- in such a menner that a facsimile of his ‘signature appears on ‘such copiess The 


operator—producer should be permitted to kéep. the last ‘covy in the set, although the 
pe pon pees: other than the last sheet, ee peat be saa ee bad 


After. the. mecu verenealnbeic has ipa the maghicht enue the: ether producers 
on the farming unit should be requested, after reading the representations in Sec- 


ehition I, to sign in the spaces provided therefor. The dates on which the aki 


sign must be entered a the left of their: cureengi epamaiien he: 


“de habe 


Producers should be requested to sign their names exactly as they appear in 
column (1) of Section V, exceot that if a name in Section V hes been incorrectly 
spelled, the producer should sign his name correctly and the spelling in Section V 
shall be corrected. After a producer has signed, his signature must not be retraced. 
If a signature is so illegible as to raise doubt as-to its acceptability, such 
signature should be witnessed. 


Signatures should be handwritten, unless the vrocucer custom*rily prints his 
name as a Signature, in which event, such printed signature will be acceptable only 
if witnessed by one person, whose signature must be handwritten. If any producer 
signs by mark or in other than English script, such signature must also be witnessed . 


by one person, whose signature must be handwritten. 


If any producer was, either directly or indirectly, a processor of sugar 
beets in 1940, such producer shovld be requested to sign in the space provided there— 
for in Section IV and the date on which he signs must be entered to the left of his 
Signeture. 


If any producer lives at 2 sufficient distance to make it impossible or im- 
practicable to call at the county office or other designated point, the. application 
should be mailed to such person for signature. Such producer should be advised to. 
examine the entries and representations on the application before sicning and to 
sign his name in the space »rovided therefor exactly as it appears in column (1) of 
Section V. An envelope with the address of the Secretary of the county associa— 
tion should be enclosed when the application is mailed to a producer for signature 


in order to facilitate its return. Franiced envelopes of the Agricultural Adjustment 


Administration must not be used for this purpose. 

If a producer dies after the harvest of the sugar beets with respect to which 
aoolication for payment is made and before the apolication is signed, the applica— 
tion shall be signed by the representative of the estate of such deceased producer, 
or by his heirs. Similarly, if a producer is declared incompetent by a court of 
competent jurisdiction during such period, the application shall be signed by the 
suardien of the estate of such incompetent person. If a producer dies or is declarea 
incompetent after transmittal of the application to the State office but before pay— 
ment is received, the State committee shall be requested to return such application 
to the county office and a new application shall be signed by tne proper parties. 


Authorization of Fiduciaries. If a person signs an applicetion in a repre— : 
sentative or fiduciary capacity, it shall be the responsibility of the county Commit— ~ 
tee to determine, in accordance with the instructions in ACP-16, that such person 
is properly authorized to sign in such capacity. Such fiduciary must sign the appli- 
cation in the manner prescribed in ACP-16. 


Certification of County Committee. ‘When signatures have been affixed to the 
aoplication in Section I, and in Section IV if required, a member of the county 
Committee who is authorized to act on behalf of the county committee shall carefully 
examine the application to determine that it nas been properly prepared in accordance 
with these instructions. If a correction has been made in any of the following 
items, such correction must be initialed by the count; committeeman; 


PPPOE LL el t— 


ee eles 


(a) Section II, items (1) to (4), inclusive, (6) to (13), inclusive, 
| OLE) G16); lends (ES) ay : 
. (py Section III; items 1 to 4, inclusive, 7 and &. 
- (¢) Section V, columns (1) and (2). 


“Thereafter such county committeeman shall sign in the space provided in Section 
VI, using ini or indelible pencils i | 


If the signature of one or more of the producers on the farming unit could 
not be obtained because of failure to locate such producer or producers or because 
of their refusal to sign, or for any other reason, the county committeeman shall 
prepare end sign a statement setting forth in detail the reason for failure of 
the oroducer or producers to sign. Such signed statement’ shall be attached to the 
application. ae | 


If any application is transmitted to the State office after June 1, 1941, 
or if there is any question in connection with an application transmitted prior to 
June 1, 1941, which leads the county committeeman to believe it max be suspended 
or otherwise delayed so thet it would not reach the General Accounting Office for 
preaudit before July'1, 1941, the date of filing of such apolication in the county 
office shall be entered in the space provided therefor in the upper right-hand 
corner. Otherwise, the date of filing need not be entered. 


Distribution of Govies of Application. When applications have been signed 
and certified, the carbon paver shall be removed from each set of forms. If the 
third (last) copy of the application has not already been turned over to the 
operator—producer, it shall be mailed to him. The second cozy shall ve retained 

‘in the county office and the original and first copy shall be forwarded to the 
State office in accordance with instructions to be issued by the Yestern Division 
of the Agricultural Adjustment Administration. 


PREPARATION OF SUPPLEMENTAL APPLICATIONS | 


If the signature of one or more of the producers on a farming unit could 

not ve obtained on an application prior to submission of such application to the 
State office, end if one of such producers later is located and indicates his desire 
to make aoplication for his share of the payment due under such application, a 
supplemental application shall be prepared. Such supolemental application shall be 
Completed in every detail except thet it shall be signed only by the producer who 
failed to sign the original ayolication. Such application must be certified by a 
-member of the county committee. The word "Supplemental" shall be entered above the 
title of the application. The serial number assigned to such application shall be 
the same as the serial number assigned to the original application, except that it 
shall be followed by the letter "x". If more than one producer failed to sign the 
original application, an attempt saould be made to obtain the signatures of all 
such producers on the same sunolemental application. However, if only one of the 


= 12-5 ? 

producers who failed to sign the original application can be located at the time a 
supplemental application is prepared and another of such producers is located at a 
later date and indicates his desire to make application for payment, another sup-— 
plemental avplication shall be prepared. The serial number of the second suipple- 
mental application shall be followed by the letter "y", and if a third supple- 


mental application is prepared, the serial number shall be followed by the letter 
UAL : 


Supplemental applications shall be carefully checked against the county 
office copies of the original applications. The instructions set forth herein 
relative to the initialing of corrections shall be followed in connection with 
any corrections made on a supplemental application. 


Aoplications will be carefully examined in the State office, and if it is 
discovered that an error has been made in any computation, that. a correction has 
not been properly initialed, that a signature has not been properly affixed, or 
that an application is otherwise irregular, such application will be returned to 
the county office for correction. . 


A correction of any of the basie data on the application must be initialed 
by the county committeeman who signed in Section VI, although if the county conm— 
mitteeman who signed in Section VI is not available at the time the suspended 
aoplication is under consideration, such correction may be initialed by another 
member of the county committee, who should sign in Section VI above the signature 
of the committeeman who originally signed. 2d 3 


If a suspended application is resubmitted to the State office after June l, 
1541, the date such application was filed in the county office shall be entered in 
the space provided therefor in the uoper right-hand corner. 


CASES INVOLVING ADJUSTMENTS 


Errors Discovered Before Payment is Issued. If it is determined, after sub- 
mission of an application to the Stete office and before payment is received, that 


an error was made in the preparation of such aoplication, the State office shall 

be requested to return the application to the county office for correction. If 
necessary, a new ap zlication shall be prepared. However, in such case, the original 
incorrect application, as well as the new azyzlication, shall be submitted to the 
State office and a brief statement, signed by a member of the county committee, 
setting forth the reason for ‘the correction, shall be attached to the corrected 
application. ed 
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death of ihe payees, failure e Lgcate: the - payees or the refusal 
‘oO acce>t such checks, cases involving lost, stolen, or destroyed | airs 
ases involving refunds shall be handled Sindee the 1940 suzar beet 
ordance with the provisions of WD-6, the instructions in effect ay 
Sugar beet program. Specifically, it should be noted thet ane PU 
and not ACP-103) will be used under the sugar beet »orogram for case 
Sappearance and incompetency, although it must be remembered that 
Tors of a decedent shall not be recognized. os 
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| ~ 
NITED STATES DEPARTMENT OF AGRICULTURE BM 2 
* KCRICULURAL ADJUSTMENT ADMINISTRATION ig v 
WORTH CENTRAL DIVISION © ei 
“INSTRUCTIONS FOR PREPARATION OF’ RECULAR AND ee 
SUEPLEMENTAL APPLICATIONS FOR PAYMENT AND FOR 
HANDLING SUSPENDED APPLICATIONS FOR PAYMENT AND. 
APPLICATIONS FOR PAYMENT INVOLVING ADJUSTMENTS“= = ‘~” ~ 
1940 SUGAR BEET PROGRAM | | Boneh 
(For Use by County Commit tees) $n oe SEA 


wes 


The procedure for making entries in Section V¥ of the appli- 
cation, as outlined in SB.413, page 7, is hereby amended by 
adding thereto the following procedure for use in connection with 
the prevaration of applications for payment where it is found that 
one or more of the producers, who are entitled to a share of the 
payment computed for the farming unit, are indebted to one or 
more agencies of the United States Government. 

_ Where.an applicant is indebted to the United States Govern— 
ment, as shown by the Register cf Indebtedness, a set-off will be 
mede against the sugar beet payment due such avolicant. If it is 
found that an applicant is indebted to more tuan one governmental 
agency or to the same governmental agency by reason of overpayments 
under different appropriations. set-offs shall be made in the 
order set forth in NOR-425. | 


In preparing applications for payment under the 1940 Sugar 
Beet Program the following procedure is to be used when one or 
more producers are listed on the Register of Indebtedness. 


1. Preparation of SB-410, Section V. 
a. If it is found that a producer is indebted to the 

United States Government, enter such producer's 
name and address in column (1). Enter on the line 
immediately below the printed name of the producer 
in column (1) "Indebted to A.A.A.", "“Indebted to 
F.S.A.", "Indebted to F.C.A.", ete., and enter in 
column (1), immediately following the name of the 
governmental azency, the amount of the indebtedness. 
If the indebtedness is shown on AAA-3S7e2 as a per— 
centage of the net payment, multiply such percentage 
by the producer's payment in column (3) and enter 
such amount opposite the name of the governmental 
agency in column (1). 


ee ee 


Enter in column (1) together with the name of the 
governmental agency the address of such agency 
unless the governmental agency is the Agricultural 
Adjustment Administration. 


Enter in column (2) opposite the nemes of the pro- 


ducers listed in column (1) the percentage shares | y 
of the total payment computed under the application 2 
to which each producer is entitled. | \ 


Obtain the entries for column (3). by multiplying 
the entry in item 16 of Section III by the 
respective entries in column (2) of Section V. 


If the amount of the producer's payment as shown 
in column (3) is more than the amount of the 
indebtedness. 


(1) Enter in column (3) opposite the name of the 
agency to whom the producer is indebted, the 
amount of such indebtedness. 


(2) Encircle the amount entered in column (3) 
opposite the name of the producer. 


(3) Enter immediately above the encircled entry 
the amount obtained by subtracting from the 


encircled entry the amount of the indebted— 
ness. 


If the amount of the producer's payment as shown 
in column (3) is less than the amount of the 
indebtedness. 


(1) Enter opposite the name of the governmental 


agency the amount of the producer's payment. + 
(2) Encircle the emount entered in column (3) | 
opposite the name of the producer. \ 


(3) Enter zero immediately ebove the encircled 
entry. 


& 
FS eee oe 
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If a producer is indebted to more than one governmental agency 
and the amount of such producer's payment under the application is 
more than the amount of the indebtedness first in order of priority, 
additional lines in Section V may. be used to show deductions for tne 
other debts in the order of their priority. The following examples 
illustrate the entries to be made in Section V of SB-410 in cases 
where a producer is indebted to the United States Goverrment: 


Example 1 - One Producer Indebted In An Amount Less Than His Share 
Of the Payment 


SECTION V —~ DISTRIBUTION OF PAYMENT TO PRODUCERS 
Ie ee OE OEE: Sa ee ET 
: . Percentage: Share of net 
Name and Address of Producer of ‘payment (column 
Payment :2 x Section Ill, 
item 16) 


John Doe Menomonie Michigan: 50 5150.00 
‘ 60.00 

a] =i na * 5 . 2 - ' a a oR \ 
Richard Roe Menomonie ,Michizan: ae « 50.00; 
‘Indebted to A.A.A. $90.00 : 90.00 


TOTAL : 190.00 : 300.00 


atk Wat 


Example 2 - Two Producezs Indebted to the United States Government, One 
of Whom is Tadebted in an Amount Greater Than Eis Share of 
the Payment Under the foplication. 


SECTION ¥ — DISTRIBUTICHN OF PAYMENT TO PRODUCERS 


; “Percentage . Share of net 
Name and Address of Producer ; of : payment {column a 
: Payment : 2 x Section 121, 
: 7 item 16) 
(1) i (2) (3) 
‘ : aes! 
John Doe Menomonie, Michigan: _ 50 ; (3100.00 } 
a 276 Bast. ficth St. 4 5 
Indebted to F.C.A. $150.00 St. Paul, Minnesota | 100.00 
; E 50.00 
Richard Roe 4 Menononie, Michigan | 59 (100.00) 
Indebted to A-A.A. $50.90 50.00 


a a 
F 7 


OTT ee 100200 GLa 200.00 


Example 3 — Two Produce. s Indebted to Tvo or More Governmental Asencies, One 
of Whom is Tndebted in an Amount Greater Than His Share of the 
Payment Under the Ap lication, and the Other of Whom is Indebted 
in an Amoun Less Than His Share of the Payment Under the. 


Application. 


SECTION ¥ — DISTRIBUTION OF PAYMENT TO PRODUCERS 
Fercentage : Share of net 
Name and Address cf Producer of : payment (column Uy 
' Payment : 2x Section it 
De etan sey! item 16) 
(1) Ss HOE : (3) sa 
50.00 
John Doe Ss (Scotts Bluff, Nebraska: OMe €$200. 00) 
eer 
Indebted to A.A.A. $100.00 100.00 
Farm Credit Building : : 
Indebted to F.C.4. $50.00 Omaha, Nebraska 50.00 
i : @) 
Richard Roe  —=———————s«Scotttts Bluff, Nebraska 50 £200.00 
164 W. Jackson Blvd. : : : 
Indebted to C.C.Corp-$150.00 Chicazo, Illinois 150.00 
Farm Credit Bldg., : 
Indebted to F.C.A. $100.60 Omaha, Nebraska Sahin 50.00 


TOTAL 100.00: 400 00 ae 


a 


If the name of a producer eligible to apply for payment 
under the 1940 Sugar Beet Program is the same or similer 

to a name on the Register of Indebteaness and the applicant 
is not indebted, RF-2 shall be prepared in accordance with 
the instructions on the reverse side thereof. All Forms 
RF-2 prepared for a county in connection with the 1940 
Sugar Beet Program shall be attached to the appropriate 
applications fer paymens when such applications for pay- 
ment are transmitted to the State office. 


Enter in Section II, colwnn (a) of RF-12 the notation 
"Set-off - 1940 S.B.P." and the State and county code 
and serisl number of the asplication in connection with 
which the set-off is made. Enter in Section II, column 
(e) of RF-12 the amount of the set-off. 


SB-413 (SR) Issued December 18, 1940. 
Reserve 
UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


INSTRUCTIONS FOR PRSPARATION OF REGULAR AND 3 

SUPPLEMENTAL APPLICATIONS FOR PAYMENT AND FO Rp? so+*+ereeteermcemimsrnne . 
HANDLING SUSPENDED APPLICATIONS FoR PaYMant asp. | BR A ROY 
APPLICATIONS FOR PAYMENT INVOLVING ADJUSTIENTS -- RECEIVED 
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PREPARATION OF REGULAR APPLICATIONS 


The application for payment form, SB-410, (Referred to herein as the " appli- 
cation") has been printed in sets of four with carbon paper inserted, and.shall be 


prepared with an indelible pencil. 


The, term "farming unit" as used herein and in other forms and instructions, 
and the term "farm" as used on the application, have identical meaning. Such terms 
mean all farm land which is farmed by an operator as a single unit, with work stock, 
farm machinery, and labor substantially separate from that for any other land. 

All land operated by one person shall be considered as a farming unit, except when 
such land is divided into units for the purpose of operation, due to extreme dis- 
tances between the units, and each such unit is handled by separate work stock, 
machinery, and general farm labor. 


In preparing applications it should be borne in mind that they will be care- 
fully examined in the State office for errors. Oertain definite requirements must 
be met in order to avoid suspension and the delay resulting therefrom. Therefore, 
the instructions contained herein must be strictly adhered to. In the event of any 
situation which is not specifically covered by these instructions, further instruc- 
tions should be obtained from the State office before completion of the application 


' Form SB-405, Supplement to Farming Unit Report, which is comparable to the 
) SB-205A used in connection with the 1938 and 1939 Surar Beet Programs, will be 
{ prepared in accor¢cance with instructions in SB-405A for any farming unit consisting 
{ of more than one tract. The term "tract" as‘used herein means any portion of a 
farming unit on which a crop of sugar beets was planted for harvest in 1940 in which 
at. least one producer has a different interest from that which he has in the sugar 
beet crop on any other such portion of the farming unit. 


SB-402, Farming Unit Report, SB-467, 1940 Sugar Beet Marketing Report, and, 
in some cases SB-405, Supplement to, Farming Unit Report, will be used as the basis 
for preparation of the application, If an error is made on an application, the 
incorrect entry shall not be erased but shall be deleted by drawing a single line 
through it and the correct entry shall be entered in the nearest available space. 


All data to be entered in Section II of the application and all data in 
Section III except items 4 and 5 shall be entered in tenths. Ail data in item 4, 
of Section III and in column (2) of Section V shall be entered in hundredths, and 
data in item 5 of Section III shall be entered in thousandths. 


Se ee 


All computations shall be carried two decimal places beyond the number of « 


decimal places required in the result and rounded back to the required number of 


mal places amount to 50 or less, they shall be dropped, and if such digits amount . 
to more than 50, they shall be counted as one and added to the figure in the next 
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decimal place to the left. 


Before any entries are made on an application the county committee must 
determine insofar as possible that the conditions for payment have been met with 
respect to the farming unit to be covered by such application. In order to make 
such determination, SB-402 and other data in the county office should be examined 
and the following facts ascertained: 


1. That, within the knowledge of the county committee, there has been 
no violation of the child labor provisions of the Sugar Act of 1937 
on the part of any producer on the farming unit in 1940. 


2. That no unsettled wage claim is on file against any producer on the 
farming unit and that within the knowledge of the county committee, 
all persons employed in the production, cultivation, or harvesting 
of the 1940 sugar beet crop were paid in full for such work and at 
rates not less than the "fair and reasonable" rates established by 
the Secretary of Agriculture. 


3, That any producer on the farming unit who was directly or indirectly 

a processor of sugar beets during 1940 paid or contracted to pay fOr 
all of the sugar beets grown in 1940 by other producers and processed 

by him at-rates not less than those determined by the Secretary of € 
Agriculture to be fair and reasonable. (Information regarding per-- 
formance by producer-processors with respect to the "fair price" con- 
dition should be requested from the State committee if it has not pre- o 
viously been furnished. ) 


4, That the farming practice requirement has been met with respect to 
the farming unit. The instructions in SB-406 (SR) shall be followed in 


determining whether. such requirement has been met. | 


When the above determinations have been made with respect to a farming unit 
and it is found that the conditions for payment have been.met, transfer the State 
and county code and serial number, the name of the operator-producer, and the name 
of the beet sugar factory or factories from SB-402 to the spaces provided: therefor 
in the upper right corner of the application. Make no entry in the space provided 
for the date the application was filed. .. seytdj : 


Section II, Required Farming Practices. The data to. be entered in Sec- 
tion II of the application shall. be obtained from Section III of SB-40e. ‘Such 
data shall be transferred as.follows: © 


Section ITI of SB-402 Section II of application 
From item 1, column (e) to item (1), column (a) 
From item 2, column (e) to item (2), column (a) 
From item 3, column (e) - to. . item (3), column (a) 
From item 4, column (e) vat oe item (4), column (a) 
From sum of items 5(a) and. - ; 

5(>), column (e) to item (5), column (a) 
‘From item 6, colum(e) ‘to |. item (6), column (a) 


There shall be entered in item (7), column (a), of Section II of the appli- 
cation the sum of the entrizs in items (1) to (6), column (a). If the entry in 
item (7), column (a), is equal to or greater than the total acreage planted to 
sugar beets on the farming unit for harvest for the extraction of sugar, as indi- 
cated by the total of column (d) of Section II of SB-402, such entry in item Ce 
column (a) shall be transferred to item (12) and no further entries need be made 
in Section II of the application. 


If the entry in item (7) ; column (a), is less than the total acreage planted 
to sugar beets on the farming unit for harvest for the extraction of sugar, Section 
IV of SB-402 shall be examined. If the answer. to the question in Section IV is 
"No," the farming practice requirement will be deemed not to have been met. How- 
ever, if the answer to such question is "Yes," the SB-402 prepared for the "other" 
farming unit shall be obtained and data with respect to farming practices carried 
out on such other farming unit shall be entered in items (1) to (7), column (»), of 
Section II of the application in the manner outlined for entering data in items Gly) 
to (7), column (a) of such Section. 


Enter in item (8) the acreage of sugar beets planted on the balance of the 
"other" farming unit for harvest for the extraction of sugar. Obtain such acreage 
from the space for the total of column (d) of Section II of the SB-40e for the 
"other" farming unit. 


Obtain the entry for item (9) by subtracting from the entry in item (7), 
column (b), the entry in item (8), column (bd). . 


Obtain the entry for item (10) from column (d) of Section II of the SB-402 
for the farming unit to be covered by the application. . Such entry will appear 
opposite the ACP Farm No. for the rented acreage which would otherwise be part of 
the "other's, farming unit. : 


Obtain the entry for item (11) by multiplying the entry in item (10) by 
Gec Oe . 


Obtain the entry for item (12) by adding to the, entry in item (7), column 
(a),, the smaller of the entries in items (9) and Cl) ecouumna oj. 


In the event the farming unit includes two or more rented tracts of land 
which would otherwise be parts of "other" farming units, column (b) should be 
separated into two or more columns by drawing one or more lines through items 
(1) to (11), inclusive, of such column. Then data for each of the "other" farm- 
ing units shall be entered in a separate column in the manner just outlined for 


eer 


entries.in column (b). To obtain the entry for item (12) in such a case, add to 

the entry in item (7), column (a), the smaller of the entries in items (9) ana 

(11) for each of the columns formed by the vertical lines in column (>). “ 
If, after all entries have been made in Section II of an application, it 

is determined that the entry in item (12) is equal to or greater than the acreage ° 

of sugar beets planted on such farming unit for harvest for the extraction of 

sugar, the farming practice requirement will be deemed to have been met with 

respect to such farming unit. If the entry in item (12) is less than such planted 

sugar beet acreage, such requirement will be deemed not to have been met and no 

‘further entries shall be msce on the application unless it is determined that suf- 

ficient practices in addit.on to those set forth in SB-402 were carried out, 


ee 


Section III. Computation of Payment. The entries to be made in Section 


Section II of S3B-402, 


| Item 2. Obtain this entry from the space for the total of column (e) of 
Section II of SB-402. Enter "XX" in a case of total acreage abandonment. me 


Item 3. Obtain this entry from column (5) of SB-467, 1940 Sugar Beet Mar- 
keting Report. If more than one sugar company contract is in effect with respect 
to one farming unit, and if data are reported separately for each contract, it 
will be necessary to combine two or more entries in column (5) of SB-467, On the 
other hand, if a person has one sugar company contract in effect covering more 
than one farming unit, it may be necessary to divide an entry in column (5) of 
SB-467, In the latter case the correct tonnage figures for each farming unit can 
probably be ascertained from the sugar company fieldman for the district. Enter e 
"XX" if the entry in item 2 is "XX," 


I Item 4, Obtain this entry from column (6) of SB-467, This entry shall = « 
always be made in item 4(a). Enter "XX" in item 4(»d). 


Item 5, Obtain this entry from column (7) of SB-407. Enter "XX" if the 
entry in item 3 is "XX." Determine that the rate entered in column (7) of SB-407 
is, according to SB-416, the correct rate of commercially recoverable sugar per ton 
of sugar beets of the percentage of sugar content shown in item 4(a). Meee 


Item 6. Obtain this entry from column (8) of SB-407 and verify such entry 
by. multiplying the entry in item 3 by the entry in item 5. Enter "XX" if the 
entry in item 3 is "XxX." 


Item 7, Obtain this entry from column (el) of SB-409, Listing Sheet, 1940 
Sugar Beet Program. Do not make this entry until SB-409 has been approved by the 
State committee, 


Item 8. Obtain this entry from the space beneath the table in Section II 
of SB-402. Enter "XX" if no acreage was abandoned. The cause of abandonment, » 
which should also be ‘shown beneath the table in Section II of SB-402, shall be 
entered in the space provided immediately beneath item 8 of Section III of the 
application, 


iam 


Item 9. Obtain this entry by multiplying the entry in item 7? by the entry 
in item 8. Enter "XX" Gf the entry in item 8 is "XX." 


Item 10. Obtain this entry by dividing the entry in item 9 by 3.0. Enter 
"XK" Gf the entry in item 8 is "XX." 


Item 11, Obtain this entry by multiplying the entry in item 2 by the entry 
in item 7. Enter "XX" if the entry in item 2 is "xx," 


Item 12. Obtain this entry by multiplying the entry in item 11 by 0.80. 
Enter "XX" if the entry in item 2 is "XX." 


Item 13. Obtain this entry by subtracting from the entry in item l2, the 
entry in item 6. Enter "XX" if the entry in item 6 is equal to or greater than 
the entry in item 12. If an entry other than "XxX" hag been made in item 13, enter 
the cause of deficiency in the space provided beneath such item. If the cause of 
the deficiency is not known in the county office at the time the application is 
prepared, a county committeeman shall determine such cause before Section III 
of the application is completed. 


_ Before any further entries are made in Section III of: an application in 
which entries other than "XX" appear in either or both of items 10 andelé athe 
county committee must determine whether the farm is to be approved for abandon- 
ment or deficiency payments. The report of the. farm reporter who inspected the 
farm for the purpose of determining performance should be studied in making this 
determination, and any report which may have been submitted by a sugar company 
fieldman with respect to abandoned acreage or crop deficiency of harvested acre- 
age should be taken into consideration. The committee must determine that the 
abandonment or deficiency, as the ease may be, was directly due to drought, flood, 
storm, freeze, disease, or insects, and that the sugar beets were planted on acre- 
age suitable for sugar beet production and were cared for up to the time of harvest 
or abandonment in a manner which could be expected under average conditions to pro- 
duce a normal crop of sugar beets. In addition, the committee must determine that 
the farming unit is included in an "abandonment and deficiency" area and that a 
designation of such area has been forwarded to the State committee, as provided in 
§B-412 (SR), Instructions for Preparation of Listing Sheet--1940 Sugar Beet Program. 


If an entry other than "XX" appears in item 10 of Section III of an appli- 
cation and if the committee does not approve the farming unit for an abandonment 
payment, such entry in item 10 shall be circled. , Similarly, if an entry other 
than "XX" appears in item 13 of an application and if the committee does not. 
approve the farming unit for a deficiency payment, such entry in item 13 shall be 
circled. 


There may be instances where acreage has been abandoned on a farming unit 
and the county committee may have reason to approve an abandonment payment with 
respect to only a part of such abandoned acreage. In such case, the entries in 
item 8, 9, and 10 shall be stricken and new entries made. Two entries shall be 
made in item 8, one entry representing the acreage with respect to which an aban- 
donment payment is to be approved, and the other entry representing the acreage 
with respect to which payment will not be approved... The latter entry shall be 
encircled. The entries for items 9 and 10 shall then be obtained by. extending the 


unencircled entry in item 8 in the usual manner. 


na 


Item 14. Obtain this entry by adding the entry in item 6 and the unen- t 
circled entries in items 10 and 13. If the farming unit is not approved for 
abandonment or deficiency payments, the entry in item 14 must be the same as the 
entry in item 6, e) 


Section IV. Certification of Producer-Processor. If none of the producers 
on the farming unit was in 1940 either directly or indirectly a processor of sugar 
beets, enter "none" in the space provided for the signature in Section 1V¥. if any 
producer on the farming unit was, in 1940, a processor of sugar beets or indirectly 
a processor of sugar beets, as in the case of a holding company, subsidiary com- 
pany, or person who had a controlling interest in a beet sugar company, enter in 
the space provided therefor the name of the sugar company with which such producer 
was connected. , 


Section V. Distribution of Payments to Producers. Obtain entries for 
Section V of the application as follows: 


Column (1). Enter in this column the names and addresses of the producers 
on the farming unit, as taken from columns (f) and (g) of Section II of SB-402. 
The names and addresses shall be printed. Two lines have been provided within 
each space, and wherever possible, the name should be entered on the first line 
and the address on the second, 


Column (2). If the farming unit consists of only one tract, obtain entries 
for this column from column (h) of Section II of SB-402 opposite the names of the 
producers, If the farming unit consists of more than one tract, SB-405 should 
have been prepared and the entries for column (2) shall be eee Ged from column 
(7) of Section II of SB-405. The total of column (2) must equal 100,00. «) 


Review of Applications. When an application is. completed and ready for 
signature, all entries thereon shall be carefully checked and any errors corrected. » 
Particular attention shall be directed to items 10 and 13 of Section IIT and the 
county committee must be certain that any entries which appear in such items have 
been circled unless the farming unit has been approved for an abandonment or 
deficiency payment, or both, as the case may be. In addition, the committee must 
be certain that statements designating the county or local producing areas within 
the county as abandonment and deficiency areas have been forwarded to the State 
committee, as provided in SB-412 (SR). 


Signatures and Certifications of Producers. then all necessary entries 
have been made on the application, the operator-producer and any other producers 
on the farming unit who live within a reasonable distance, shov.ld be requested to 
call at the county office, or at some other designated point, for the purpose of 
signing such application. At such time, a member of the county committee or some 
other person in the county office should go over the entries on the application 
with the operator-producer in order to determine that all such entries are correct. 
The operator-producer should also be requested to read the certifications in Sec- 
tion I. When the operator-producer has satisfied himself that ali entries are 
correct, he should sign in ink or indelible pencil in the space provided therefor 
in Section I, and the date on which he signs must be entered to the left of his 
signature. The copies of the application need not be signed, if the producer signs 


the original in such a manner that a facsimile of his signature appears on such 
copies. 


in 


After the operator-producer has signed the application, the other producers 
on the farming unit should be requested, after reading the representations in Sec- 
tion I, to sign in the spaces provided therefor. The dates on which the producers 
sign must be entered to the left of their respective signatures. 


Producers should be requested to sign their names exactly as they appear 
in column (1) of Section V, except that if.a name in Section V has been incorrectly 
spelled, the producer should sign his name correctl: and the spelling in Sec- 
tion V shall be corrected. After a producer has signed, his signature must. not 
be traced. . | 


Signatures should be handwritten, unless the producer customarily prints 
his name as a signature, in which event, such printed signature will be accept-— 
able only if witnessed by a disinterested person, whose signature must be hand- 
written. If any producer signs by mark Onan other than English script, such 
signature must also be witnessed by a disinterested person, whose signature must 
be handwritten. — | | 


A married woman who signs an application must sign her given name rather 
than her husband's given name, as for example, "Mary Jones," rather than "Mrs. 
John Jones." An exception to this rule is made when a married woman signs an 
application in a fiduciary capacity, in which case she should sign her name as 
it is given in the authorization to act. 


If any producer was, either directly or indirectly, a processor of sugar 
beets in 1940, such producer should be requested to sign in the space provided 


therefor in Section IV and the date on which he signs must be entered to the left 
of his signature. 


If any producer lives at a sufficient distance to make it impossible or 
impracticable to call at the county office or other designated point, the appli- 
cation should be mailed to such person for signature. Such producer should be 
advised to examine the entries and representations on the application before sign- 
ing and to sign his name in the space .provided therefor exactly as it appears in 
column (1) of Section V. An envelope with the address of the Secretary of the 
county association should be enclosed when .the application is mailed to a producer 
for signature in order to facilitate its return. Franked envelopes of the Agricul- 


tural Adjustment Administration must not be used for this purpose. 


If a producer dies after the harvest of the susar beets with respect to 
which application for payment is to be made and before the application is signed, 
the application shall be signed by the representative of tie estate of such de= 
ceased producer, or by his heirs. Similarly, if a producer is ceclared incompet- 
ent by a court of competent jurisdiction during such period, the application shall 
be signed by the guardian of the estate of such incompetent person. If a producer 
dies or is declared incompetent after transmittal of the application to the State 
office but before payment is certified theState committee shall be requested to return 
such application to the county office and a new application shail be signed by 
the proper parties. ; 


Authorization of Fiduciaries. If a person signs an application in a repre- 


sentative or fiduciary capacity, it shall be the responsibility of the county 
committee to determine, in accordance with the instructions in effect under the 
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agricultural conservation program, that such person is properly authorized to 
sign in such capacity. Such fiduciary must sign the application in the manner 
prescribed in ACP-16, hia baka Z 


i) 


Certification of County Committee. When signatures have been affixed to 
the application in Section I, and in Section. 1V if required, a member of the 
county committee who is authorized to act on behalf of the county committee shall 
carefully examine the application to determine that it has been properly prepared 
in accordance with these instructions. If a correction has been made in any of 


the following items, such correction must be initialed by the county committeeman: 


(a) Section Il, items (1) to (6), inclusive, (8), and (10)3 
(b) Section III, items 1 to 4, inclusive, 7 and 8. 
(c) Section V, columns (1) and (2). | 


Thereafter such county committeeman shall sign in the space provided in Section 
VI, using ink or indelible pencil. 


If the signature of.one or more of the producers on the farming unit could 
not be obtained because of failure to locate such producer(s) or because of their 
refusal to sign, or for any other reason, the county committeeman shall prepare 


and sign a statement setting forth in detail the reason for failure of the 
producer(s) to sign. Such signed statement shall be attached to the application. 


Submitting Forms to State Office. Before submitting applications to the 


————— 


State office each such form should be carefully checked to determine that: 
1, All data have been correctly entered. i 
2, Any corrections have been properly initialed. 


3, Hach interested person has signed the application or there 
is a proper explanation as to why he has not done so. 


4, A111 signatures of applicants are genuine and agree 
with their names as printed on the application. 


5. A complete mail address is entered for each applicant 
who has signed the application. 


6, The signature of a member of the county committee has 
been affixed in the space provided... 


Applications shall be listed on Form SR-415, Transmittal Sheet, for sub- 
mission to the State office and the following notation shall be entered in the 
heading of such Forms SR-415, "1939 Sugar Beet." si a 


The original and all copies of the applications with inserted carbons 
intact shall be submitted to the State office. The county offices and producer's 
copies will be returned to the county office after computations have been made 
thereon, at which time the producer's copy shall be delivered to the farm operator- 
producer, a wi | 


Applications suspended for correction should be listed on Forms SR-415, 
with regular applications when ready for resubmission to the State office veniiey 
then being listed on separate Forms SR-415. 


PREPARATION OF SUPPLEMENTAL APPLICATIONS 


If the signature of one or more of the producers on a farming unit could not 
be obtained on an application prior to submission of such application to the State 
office, and if one of such producers later is located and indicates his desire to 
make application for his sv.ure of the payment due under such application, a sup- 
plemental application shall be prepared. Such supplemental application shall be 
completed in every detail except that it shall be signed only by the producer who 
failed to sign the original application. Such application must be certified by a 
member of the county committee. The notation "Supp." shall be entered following 
the serial number of the application. 


Supplemental applications shall be carefully checked against the county 
office copies of the original applications. The instructions set forth herein 
relative to the initialing of corrections shall be followed in connection with 
any corrections made on a supplemental application. 


HANDLING OF SUSPENDED APPLICATIONS 
A correction of any of the basic data on the application must be initialed 
by the county committeeman who signed in Section VI, although if the county com- 
mitteeman who signed in Section VI is not available at the time the suspended 
application is under consideration, such correction may be initialed by another 
member of the ccunty committee, who should sign in Section VI above the signature 
of the committeeman who originally signed. 


CASES INVOLVING ADJUSTMENTS 

Errors Discovered Before Payment is Issued. If it is determined, after sub- 
mission of an application to the State office and before payment is received, that 
an error was made in the preparation of such application, the State office shall 
be requested to return the application to the county office for correction. If 
necessary, a new application shall be prepared. However, in such case, the orig- 
inal incorrect application, as well as the new application, shall be submitted to 
the State office and a brief statement, signed by a member of the county committee, 
setting forth the reason for the correction, shall be attached to the corrected 
application. 


Handling of Adjustments, Undelivered Checks, Lost Checks, and Refunds. 
Cases involving adjustments, cases involving checks which may not be delivered 
because of the death of the payees, failure to locate the payees or the refusal 
of the nayees to accept such checks, cases involving lost, stolen, or destroyed 
checks, and cases involving refunds shall be handled under the 1940 sugar beet 
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program in accordance with the procedure set forth in SRC-301 and supplements 
sthereto. Specifically, it should be noted that Standard Form:1055 (and not ACP- 
103) will be used under the sugar beet program for cases of death, disappearance 
and incompetency, although it must be remembered that claims by creditors of a 
decedent shall not be recognized. ; 
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insofar as eee all forms SB-410, ieee for aie - 
1939 Sugar Beet Program, in the first transmittal of such forms to 
the State office. All applications for payment should be included 
except those which due to the necessity of mailing for signature or 
for other reasons, might cause considerable delay in the transmittal 
of completed forms. 


Regular Applications for Payment. 


The minimum number of applications for payment which may be 
included in a transmittal end the number of transmittals which may 
be made shall be fixed by the State office. 


When payment applications have been signed and certified by 
a member of the county committee and are ready for transmittal to the 
State office, RF-10 shall be prepared in accordance with the instruc- 
tions on the reverse side of such form, All data on RF-10 shall be 
typed. Before the serial numbers of applications for payment being 
transmitted are entered in Section I of RF-10, such applications shall 


be arranged in serial number order, 


The original and the first copy of applications for payment and 
the original and the first copy of RF-10 shall be forwarded to the 
State office. The county office copies of applications for payment 
shall be filed in the county office in serial number order. The 
county office copy of RF-~10 shall be filed in the county office in 
sheet number order, 


In the event an error is discovered in an application for 
payment after such application for payment has been transmitted to 
the State office, the State office shall be notified of such error 
by means of a memorandum. Reference shall be made to the serial 
number of the application for payment and to the sheet number of 
RF-10 on which the application was listed. 


Supplemental Applications for Payment. 


ransmittals of supplemental apolications for payment shall 
be prepared in the same manner as transmittals of regular applica- 
tions for payment except that the words "Supplemental Applications - 
1940 Sugar Beet Program" shall be entered above the title of the 
form R¥-10.in lieu of the words inserted in preparing transmittals 
of regular applications. 


—- D- 
Corrected Applications for Payment. 


All data appearing on aoplications for payment will be carefully 
checked in the State office. Wherever possible, errors made by the 
count; office on applications for payment will be corrected in the 
State office. Applications for payment which camnot be corrected will 
be returned to the county office for correction, After applications 
for payment have been checked in the State office a copy of RF-10 will 
be returned to the county office. 


If an error on an application for payment is corrected in the 
State office, corrections will be made on both the original and the 
copy of the application for payment in the State office, RH will 
be prepared in the State office and forwarded to the county office 
for each application for payment in connection with which a correction 
is made. Upon receipt of RF-5 for an application for payment, the 
county office copy of the applicable application for payment shall be 
corrected in accordance with the information shown on RF-5, 


If an error on an application for payment cannot be corrected 
in the State office, the original and copy thereof will be returned 
to the county office, together with RF-4 indicating the error on the 
application for payment. ‘The serial mmbers of applicatiows for pay~ 
ment which are returned to the county office will be listed inS$ ection 
II of the copy of RF~10 returned to the county office, The applications 
for payment included in a transmittal which are not listed in section 
II of the copy of RF-10 returned to the county office may be considered 
approved by the State office, 


When applications for payment which have been returned to the 
county office for correction are ready for return to the State orfice, 
such forms shall be listed on the same sheet of RF-10 with applications 
for payment. of the same “type regular or supplemental ) which are being 
transmitted to the State office for the first time. All applications 
for payment which are returned to the county office for correction shall 
be returned to the State office as soon as possible. If a new applica~ 
tion for payment is prepared to replace the application for payment 
which was returned to the county office for correction, both forms 
shall be forwarded to the State office at the same time. There shall 
be entered on the 012 application for payment the words "Replaced by 
corrected application for payment." Such words should also be entered 
on the county office copy of the old application for payment or such 


” ~GODY may be discarded 


itiuatment, Sootleatiee ; 


Applications for payment involving adjustments shall be forwarded 
to the State office together with a short letter or memorandum of trans~ 
mittal and are not to be included on atransmittal sheet, HF-10. 


SB-415 (NCR) 


Issued November 28, 1940 


} — 
UNITED STATES DEPARTMENT OF AGRICULTURE eel Gee 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 2p art BS = 

- NORTH CENTRAL DIVISION Sic ah 

te 2 
Te) 
= 


i a CR 


INSTRUCTIONS RELATIVE TO HANDLING 1940 

SUGAR BERT APPLICATIONS FOR PAYMENT IN 

STATE APPLICATION FOR PAYMENT SECTIONS 
IN THE NORTH CENTRAL REGION 


er pe ae RP eR ES CT IC 


Y\7> pureauor 7% 


\ 
i AGRI CULT Ui iL ECONOMICS I} 
<s etieticoste te) “fp 
oe 
Senay of Ae OF Road 


CONTENTS - 


Totroduction,..0).s%-usdenens ceneral 
Panga eee ies etoue. »..ecords 
Dartel el es or ake. COMPUTATION 
Parte ilogewsa. csc - examination 
Pet be Li Gite tease ey > Parment Schedule 


TE Sg cet UP Nese ic es Ae ae ree . Clearance 


s8415 (NOR) Tdaueds November 26.1940. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
i NORTH CENTRAL DIVISICN 


GENERAL - 


The instructions contained herein shall be followed in 
Asplication for Payment Sections in the State offices of the North 
Central Region in handling 1940 sugar beet applications for payment 
and related forms. 


QUESTIONS PERTAINING TO PROCEDURE 

Members of the Stato committee and all persons in the 
Application: for Payment Section who sre to handle sugar beet appli- 
cations should become thoroughly familiar with the instructions 
contained herein and with all other pertinent provisions and in- 
structions relating to the Sugar Act of 1937 and the 1940 Sugar 
Beet Program in the North Central Region. . 


Deviation from these instructions will not be permitted. Any 
question relative to the procedure to be followed in any case should 
be referred to the person in charge of the, unit where the question 
arises, or to the person in charge of the Application for Payment 
Section if the person in charge of the unit is unable to satisfactorily 
answer the question. If the question is not covered by the instruc- 
tions contained herein, such question shall be referred to the Director 
of the North Central Division. 


Any entry which is made in the State office, in accordance with 
this procedure, must be made on both the original and the copy of the 
application. Whenever an entry is to be encircled in accordance with 
tnis procedure, it shall be encircled in such a manner that the entry 
will remain legible. 


In the North Central Region the marketing of sugar beets under 
"individual test contracts" occurs only in the State of Nebraska. 
Other States in this Region shall not be concerned with the parts of 
the following procedure specified as being applicable to sugar beets 
marketed under "individual test contracts." 


CHANGES AND CORRECTIONS 


No change or correction shall be made in any form used in con— 
nection with the 1940 Sugar Beet Program unless such change or cor— 
rection is specifically authorized by these instructions. In making 
changes or corrections, except as otherwise authorized, draw a line 


= 


-3- 


through the incorrect entry in such a manner thet the entry will. remain 
legible end insert, w~ correct entry in the nearest available space. 


DEFINITION OF TERM 


As used herein, the following terms shall have the following 
meanings: 


fie Application means SB-410, entitled "Application for Payment - 
1940 Sugar Beet er 7 


2. 1940 Sugar Beet _Progran means the program under which payments 
are made with respect to the 1940’croo of sugar beets pursuant 
to the Sugar Act of 1937. 


3. Transmittal means all applications which are transmitted from 
a county office to the State office at one time. 


4. Lot means all applications, the serial numbers of which are 
listed on one sheet -of RF-10. 


5. Lot Number moans the number assigned to -2 lot. Such number 
shail be the same as the sheet number of RF-10. 


6. Suspended Case means an application which must be returned to 
the county office for correction or which cannot be aoproved 
without additional information. 


FORMS USED 


Forms used in connection with the 1940 Suger Beet Program will be 
referred to in these instructions by form number rather than by title. 
The numbers and titles of -forns to ve used in the Aoplication for Payment 
Sections are as follows: 


RF-1 - Record of Procress of Applications for Payment. 

Hi-2 — Roport of Indebtedness. 

RF-3 — Release of Lots and Suspended Cases. 

RF-4 - Suspension Shect. 

RT_5, — Transmittal Correction Sheet 

RF-10- Transmittal Sheet for Transmittal of Applications 

" ‘for Payment to State Office 

SB-416-Rates of Commercially Aesoverably Sugar, 
Raw Value, Per Ton of Sugar Bee s According to Sugar 
Cont ont at, Time of Delivery to a os cessor. (Applicable 
only to areas using "individual test" contracts.) 

SB-467 — 1940 Sugar Bect Marketing Report. 

SB-409 -— Listing Sheet - 1940 Suger Beet Program. 

SB-410 — Aoplication for Payment - 1940 Sugar Beet Program. 

S- ay - Public Viguen es for sugar pee te ~ Convinustisns sneer. 


S_ be Ba thscd - asics of ee eee ee Payments). 


FRACTIONS 


Except as provided herein, entries on the application must be 
expressed as follows: All acreage and tonnage figures and entries repre- 
senting hundredweights (cwt.) of sugar (excent the. entry in item 5 of 
Section III) must be expressed in tenths; the percentage entries in item 
4 of Section III end in column (2) of Section V, and all amounts of money 
must be expressed in hundredths, end the ontry: in item 5 of Section III 
must be expressed in thousandths. The entries in colunn (2) of Section 

V of an application may be expressed in thoussndths if the entry in item 
14 of Section III of such application is in excess of 3000.0 unless such 
entries can be accurately expressed by fewer decimal places. All con- 
-putations must have been carried to two decimal places beyond the number 
of decimal places required in the result and rounded back to the required 
numoer of decimal vlaces. In rounding, if the digits beyond the required 
number of decimal places amount to "50" or-less, they shall be dropped, 
end if such digits amount to "51" or more, the last required decimal place 
shall be increased.by "1." For example, if the result of a computation 
ie) 


(2) 8.4750, enter 8.47 
(b) 8.4751, enter 8.48. 


PART I, RECORDS UNIT 


Forms SB-410 must be received in duplicate (original end 
one yellow copy.) | 


I. Instructions to Receiving Clerks. 


1. When Forms SB-410, together with the conies thereof, 
’ & " 


and related forms and papers are received, stamo on the 
back of each sheet of such forms the d-te of receipt. 


a. inter in the space provided therefor in the upper 
right-hand corner of RF-10 the dete of receipt of 
such Tort. 


2. When Forms SB-410 accompanied by RF-10 nre received, two 
clerks working together shall check the serial numbers on 
Forms SB-410 against the serial numbers on RF-10. Enter a 
check mark (/) to the right of each serial nunber on 
RF-10 for which there is included in the transmittal an 
SB-410 with a corresponding serial number. 


a. If an SB-410 is received and the serial number of such 
form is not listed on RF-10, enter such serinl number 
in Section I of RF-10, Make such entry on the 
appropriate sheet of RF-10, Correct the total in the 
last line of Section I of such sheet. Initial all 
such corrections. When such corrections are nade on 
RF-10, prepare RF-5, 


os 


She 


b.. If an SB-410 is missing for a serial number which is 
listed on RF-10;. draw a line through such serial number. 
Gorréct theetotal in the last line, in Section I of 
RF-10, Initial all such corrections. When such 

corrections are made on RF-10, prepare RF-5. 


c. If the State and’ county code has not been entered 
on an SB-410, maxe such entry. If a serial number 
has not been entered on an SB-410, enter such serial 
number if it can be obtained from RF-10 or from SB-409. 
If such serial number cannot be determined, prepare and 
attach RF-4 to such SB-410. 


d. After all corrections have been made on RF-10 and after 
RF-5 has been prepared, transmit R¥-5 to the Clearance 
Utes. 


The county offices have been instructed in SB-413 (NCR- 
Supplement 1) with respect to handling cases involving 
producer-applicants who are indebted to the United States 
Government. Forms SB-410 need not be checked against the 
Register of Indebtedness if the State committee is reasonably 
certain that the county offices are handling this work 
properly. If the State committee determines that the names 
of all producer-applicants shall be checked against the 
Register of Indebtedness in the State office, Form RF-2 shall 
be prepared and attached to the application if the name of 
the applicant is the same or’ similar to that of a person 
whose name is on the Register of Indebtedness and no set- 

off against the payment for such person is shown on the 
apolication, if Form RF-2 is not already attached to the 
application. 


Forms SB-410 shall be separated into lots. Each lot shall 
include the Forms SB+-410, the serial numbers of which are 
listed on one sheet of RF-10. Both receiving clerks shall 
then sign and enter the date in the spaces provided therefor 
in Section III of each sheet of RF-~10 and rolease the trans-— 


‘mittal to the Record Clerk. 


a. The appropriation against which payments to producers 
under the 1940 Sugar Beet Program will be charged is 
available until July 1, 1942. Therefore, it will not 
be necessary that sugar beet aoplications received in 
the stete ofiticeastter July 1, ly4l1, have entered thereon 
the date of filing in the county office. Likewise it 
will only be necessary thet an:lications filed in the 
eoumvy Office on or after July 1; 1942, be scheduled in 
separaté lots from applications filed prior to that 
date. 


Forms RF-10 marked "Supplemental Applications - 1940 Sugar 
Beet Program" shall be handled by the receiving clerk in the 
Same manner as transmittals of regular applications. 


ee 


Bae, 
Instructions to Record Clerk. 


Before any Forms SB-410 are received in the Records Unit, 
Panna an RF-1 for’ ench county agricultural eceeer yawn 

sociation in the State from which Forms $3-410 will be 
ree follows: 


a, Enter in the spaces provided therefor in the upper 
‘right-hand corner of page 2 of the form the State 
and county code end the name of the county. 


bo. Enter in the space provided for the name of the 
program the words "1940 Sugar Beet." 


C. Enter in the space following the word "Forms! the 
symbol "SB-410." 


Upon receivt of a trensmitte 1 of Forms SB-410 accompanied 
by RF-10 from the receiving clerk 


j. Lnversi a column (1) he the lot numbers of the 
lots in such transmittal. The sheet number at the top 
of n¥-10 shall be the lot number. 


b. Enter in column (m) of RF-1 the date of receipt of 
Forms SB-410 which msy be found in the upper right-— 
hand corner of RF-1O. 


c. Enter in column (n) the number of forms SB-410 in 
each lot. Immediately below the last entry in 
column (n) for a transmittal, enter in red pencil the 
total of the entries in column (n) for such transmittal. 


When a second or subsequent trans smittes 1 is received, deter- 
mine that the sheet number of the first shect of RF~10 in 
such transmitt-1 1s the next consecutive number after the 
last number previously listed on RF-1 for such county. If 
nm number hes been omitted, for example, if the last number 
entered is "8" and the meee of the Piet sheet in the 
next transmittal is "10," do not chenge the sheet numbers 
on the transmittal just received. In such case prepare 
RF-4 indicating thereon the nature of the discrepancy 

in sheet numbers and send RF-4 to the Clearance Unit. 


ae If the words "Supplemental Apolications - 1940 Sugar 
Beet Program" have been entered above the title of one 
of the sheets of RF-10 in a second or subsequent 
transmittal, make entries on RF-1 for such RF-10 in 
green pencil. Do not include the green pencil entries 
in column (n) in the total for such column. 


Sign and enter the date in the spaces orovided therefor 
in Section III of each sheet of RF-10 and place the sheets 


eee 


of RF-10 on ‘top: of the Forms SB-410 for the appropriate 


lots. Place the’ copies of R¥-10 in a folder and file such 


- folder “in a file to be known as the "Control Record." 


Prepare RF-3 and release the Forms SB-410, together with 


the original of RF-10, and the copy of RF-3 to the Computa- 


notion Unit. File the receipted poee of RF-3 in the Control 
Record. + ‘4 ie 


a. Transmittals of PS ete “ipplications" shall be 
released directly to the Clearance Unit and the RF-3 
prepared in connection therewith shall indicate 
"Clearance - ‘Unit! in lieu of the words "Computation 
‘Unit. 4 


Each unit which releases a transmittal of Forms SB-410 will 
prepare an original and one or more copies of RF-3.. A copy 
of RF-3 will be forwarded to: the unit receiving the trans- 


mitta and the original of RF- 3 will be forwarded to the 


record clerk. 


a. Upon rele ae Form R¥-3 indicating the release of the 
lots of SB-410 by the Computation Unit, file the receipted 
copy of such RF-3 in the Control Record. Upon receipt 
of the RF-3 indicating the release of the lots of SB-410 
by the Examination Unit, the RF-3 showing the release of 
the lots will indicate the number of suspensions. In 
such case enter in column (0) of EF-1 the number of 
suspended cases. 


bY Upon receipt of RF-3 indicating the release of applications 
by the Payment Schedule Unit. 


(1) Enter in column (p) of RF-1 the date of release of 
such lots to the General pegcuntive Preaudit Office. 


(2). Enter in column (q) the number of Forms SB-410 
released to the General. Accounting Preaudit Office. 
This number may be obtained from RF-3 and may be 
verified by subtracting from the entry in column 
(n)- of He “1 the entry’ in: column (0). - 


Commer: lots are: release vipers tbe Payment Schedule Unit to 
: the General Accounting Preaudit Office, the original of 

RF-10 will be released to.the record: clerk. - Enter in 
Section II of the copy of RF-10.the serial numbers of 
Forms S8-410 which were suspended in the State office and 
forward such copy to the county office. File the original 
of RF-10 in the control record in place of the copy of 
such form. . 


10; 
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If any of the cases included ina lot of Forms SB-410 are 


-suspended by the General Accounting Preaudit Office, such 


cases will be returned to the State office accompanied by 
the original and two copies of a preaudit difference 
statement. aS. 


a. Enter the serial numbers of such suspensions in Section IV 
of RF-10 and when all susnensions from a lot have been 
received, enter the total number of such suspensions in 
the last line of Section IV of 3F-10 and also in column 

. (r) of RF-l. 


16 Release the second copy of each preaudit difference state- 
ment to the State accountant. and forward the original and 
first copy of such preaudit difference statement to- 
gether with the suspended. SB-410 to the Clearance Unit, 


If a Form SB-410 is suspended by the Application for Payment 
Section and it is later determined that such suspension is 


unwarranted or if the reason for susnensionsis removed in the 
State office, the case shall bé handled in the same manner as 
unwarranted suspensions under the agricultural conservation 
program. The lots in which such suspension will be handled 


. will be assigned numbers in the "300" series. A copy of 


RF-10 prepared for such lots. shall be forwarded to the 


county office when such lots are released to the General 
pent t Preaudit Office. 


when any eee SB-410 which were suspended by the General 
Accounting Preaudit Office are cleared, such cases will be 
forwarded to the Record Clerk together with the original and 
a copy of the preaudit difference statement. 


a. Prepare RF-10 and make entries on R¥-1 for such cases 
in the same manner as for similar cases under the agri- 
cultural conservation program. The lot numbers to be 
assigned shall be numbered in the "500" series. The 

_ numberof such cases shall not be included in the total 
of column (n) but shall be included in the total of 
column (q),. 


When a transmittal of Forms SB-410 is anproved by the General 


Accounting Preaudit Office, such transmittal will be forwarded 


-to the Regional Disbursing Office. When checxs are issued by 
_ the Regional Disbursing Office, a.copy of S-3, Revised, ac- 


companied by a copy of S-1, “Revised, will be received by the 
Record Clerk, 


ae Upon. receipt of such form enter in column (s) of RF-1 the 
Disbursing Office voucher number under which such checks 
were issued and enter in column (t) of RF-1 the dates such 
checks were issued. 


iS 


b. Forward a-copy of 8-3, Revised; and S-1, ‘Revised, to the 
State accountant. 


Lise ‘The ae report submitted to ome Director: ‘or a. North 
Central Division on Form NCR-331 as of the tenth, twentieth, 
and last day of each month shall include the following infor- 
mation relative to the 1940 Sugar Beet Program: 


a. The number of Forms SB-410 received. 
De The number of Forms SB-410 suspended ia the APS. 


c. ‘The number of Torms SB-410 eran see to the: General 
Accounting Preaudit Office, che wae oe eas tae 


d. The number of Forms SB-410 pieren dade by the General 
Accounting Preaudit Office. 


In obtaining these data the "supplemental": applications are 
not to be included in any of the above items. All other 
items are to be obtained in the manner outlined in NCR-423, 
Part XIV, for preparation of the regular report. 


libs Pnstructions to 'rle Clerks. 


1. Vhen the copies of SB-410 are returned by the Examination 
Unit, stamp such copies "Original forwarded to the General 
Accounting Preaudit Office" and :file.such copies in serial 
number order by county. Such file shall be entitled "1940 
Sugar Beet Program." fT ee 


PART II - COMPUTATION UNIT 
CLERKS 


The personnel of the Computation Unit shall ‘consist of ‘computing 
clerks who shall use red pencil. 


ERRORS AND CORRECTIONS 


Any error which affects the amount of payment cue under the appli- 
cation shall be corrected by deleting the incorrect entry in a manner which 
will leave the original entry legible, and by entering the correct entry in 
the nearest available space. All corrections must be made on, both the 
original and the copy of the form on which the error appears. Prepare and 
attach RF-5 to every case in connection with which a correction is made. 


a tO a 
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on SB-410. 


1.. Section II - Required Forming Practices. 


nia Verify the entries in iter (2), columns (a) ae (bd) 
by adding the entries in items (1) to (6), inclusive, 
for such columns. 


b. If an entry appears in item (8) (b), the entry in 
item (9) (b), must equal the result obtained by 
subtracting from the entry in item (7) (b), the 
entry in item. (8) (b). 


c. If an entry appears in item (10) Gah verify item 
(11) (b), by multiplying item (10) (b) dy. . 75. 


a... Verify the entry in item (12) ‘Dy adding item We 
column (a), and the smaller of pests i) (bd) and 
GERD Se | oa, 

2. Section III - Computation of Payment. The symbol "xx" 
' should appear in any item where the amount to be entered 
is zero, or where the item is inapplicable. 


ae Verify item 5 as follows; 


(1) If an entry appears in item 4(a), make no 
(CR aa of item o | “ihe 


(2) If an entry appears in Peon ACY), the entry in 
item 5 should be verified by multiplying item 
_4(d) by 1946. 
b. Verify item 6 by aie item 3 by item 5. 
c. Verify item 9 by multiplying item 7 by fieueae 
d. Verify item 10 by dividing item 9 by 3,0. 
e, Verify item 11 by multiplying item 2 by item 7. 
f. Verify item 12 by multiplying item 11 by 0.80. 


g. Verify item 13 by subtracting from item 12 the entry 
in item 6, “ie Aik i ekig Mea 


h. Verify item 14 by obtaining the sum of item 6 and the 
unencircled entries in items 10 and 13. 


i. If the entry in item 14 is 10,000 or less, verify 
item 15 by multiplying item 14 by $0.60. If the 
entry in item 14 is over 10,000, a computation 


See: 


- schedule in, the: following form should be attached. 
If no schedule is attached when required, prepare 
two copies of such schedule in accordance with the 
following instructions.. Attach one copy to the 
original and the other to the copy of SB-410. 


COMPUTATION SCHEDULE 
1940 Sugar Beet Progran 
(Stato on ote “County Code and Serial No.) 


a ee ee 


wMaximum quantity — . “<maller ‘of 


Production :for payment at : Columns 1 .& 2: Rate . Payment 
each rate (cvt.) ! (cwt.) : CS) x (4) 


re ee es ee oe Pe ee 


; (3) we 4y Jue (5) 

10,000 : $0.60 $ 

20,000 : 60.55 $ 

90,000 : . 80,525 3 

120 ,000 ; 0. 50x $ 

360,000 : : $0.475 3 

Ge Be oe : 80.30 3 
PeOvel x x R= bee? alee HOSES ASRS: PERS PS $ 


j. Verify the entries and computations on such 
attached table as follows: 


(1) The entry on the first line of column (1) 
should be the total production shown on 
SB.410, Section LI], item 14. . The entry 
on the second line of column (1) should be 
the result obtained by subtracting from 
the entry in the first line of column Cie 
the entry in the first line of column (2)5 
The entry in the third line of column (1) 
should be the result obtained by sub- 
tracting from the entry in the second line 
of column (1), the entry in the second line 
of column.(2), etc, 


(2) The entries in column (3) should be the smaller 
of the entries on the same lines in column (1) 
and column ee) 


(3) The entry, if any, in the sixth line of 
column (3) should be the entry, if any, in 
the sixth line of column (1). 
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(4) The entries in column (5) should be the 
product of entries in column (%) times the 
rates on the ese da lines in column 


(4). 


(5) Verify the total of the entries in column (5). 
This amount should be the amount entered in 
SB-410, Section Ill, doen Loe 


ix. Request the BOM pack Cs: of the Computation Unit to 
verify the rate of deduction for county association 
expenses for the county shown in item 16 following 
“the words "deduction of." 


1. Determine that item 16 is equel to item 15 multiplied 
“by the. percentaze obtained by subtracting from 100 
percent, the rate of dedvetion for county association 
expenses. 


SOGCULONEV.= Dist tribution epee Payment s to Preteens 


a. Determine that the total of column (2) is oa, 
100.00. 


b. Verify the entries in column (3) by multiplying the 
entry in Section III, item 16, by each percentage 
entered in Section V, column (2). 


c. If a producer is indebted to the United States 
Government the name of the governmental agency to 
which he is indebted, and the amount of the in- 
debtedness will have been entered immediately below 
the name of the -producer-in column (1) and the pro- 
ducer's’ share of the payment computed under the 
application and entered in column (3) opposite the 
name of the producer-debtor will have been encircled. 


(1) If the amount of the producer's payment is 
more than the amount of the indebtedness, 


(a) Determine that the amount of the indebted- 
ness has been entered in column (3) 
- opposite the name of the governmental 
agency in column (1), 


“(b) ‘Determine that the amount of the producer's 
; share of the payment has been encircled 
and that an amount obtained by subtracting 
from such encircled entry, the amount of the 
indebtedness, has.been entered immediately 
above such encircled entry. 


(2) If the amount of the producer's payment is less 
than the amount of the indebtedness, 


- 13 - 


(a) Determine that the amount of the producer's 
share of the payment computed for the farm 
has been entered in column (3) opposite the 
name of the governmental agency in column tea); 


(bd) . Determine that the amount of the vroducer's 
share of the payment has been encircled and 
that zero (0) has been entered immediately 
above such encircled entry. 


d: ~Check the sum of the unencircled entries in column (3). 
Excépt for differences due to the rounding of fractions 
this sum must agree with the entry in Section III, item 
(16. Differences due to the rounding of fractions may 
be disregarded and the total of colwnn (3) will be 
accepted as correct. 


4, Upon completion of the work in connection with the 
verification of the computations on SB-410, sie and 
enter the date in Section III of RF-10 and release the 
lot to the person designated to release transmittals of 
Forms SB-410, 


III, Instructions for Release of Transmittals of Forms SB-410-. 


1. Prepare RF-3 and release all Forms SB-410 in the 
transmittal together with the first copy of RF-3 
to the Examination Unit,, Obtain the,signature of 
a representative of the Examination Unit in the 
space provided on the original RF-3 and send the 
Ovieinel Hl Vostne record clerk in.the Recors 
Unit. 


PART III -— EXAMINATION UNIT 


CLERKS 


The personnel of the Examination Unit shall consist of 
examination clerks and checking clerks who shall use blue pencil. 


ERRORS, CORRECTIONS, AND OMISSIONS, 


When an entry on an application is found to be incorrect and 
‘gueh entry cannot be corrected in accordance with this procedure, 
place an "X" above and to the right of such entry and complete the 
check of all other entries on the form. Prepare and attach RF-4 to 
such form, indicating therein the nature of the error, If an error 
is corrected in accordance with these instructions the clerk making 
the correction shall initial the correction and shall prepare RF-5 
showing the correction made on the form, When the entries on all 
forms in the lot have been checked the RF-5 containing notice of a 
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correction shall be removed from the-form which has been corrected, 
yrovided such form has not. been “suspended. When RF-5 is removed such 
form shall be transmitted tothe: Clearance Unit. 


In examining an application, the duplicate copy as well as the 
original must be examined to determine that they are in agreement, 
except that; 


l. <Any properly initialed corrections appearing on the 
original which have not been entered by the county 
committee on the copy shall be entered on the copy in 
the State office and initialed by the clerk making 
‘such corrections. The county committee should be 
notified to make such corrections on the county office 
copy of the application, 


e. Signatures appearing in Sections 1, FEV S5 Grvany SD 
of the original need not have been entered on the copy. 


3. Dates anpearing in Sections I and IV of the original 
but not on the copy shall be entered on the copy and 
initialed by the clerk making such entry. 


INITIALS 


A correction in any of the following items must have been 
initialed by the county committeeman who signed in Section VI. 


1.: Section Il, items (1) to (6), inclusive,-and items (8) 
ano. LO). . 


@. Section III, items (1) to (4), inclusive, and items (7) 
and (8), 


3. Section V, columns 1 and. 2. 
Corrections in any other items need not have been initialed, 


Any error which affects the amount of the total or net pay- 
ment or any producer's share of the net payment due under the aoplica- 
tion whether such error increases or decreases the amount of payment ,; 
shall be corrected in the State office. If such correction is made 
in any of the items listed in the preceding paragraph, the anplication 
must be returned to the county committee for initialing, A correction 
made in any other item will not necessitate suspension. However, the 
county committee shall te notificd on -RF-5 that such correction has 
been mada. : ; 


SIGNATURES 


Determine that the Signatures.of applicants have been-affixed and 
agree substantially with the printed names of such applicants in accord- 
ance with the instructions with respect to: signatures, contained in NCR-423, 
Part XII, Section II. If ‘the Signature of the aoplicant is acceptable 
but not in the style that shoulda appear on the check, bracket that por- 


2 


tion of the signature which should not anpear on the check or print the 

name of the applicant on a Slio of paper in the. proper form and staple 
such slip of paper over the printed name of ‘such producer in Section V 
of SB-410. 


"The date of signing should be entered opposite each signature. 
However, the absence of the date of signing will not be a sufficient 
reason for suspension of. the application. unless the application will 
not be transmitted to the General Accounting Preaudit Office until 
July. 1, 1942, or later.sminrsich instances the date of signing must 
be the same or prior to the date of filing in the. county OL Tice. 


CERTIFICATION OF ABANDONMENT AND DEFICIENCY ARZA . 


Before applications from a county are approved on which it is in- 
dicated that payments with respect to abandoned acreage or deficiency of 
oroduction are included in the total payment, there must be on file in 
the State office a certification from the county committee designating 
the entire county or a local producing area within the county as an 
abandonment or deficiency area. If such certification is not on file 
when applications are received in the State office the lot or lots 
should not be held-in the A:P.S. pending receipt of such certification. 


I. Instructions for Examination of Forms SB-410. 


1. Determine that the following.data aopear in the 
upoer right-hand corner of SB-410. 


a. The State and county code and serial number. 

b. The name of the opercenepioautes. 

c. The name of the beet sugar Pant ety. 

d. If the application win not be submitted to 
the General Accounting Preaudit Office before 


July 1, 1942, the date the application was 
filed.in the county office must be entered. 


ae) 


Determine thet no deletions or alterations have 
been made in any of the printed matter annearing 
Ones b=410. 


3. Determine that the signatures of the producers 
in Section I are in the same style as the names 
of such producers in Section V in the spaces 
provided therefor. 


(a) If any person designated as a "Receiver" 
appears as a producer in Section V, the 
amount entered opposite.such name in column 
(3) of Section V should be encircled even 
though a corresponding signature appears 
in Section I of SB-410. 


te 


Make the following determinations with respect 
to Section IV. 


Ae 


ate there. was any ; producer on the farm in 1940 


who was also, either directly or indirectly, a 
processor of sugar beets in 1940, the name of 


the sugar company with which such producer was 


connected will appear on the second line and 


_ the signature of the producer-processor will 
appear in the space provided. 


Whenever either the name of the sugar company 
or the signature of a producer-processor appears, 
the other must also appear. 


The producer-processor must also have signed in 
Section I, and both pigdateteey must be in the 
same style. 


“Note: Pending further advice from the North 


Central Division, action with respect to all 
applications which have been signed by producer- 
processors shall be withheld. 


Make the following determinations with respect to Section V; 


ae 


Determine that the address of each producer, or debtor 
other than the A.A.A, whose name appears in column (19 
has been entered. 


Determine that a percentage share has been entered 
in column (2) for each producer whose name appears 
in column (1). 


(1) Percentage entries must be expressed in 
hundredths except in cases where the entry 
in SB-410, Section III, item 14, is in 
excess of 3000.0 in which case such entries 
may be expressed in thousandths. 


If the name of a producer appears in column (1) and 
the signature of such producer does not appear in 
Section I, there mst be attached an explanation 
signed by a member of the county committee showing 
the reason for the failure of such producer to sign. 


(1) The person designated by the State committee 
shall determine the acceptability of the ex- 
planation, and if such explanation is not 
acceptable, the application shall be suspended. 
Tf no explanation is submitted, the application 
likewise shall be suspended. 
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(2) Encircle the amount appearing in column (3) 
opposite the name of such producer. 


(3) Encircle the total of column (3) and enter 


immediately above, or to the right, the correct 
total of the unencircled amounts in such column. 


If an R¥-2 prepared by the county committee is attached 
to the application, refer the case to the person 
designated by the State committee for the purpose 

of determining whether the reason for not making the 
set-off is acceptable. Suspend the application if the 
reason for not making a set-off is found not to be 
acceptable. 


Prepare. and attach RF-4 to each application on 
which.a set-off is shown, unless such set-off 
is in favor of the Commodity Credit Corporation, 
Farm Credit Administration, or Farm Security 


Administration, or is in favor of the Agricultural 


Adjustment Administration because of a Crop ine 
surance Premium Advance ora Grant of Aid. 


6, Section II - Required Farming Practices. 


Ae 


inne 


One or more entries must appear in items (1) to 


(6), inclusive. 


An entry must appear in item (7) (a), and may 
appear in item (7) (>). 


The entry in item (12) must equal or exceed the 
entry in item 1 of Section bie 


Make the following determination with respect to 
Section IIT: ‘3 


cle 


D. 


Determine that there is an entry in item 1. 


Determine that the entry in item 2 does not exceed 
the entry in item l. 


Determine that no entry has been made in item 4(a) 
except for producers in factory dis*‘ricts in Nebraska 
where sugar beets are marketed under "individual test" 
contracts. If the sugar beets were marketed under 
"individual test" contracts, determine that the entry 
in item 5 is the correct rate of commercially 
recoverable sugar per ton of sugar beets as shown on 
SB-416 for sugar beets of the sugar content entered 
dreipenescays = 


rn Wye 


The entry in item 4(b) must be the same for all 


applications bearing the same factory name in the 
upper right-hand corner. 


Determine that the normal yield of commercially 


recoverable sugar per acre entered in item 7 agrees 
with the entry for such farming unit, as entered in 
column (41) of SB-409, Listing Sheet-1940 Sugar 
Beet Program. 


(1) Enter a check mark (¥) to the left of the 
- gerial number in column (1) of SB-409 for 
all approved applications in the lot. 


(2) If an application is received for which a check t 
mark has been previously entered, determine that 
such application is not a duplicate. 


There must appear in item 8 the number of abandoned 
acres, if any, approved by the county committee for 


an abandonment payment. 


Note: If the county committee has approved part (but 
not all) of the abandoned acreage for an abandonment 
payment, two entries should appear in item 8, the 


unapproved acreage encircled and the approved acreage 


not encircled. The sum of the two entries and the entry 
in item 2 must equal the entry in item l, 


(1) Such entry plus the entry in item 2 must not 
exceed the entry in item l. 


(2) Where an abandonment payment has been approved 
by the county committee, as evidenced by an 
unencircled entry in item 10, the cause of the 
abandonment must have been entered in the space 
provided beneath item 8. The cause must be 
‘drought, flood, storm, freeze, disease, or 
insects, If any other cause has been entered, ¢ 
suspend the application, even though such entry 
is comparable to one of the six causes named, 
as for example, "hail," or "grasshoppers." ( 


Where a deficiency payment has been approved by the 
county committee, as evidenced by an unencircled 
entry in item 13, the cause of the deficiency must 
have been entered in the space provided beneath 
item 13. Such cause must be drought, flood, storm, 
freeze, disease, or insects. If any other cause 
has been entered, the application must be suspended. 


If the farming unit has not been approved for an 
abandonment or deficiency payment, determine that 
the entry in item 14 is the same as the entry in item 7. 


Beh ee 
8. Section VI - Certification of County Committee. 


The certification must have been signed on behalf of the 
county committee. - 


9. Sign and enter the date in the space provided in Section III, 
of RF-10. 


10. Upon completion of the examination of all applications 
in. the lot, release the lot to thesperson designated 
to release transmittals of Forms SB-410. 


Il. Instructions for the Release of Transmittal of Forms Speer: 2a OF 


1.. Enter in Section II of RF-10 for each lot the serial 
mumbers of the suspended cases in such lot, and the 
serial numbers of the cases to which RF-2 has been 
attached. Enter the total number of cases listed in 
Section II in the space provided therefor, and prepare 
RF-3 in triplicate. 


2. Release all suspended cases in the transmittal together 
with the second cooy of RF-3 to the Clearance Unit. 
Obtain the signature of a representative of the 
Clearance Unit in the space provided on the original 

. RF-3. 


©] 


Separate the originals of all approved Forms SB-410 
from the yellow copies (SB-410a). 


4. Release the originals of all approved Forms SB-410 with 
the first copy of each RF-3 and RF-10 to the Payment 
Schedule Unit. Obtain the signature of a representative 
of the Payment Schedule Unit in the space provided on the 
original RF-3 and release the copies of the approved 
Forms SB-410 and the original RF-3 to the record clerk 
in the Records Unit. 


PART IV. PAYMENT SCHEDULE UNIT. 
CLERKS 


The personnel of the Payment Schedule-Unit shall consist of 
adding clerks, typists, and review clerks. 


In addition to payments to applicants there will be scheduled 
in the Payment Schedule Unit in the regular flow of work, set-offs 
in favor of the Commodity Credit Corporation, Farm Credit Administration, 
Farm Security Administration; and set-offs for Grants of Aid and for 
Crop Insurance Premium Advances. All other types of set-offs will be 
handled in the Clearance Unit, 


a AO ie 


Lt. Instructions to Adding Clerks. 


l. Prepare a pencil copy of Form S-2-Revised, as follows: 


a.. Enter zero in the last line of the certification 
following the words "are unknown aggregate $ JH 

b. Bnter in the sixth line of the certification 

| Opposite the words "the amounts aggregating" the 
sum of the unencircled totals of column (3), 
Section V of all Forms SB-410 in the lot. 


c. Enter in the sixth line of the certification aftor 
the words "rate of," the rate of deduction for 
county association expense as shown in Section III, 
item 16, of SB-410 for all applications in the lot. 


d. Enter in the fifth line of the certification opposite 
the words "expenses totaling," the amount being 
deducted as county association expense which shall 
be determined as follows: 


(1) Determine the "association expense factor" 
by subtracting the county rate of deduction 

shown in the sixth line of the certification 
from 100 percent and dividing this result 
into such county rate. This factor shall 
be expressed in decimals carried to five 
places. For example, assuming the county 
expense rate for-a county is 1.2%, the fac— 
tor will be 0.01214, | 


100% - 1.2% equals 98.8% 
1.26 divided by 98.8 equals 0. 01214, 

(2) Multiply the entry in the sixth line of the 
certification opposite the words "the amounts 
aggregating" by the factor obtained in (1) 
of this subparagraph (d), and enter the result 
opposite the words "expenses totaling" in the 
fifth line of the certification on Form S-2, 
Revised. 


e. Enter in ue fourth line of the certification opposite 
the words "amounts aggregatine" the total obtained 
by adding the amounts obtained in (bd) and (a) of 
this paragraph 1. 
a. “Obtain tand verify the following totals which shall be 
entered on a slip of paper to be attached to RF-10. 


a. The number of applications in the lot. 


Peel 


b. The number of payees for each lot (in determining 


the number of payees, count the entries other than 


zero in column (c) of Form S-1-Revised, including 
any entry at the bottom of the form opposite the 
words "Treasurer of the U. S."). 


c. The total of the net payments for the lot (add the 
payments to applicants and the set-offs in favor 
of governmental agencies). Payments to applicants 
and governmentel agencies will be found in Section 
column 3, of Form SB-410. 


Upon receipt of a set of Form S-3-Revised, accompanied 
by Forms S-1-Revised, aud S-2-Revised, obtain totals 

for the "Form 1096" column of S-1-Revised, end for the 
columns entitled "Gross Amount," "Deduction," and "Net 


Amount Due," on S-d-Revised. Release the set of Forms 
S-3-Revised to the typist. 


Tin. Lnetrictionsmt yiyoistc. 


ne 


1. Prepare Form S-1-Revised, as follows: 


Qe 


Prepare Form S-1-Revised, in quintuple, original on 
S-1-Revised, (white), and four copies on S-la-Revised, 
(yellow). 


Enter in the space following the word State," 
the neme of the State as shown on RF-10. 


Enter in the space following the word "County," 
the name of the county shown on RF-10. 


Enter in the space following the words "Adminis— 
trative No.! the State and county code followed 
by the lot number shown on RF-10. 


Enter in the space following the words "Sheet No." 
the number of the sheet which is being prepared, 
and enter following the word "of," the total 
number of sheets of Form S-l-Revised, required 
toaList data for all aoproved applications in the 
lot. 


Enter in column (a), the serial numbers of all 
approved Forms SB-410 in the lot. Repeat the 
serial number for each payee who is being paid 
under the same application. 


If no deductions have been made on the appli- 
cation for indebtedness to an agency of the United 
States Government —- 


«= Ge a 


(1) Bnter ih the left one-half of column (0), 
the names and addresses of those producers 
listed in Section 5 of SB-410, opposite 
whose names an unencircled entry appears 
in column (3). 


(2) Enter in column (c) the anount of payment 


to the applicant. 


If deductions have been made on an application 

because of indebtedness to the Commodity Credit 

Corporation, Farm Oredit Administration, or Farm 

Security Administration - t 


(1) Enter in the left one-helf of column (bd) 
the name and address of the applicant. y 


(2) Enter in column (c) the amount of the pay- 
nent to the applicant, if any. 


(3) Enter in column (b), below the nane and 
address of the applicant, the words "Treasurer 
OT NG Urey c/o (name of governnental agency) , 
(address), Indebtedness of (nome of debtor), 
Account No. (account number of debtor, if 
known) » 


(4) Enter in colunn (c) opposite the words 
"Treasurer of the U. S." the amount of the 
SEG—O1. » 


If deductions have been made on an application 
because of a 1939 or 1940 Crop Insurance Premium 
Advance, or a 1939 or 1940 Grant of Aid - 


(1) Enter the words "Form 1096" in the heading 
of column (b) immediately to the left of 
column (c). 


(2) Enter in column (b) the nome and address of é 
the apolicant. 


(3) Enter beneath the words "Form 1096" and on é 
the sane line on which the applicant's name 
is entered, the amount to be set-off. The 
anounts to be set-off shall be properly identi- 
fied by footnotes such as 


"1292215(21).031 C & UALRDA, 
1939 (AAA) (Conservation payments), 
1939 CIP Adv." 


oe 


ee 021; C& % YALRDA, 


eerie LAO. CAAA). ‘(Conservation paynents) , 


ae Grant of. Aid. Poy 


eeReaeNS 031 C8 UALRDA, 
1940 (AAA) (Conservatisn payments) , 
1940 CIP av." 


"91.2215(21). 031.C'& UALRDA, 
1941 (ASA) :(Conservation payments), 
1940 Grant of Aid." 


(4) Enter in column (c) the amount of the payment 
to the applicant. 


(5) Enter in colunn (bd), beneath the name of the 
last payee in the lot, the words "Treasurer 
of the U.S." Enter opposite such words in the 

"Forn 1096" column, the schedule nunber of the 

Form 1096 on which the set-offs are scheduled, 
and enter in column (c).on the same line, the 
total of all amounts listed in the "Form 1096" 
colurin. 


Prepare Form S-2-Revised, as follows: 


a. 


Using the pencil cooy of Form S-2-Revised, as a 
guide, prepare Form S-2-Revised, in triplicate, 
original on S~2-Revised,(white) and two copies 
on S—2a-Rovised, Geaoor 


.. Enter the administrative number in the upper 


right-hand corner of the form. Obtain this number 
from Form S-1-Revised, 


Enter following the word "Appropriation," under the 
title .of the form, the symbol and title of the 
appropriation which will be charged. Appropriation 
191/92205(21).3-Administration of Sugar Act of 
1937, Department of Agriculture, 1941-42 (AAA) 


(Paynsute to Producers)" will be entered when 


scheduling 1940 Sugar Beet applications filed in the 
oe office Se a to July 1, 1942. 


Trane after the ae) "Office" the name of the office 
in which thd form is being prepared. For example, 
if the form is being prepared in the State office 


in Michigan, enter the words "Michigan State Office." 


“Enter after the words "Prepared At" the name of 
the- city and State in which the form is being pre- 


pared. 


3, 


f, Enter on the line beneath the words "Persons named 
on attached continuation sheet (payees)," the name 
of the first payee shown on the first sheet of the 
set of Forms S-l-Revised, for the lot, followed by 
the phrase "et al" if there is more than one payee 
listed on Form S~l-Revised. 


eg. Enter data in the certification as follows: 


a) 


(2) 


(3) 


(4) 


(5) 


(7) 


(8) 


Enter on the first line the numbers of the 
first and last paves of Forms S-1-Revised, 
for the lot. 


Complete the year in the third line of the 
certification by entering "40" therein. 


Enter on the remaining lines the amounts entered 
in corresponding lines of the pencil copy of 
Form S-2-Revised. 


Enter in the blank space immediately above 

the word "Date," the number of applications 
scheduled for payment on Form S-l-Revised, 

for the lot. 


Enter in the space to the left of the space 
for the signature of the certifying officer 
the word '"Payees" followed by the total of 
the amounts in column (c) of Form S-l-Revised, 
exclusive of the amount on the last line 
opposite the words "Treasurer of the U. S." 


Enter immediately below the word "Payees," 

the words "Form 1096" and enter beneath the 
amount entered opposite the word "Pavees" 

and on the same line as the words "Form 1096," 
the amount shown on the last line in column 
(c) of S-1l-Revised, opposite the words 
"Treasurer of the U. S." 


Enter immediately below the words "Form 1096," 
the word "Total" and to the right of the word 
"Total," enter the sum of the amounts follow- 
ing the words "Payee" and "Form 1096."" This 
total should be the same as the total in 
column (c) of Form S-1-Revised. 


Enter the title of the certifying officer and 
the date in the spaces provided therefor. 


After a set of Forms S-l-Revised, and S-2-Revised, have 
been completed, prepare Form S-3-Revised, in septuple 
(original and six copies) in accordance with the instruc- 
tions for the preparation of ACP-22, set forth in Part 


Se cwe 


III of APS-1, excépt’that the burean schedule nunber 
assigned to Forms S-3-Revised, will begin with "SB-1-40" 
and continue with "SB-2-40," etc. 


After Forms S-l-Revised, S-2-Revised, and S-3-Revised, 
have been completed for all lots in the transmittal, 
prepare Standard Form 1096 in nonuple (original and 
eight copies) if deductions have been made on any appii- 
cation for a 1939 or 1940 Grant of Aid, or for a 1939 

or 1940 Crop Insurance Premium Advance. 


a. The entries in the heeding of Form 1096 and the 
entries for bureau vov.-ner numbers shall be made 
in accordance with insvructions in APS-1. 


b. Enter in the column headed "Anpropriation and/or 
fund to ve credited," opposite the appropriate 
bureau voucher number, the symbol and title of 
the appropriation to be credited with the amount 
of the set-off. The apnronriations to be credited 
are - : 


1939 Grant of Aid - om 
1202215(21).031 C&UALRDA, 
1940 (AAA) (Conservation Payments). 

1939 Crop Insurance Premium Advance - 
1292215(21).031 C&UALRDA, 

1939 (AAA) (Conservation Payments). 

1940: Grant of Aid - 
1212215(21).031 C&UALRDA, 

1941 (AAA) (Conservation Payments). 

1940 Crop Insurance Premium Advance — 
1202215(21).031 C&UALRDA, 

1940 (AAA) (Conservation Payments). 


The words "Treasurer of the U. S."| are not to be 
entered on Form 1096. 


(1) If an appropriation is being credited because 
of set-offs for crop insurance premium 
advances, or for grants of aid, a reference 
ererida uiosguClpaidvassor "1059 Grant of 

Aid" shall be entered beneath the symbol and 
title of the appropriation. 


(2) If an appropriation is being credited because 
of set-offs for both crop insurance premium 
advances and grants of aid, an identification 
of each of such items together with the amount 
set off for each shall be entered beneath 
the symbol and title of the appropriation. 


ae 


Enter in the "Amotint of deduction" column the amount 
to be credited’ to the avpropriation, the symbol 

and title of which is entered in the "Appropriation 
and/or fund to be credited" column. 


Standard Form 1096 shall be completed in accordance 
with instructions in APS-l. 


If set-offs for more than one voucher are listed on 
one set of Form 1096, the symbol and title of each 
appropriation to be credited should be listed once, 
the amounts to be credited to such appropriation 
for each voucher shall be listed in voucher number 
order below such appropriation, and the total 
amount to be credited to the appropriation for 

all vouchers will be shown in the “Amount of de- 
duction" column, 


5, All Forms $-l-Revised, S-2-Revised, S-3-Revised, and 
1096 shall be reviewed to insure accuracy. 


Til. fnstructions 10 Review Clerks. 


1. 


Verify Form S-1-Revised, as follows: 


Ae 


‘Verify the name of the State and the name of the 


county on S-1-Revised, by checking against the 
corresponding data on RF-10. 


Verify the administrative number on a set of forms 
S-1-Revised, by checking such administrative num- 
ber against the State and county code and lot 
number on RF-10, 


Verify the serial numbers, names and addresses, 
and amounts to be paid to producers, and the en- 
tries in connection with set-offs as shown in 
columns (a), (b), and (c) against the data shown 
on Forms SB-410. 


Check the last serial number (or name) on each set 
of Form S-1-Revised, against the first serial 
number (or name) on the next succeeding sheet to 
determine that such entry has not been duplicated. 
If an entry has been duplicated, draw a line 
through such entry on Form S-1-Hevised. 


Verify the total of column (c) for all sets of 
Form $-1-Revised, prepared for one lot by adding 
the individual entries in such column. 


The clerk verifying the data on Form S-1-Revised 
shall sign in the space provided in the lower right- 
hand corner of the forn, 


Lvs 


Ree « c: 


2. Verify Form S-2-Revised, as follows: 


a. Determine that the entry in the gixth line of the 
certification. is equal to the total of olka (cy 
Form S-l-Revised. 


b. Verify the other entries on Form S-2-Revised, 
following the instructions to adding clerks 
and typists for the preparation of such form. 


c. Release ‘the sets of Poe S- 1-Revised, ‘and 
S-2-Revised, to the typist for the preparation 
of Form S-3-Revised, ara Form 1096. 


3. Verify Form S-3-Revised, as follows; 


a. Verify tye data on Form S-3-Revised, by checking 
against Form S-2-Revised. 


-bs Determine that the total of column (e) is equal 
to the sum of the totals of column (2) and 
column (f). 


4, Upon completion of the verification of Forms S-l- 
Revised, S-2-Revised, and S-3-Revised, release the ~ 
original of Form S-3-Revised to the State Accountant 
to be stamped "Funds Available" and thereafter the 
original of Form S-3-Revised and the original of each 
Form S-2-Revised, covered by Form S-3- Revised, and 
Form 1096 shall de referred to the certifying officer 
for his signature. 


Instructions for Release of Transmittals of Forms SB=410.* 


1, The adding clerk, the typist, and the review clerks 
shall sign in Section III of RF-10 and the form 
shall then be released to the record clerk in the 
Records Unit. 


ae Prepare RF- 3 in duplicate. Obtain the signature of 
a representative of the General Accounting Preaudit 
Office on RF-3 and release the following forms to the 
General Accounting Preaudit Office: 


a. Form 1096 (original and four copies) including the 
copy marked "Forward to the Control Accounts and 
Reports Section." 


Deumuri2t oA UeAnG Live copies of S-3- Revised, including 
the copy marked "Forward to Control Accounts and 
Reports Section." 


eC. alana and one copy of $-2-Revised. 
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d. Original and three copies of S-1-Revised. 
e, Originals of 5SB-410. 


3. Release the original of RF-3 and the original of RF-10 
to the record clerk in the Records Unit. 


4, Release the copies of S-1-Revised, S-2-Revised, and 
S-3-Revised, to the State Accountant. 


5. When a copy of Form S-3-Hevised is returned from the 
Disbursing Office, forward such copy to the State 
Accountant. The remaining copies of Form 1096 shall 
be distributed as set forth in APS-1l. 


PART V - CLEARANCE UNIT 
I, GENERAL 


The personnel of the Clearance Unit shall consist of file clerks, 
correspondence clerks, typists, and stenographers. All clerks in this 
unit should become thoroughly familiar with the instructions in Parts I 
“to V, inclusive, of SB-415 (NCR) and with all other bulletins and in- 
‘structions relating to the 1940 Sugar Beet Program. 


Suspended applications for payment under the 1940 Sugar Beet 
Program will be handled by the Clearance Unit in the same general manner 
in which suspended applications for payment under the regular agricul- 
tural conservation program are handled. 


As a general rule, suspended cases will be returned to the county 
office for correction, accompanied by a letter or Form #F-4 indicating 
the nature of the error. If it is thought desirable, suspended cases 
may be taken to the county office by a farmer fieldman or other repre- 
sentative of the State office or the county committee may be called to 
the State office in order that the necessary corrections may be made. 


All suspended cases which are returned to the county office 
whether by mail or by a representative of the State office will be listed 
on RF-10 and resubmitted by the county office in the regular manner. All 
suspended cases for which the suspension was unwarranted or for which the 
reason for suspension was removed in the State office will be forwarded 
to the Records Unit for the preparation of RF-10. 


‘Il, Corrections on Forms in State Office. 


When corrections are made in the State office on transmittal 
sheets, or applications for payment, pencil copies of Forms RF-5 in- 
dicating the corrections made will be prepared and transmitted to the 
Clearance Unit. Upon receipt of such forms a typed copy shall be 
prepared and transmitted to the county office, The pencil copies of 
such forms shall be filed in the general county file. 


POO 
itRSS Suspensions Made by APS Because of Incorrect or Missing Data. 
Applications for payment which are suspended in the Application 
for Payment Section shall be, cleared.in the manner found to be the most 
expeditious. As. a. general rule suspended cases shall. be returned to 
the county office accompanied by letters or typed copies of Forms RF-4 


explaining _ the. error, and the manner. in which. the error should be corrected. 


A copy of the letter or the pencil copy of RF- a as the..case may be, 
shall be filed in the general county file. 


If oer enceds cases are taken ie the Bare oi a cisyomen Pen 
or other representative of. the. State office, the. Forms. RF-4 attached 
thereto should be examined to determine. that the reason for suspension 
is adsquaiery, set forth, ae aie 

If in the examination of a@ susyvension it is found that the 
suspension was unwarranted or if the reason for suspension is removed 
without returning the case to the county office, write the words 
"Suspension Unwarranted" or "Suspension Removed! on the 2F-4 attached 
to the case,. obtain the initials of the person in charge of the 
Beplication: for Payment Section or some other authorized person on the 
RF-.., and transmit. the case to the Records Unit for the preparation of 
RF-10, 


IV. General Accounting Preaudit Office Suspensions... 


Applications for payment which are suspended by the General 
Accounting Preaudit Office shall be corrected and returned to the. 
General Accounting Preaudit Office, together with a reply to the 
preaudit difference. statement, over the signature of a certifying 
officer. ‘Wherever practicable, the reply to a preaudit difference 
statement shall be made on such preaudit difference statement. All 
corrections on applications for payment except corrections of. items 
which are the results of computations must be initialed by the member 
of the county committee. who certified the application.. The suspended 
applications for payment and all forms returned therewith.must be 
resubmitted to the General Accounting Preaudit Office even though a 
new application for SED AE is prepared... ee 


¥, Supplemental AppLications. 


‘Gap receipt of a Circ! of nee $3- 410, enemies’ "Supple- 
mental Applications - 1940 Sugar Beet Program:"! 


1. Request, from the Records Unit, the copies of the 
Forms $B-410. for the. serial numbers of. the. forms... 
SB-410 listed on RF-10,. marked pesep onan es, Appli- 
cations - 1940 Sugar Beet Progran. We : 


iis Determine. that te Stace EKA county. ‘code, serial. 
number, name of operator-producer, and name. of 
factory are identical, except that the serial. number 
on the supplemental application should be followed by 


BC) 


Wane gC ies AUR fia We " depending on whether it is the 
first, "second, or thitd supplenent subtitted for the 
application. 


3, Determine fret the’ date in Sections 11, f11, fy gee 
V of the supplemental application agree exactly with © 
the corresponding data on the copy of the original 
application, except that no signature need appear in ~ 
Section IV. = 


4. Determine that the producer whose signature appears 
in Section I, is a producer whose name is entered in - 
Section V of the supplemental application, that the 
amount entered in column (3) of Section V of the 
original application for such producer was encircled, 
and that such jesteasiel es was not paid BRET Se the original 
application. 


5. Eneircle the amount in Section V, column (3) of the 
supplemental application opposite each name entered 
thereon for which no signature anpears in Section I 
thereof. Encircle the total of column (3) and enter 
the sum of the unencircled entries immediately to the 
right of the encircled Kees 


Oo 


Perens that each signature appearing in Section I 
is acceptable. 


_ 7, If the supplemental application is acceptable in ac- 

cordance with these instructions, sign in the space 
for signature of examining clerk in Section III of. 
RF-10, and release the transmittal to the file clerk. 


8. If an error is found in a supplemental application, 
steps should be taken to remove the cause of suspension 
by correspondence with the county office. If, in such - 
case, the supolemental application is returned to the 
county office for correction, the county office should - 
be instructed to return the anplication after corrections 
have been made, on a Form R#-10 in the same manner that 
regular suspensions are returned except that the RF-10 
shall be ee "Supplemental Applications - 1940 Sugar 
Beet Program. 


VI. Claims and Adjustments. 


Cases involving claims and adjustmentsunder the 1940 Sugar 
Beet Program will be handled in accordance with the procedure set 
forth in APS-1, with the exception of claims submitted on Standard 
Form 1055, In such cases claims of creditors will not be recognized 
and data with respect to the payment of the funeral expenses of the 
decedent or a listing of the debts of the decedent will not be re- 
quired. The procedure outlined in ACP-lee for handling claims for 


a i 


payments to producers who have died, disappeared, or been declared 
incompetent is not applicable to the sugar beet programs. 


VII. Set-offs. 


Upon receipt of a suspended application to which has been 
attached an SF-2, the same procedure as that set forth in APS-1 shall 
be followed in effecting the set-off against a producer under the 1940 
Sugar Beet Program, against whom a set-off is to be made, unless 
such set-off is in favor of the Commodity Credit Corporation, Farm 
Credit Administration, or Farm Security Aduinistration, or is in favor 
of the Agricultural Adjustment Administration because of a crop in- 
surance premium advance or a grant of aid. It shall be clearly indi- 
cated on any standard forms that the set-off was made in connection 
with a payment under the 1940 Sugar Beet Program. 
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Percent Rate 


12 .002/ 2-292 


12.01 
12.02 
12.03 
1204 


12.05 
12.06 
12.07 
12.08 
12.09 


12.10 
12-11 
12.12 
12.13 
12.14 


12.15 
12.16 
12.17 
12.18 
12.19 


12.20 
1Ze21 
12022 
12223 
12.24 


12.25 
12.26 
12.27 
12.28 
12 «29 


12230 
12-31 
12-32 
12.33 
12 634 


12235 
12.36 
12637 
12.38 
12.359 


12.40 
1241 
1242 
1243 
12.44 


12.45 
12046 
12.47 
12.48 
12.49 


1/ Rates for lower percentages should be 


2 2294 
20296 
2-298 
2-300 


2 302 
2-303 
2 305 
2.307 
2309 


2e511 
2-513 
2.315 
2-517 
2319 


2.321 
2.323 
2.324 
2 326 
2.328 


2 350 
2532 
20554 
2 336 
23358 


2 340 
22542 
223544 
22348 
2347 


2 2549 
2-551 
20505 
2.355 
2-357 


2-589 
2-561 
205635 
22565 
2-566 


2 568 
22370 
20572 
20374 
2-576 


223578 
2 «380 
22582 
2-384 
2 «386 


cop: t 


RATES OF COWMERCIALLY RECOVERABLE SUGAR, RAW VALUE, PER TON OF SUGAR BEETS 
ACCORDING TO SUGAR CONTENT AT TIME OF DELIVERY TO A PROCESSOR 


To be used for the calculation of commercially recoverable sugar under the 
sugar beet program for sugar beets marketed under “individual 
test contracts" 


Percent Rate 


12.50 
12.51 
12.52 
12.53 
12.54 


12.55 
12 56 
12.57 
12.58 
12.59 


12.60 
12-61 
12 62 
12 «63 
12 64 


12e65 
12266 
12 «67 
12-68 
12 69 


12.270 
1271 
12072 
12-73 
1274 


12.75 
eet 
12677 
12-78 
12679 


12.80 
12.81 
12.82 
12 83 
12 284 


12-85 
12.86 
12 687 
12.88 
1289 


12 90 
Wee! 
12292 
1293 
12.94 


12.95 
12096 
12297 
12 98 
12.99 


2-387 
2 389 
20591 
2.393 
22395 


22397 
2-599 
2401 
2403 
2 405 


22407 
2-409 
2 «410 
2412 
20414 


2-416 
2.418 
2 +420 
22422 
20424 


20426 
2-428 
2 «430 
2-431 
2 6433 


2-455 
20437 
2 0439 
2441 
2 0443 


2.445 
2.447 
2.449 
2.451 
2.452 


2-454 
2 0456 
2458 
2 «460 
2 «462 


2-464 
2-466 
2 «468 
2470 
22472 


224738 
20475 
20477 
2-479 
2-481 


ra) 
Oey 
—ARTMENT OF 


Percent Rate Percent Rate Percent Rate Percent Rate 
13.00 2.483 13.50 2.578 14.00 2.674 14.50. eee6y 15.00 
13.01 2.485 13.51 2.580 14,01 :2.678 145i 2 cee 15.01 
13.02 224487 13.52 2.582 14.02 2.678 1462 <n cae 15.02 
13.03 2.489 13.53 2.584 14.08 2-680 14.53 meee 15.03 
15.04 22491 13 54 2.586 14-04 2 682 14.54 ys id fel 15 04 
13005 2.493 13-55 2.588 14.05 2.684 14¢55 2.779 15.05 
13.06 2.494 13.56 2.590 14.06 2.685 14.56 ecole 15-06 
13.07 2 0496 13.57 2.592 14.207 2.687 14657 Catee 15-07 
13.08 2.498 13.58 2.594 14.08 2.689 14658 2.785 15.08 
13.09 2.500 13059 2.596 14 09s-2e ce6od 14,59:  2etnn 5 09 
13.10 2.502 13.60 2.598 14.10 2.693 14.60 2.789 15.10 
35 Ld e .pO4 13.61 2.600 14.611 2.695 14.61 2.791 15.11 
13.12 2.506 13.62 2.601 140120 3 2369:7 140622 22.792 15.12 
te) 502008 13.63 2.603 14.13 2.699 14.63 2.794 1513 
T551a—, 2.510 13.64 2.605 1454s 70 14.64 2.796 15.14 
Toelou 22510 13065 2.607 14615 2.703 14.65 2.798 1515 
m3eL6u 72.514 13-66 2.609 14.16 2.705 14¢66 2.800 15.16 
Teed 7) 2.22515 13667-82661) 14617026706 14.67 2.802 15.17 
Sct Gee ee 51:7 13.68 2.613 14,18) 522.708 14.68 2.804 15.18 
1319-5 «20519 13069 2.615 14419823770 140629 2.806 15.19 
13.20 25521 13.70 2.617 14020 cee ove 14.70 2.808 15-20 
13021 2.6625 Tif lec «ols 14,207 2 ca 4 14.71. o810 Teac 
15.22 - 2.525 1 Ne PARE cr ant y ak la eeceee earls 14.672 “-eeRTe 15.22 
scam acoe 13.73 2.622 14023 2.718 14675- o.81S 15.23 
130240 oe be9 13.74 12.624 14 chee 20 14.74 2.815 15.24 
15.25 2.531 13-75 2.626 14.25 2.722 14675 2.817 15.25 
13026 2.533 13.76 2.628 14626 2.724 14676 2.819 1526 
Wee i. s2eb50 Voaitin = 2e650 14522. -.2 2726 Ct Lh 1527 
13.28 2.536 15e78:5 G2.632 ih CYeey, 14.78 2.823 15.28 
13.29 2.538 13079 2.634 14429eee2 e729 14¢79 2.825 1529 
13-30 2.540 13.80 2.636 140 sea a7 5d 14-80 2.827 15230 
13031 2-542 13.81 2.638 14.31 2.733 14.81 2.829 15.31 
13032 24544 1356200 2 6640 14 ene roo 14.82 2.831 15.32 
13.33 2-546 13083 2.642 146355 enor 14.83 2.833 15.33 
13234 2.548 13084 2.643 14434 deel Oo 14.84 2.834 15.34 
13.35 2.550 13.85 2.645 T4335 207 41. 14.85 2.836 15.35 
15.565 2enoe 13-86 2.647 14.36 2.743 14.86 2.838 1536 
Teeny 26 bb4 13087 2.649 14.3%) 2-740 14.87 2.840 15.37 
15038 2556 Taeon eco) 14.38 2.747 14.88 2.842 15.38 
13239 24557 13-89 2.4653 14.39 2.748 14-89 2.844 15.39 
13.40 2.559 13090 2.655 14.40 2.750 14¢90 2.846 15240 
13641 2.561 16601, 2.657 14.41 2.752 14e91 2.848 15.41 
13042 2.563 13.92 2.659 14.42 2.754 14.92 92.850 15.42 
13643 2.565 13.93 2.661 14.43 2.756 14.93 2.852 1543 
13044 2.567 13-94 2.663 14.44 2.758 | 14.94 2.854 15 244 
4 
1345 2.569 13.95 2.664 14045 2.760 i 14.95 2.855 15 45 
13646 2.571 13096 2.666 14.46 2.762 14-96 2.857 15 46 
1o.472 4 2.675 13.97 2.668 14.47 2.764 14.97 2.859 1547 
13.48 2.575 13.98 2.670 14.48 2.766 14.98 2.861 15.48 
13649 2.577 13.99 2.672 14.49 2.768 14099 2.863 15249 


calculated by multiplying the figure representing percentage of 


sugar content by a factor of e191. 
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Percent Rate 


2.865 
2.867 
2.869 
2.871 
2.873 


2875 
2.876 
2.878 
2.880 
2.882 


2.88 
2-886 
2 888 
2890 
2.892 


2.89 
2.896 
2.897 


2.899 
2.901 


2.903 
2.905 
2.907 
2.909 
2.911 


2.913 
2.915 
2.917 
2.920 


2.922 
2.92 
24926 
2.928 
2930 


2.932 
293k, 
2.6936 
2.938 
20939 


291 
2093 
2e9h5 
2-97 
2.99 


2.951 
26953 
2.955 
2.957 
22959 
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SB=-416 
United States Department of Agriculture 
Agricultural Adjustment Administration 


RATES OF COMMERCIALLY RECOVERABLE SUGAR, RAW VALUE, PER TON OF SUGAR BEETS 
ACCORDING TO SUGAR CONTENT AT TIME OF DELIVERY TO A PROCESSOR 


To be used for the calculation of commercially recoverable sugar under the 
sugar beet program for sugar beets marketed under "individual 
test contracts” 


Percent Percent Rate Percent Rate Percent Kate Percent Rate 

15.50 20960 16.00 16.50 Selon Vso scoad i erus{ a) 30342 18.00 3 e438 
15.51 2,962 16-01 16.51 3.153 E7sOlm 5.249 17-51 30344 18-01 3440 
yeees 2.964 16.02 16.52 3.155 17202 3.251 17052 30346 18.02 34442 
eee 2.266 16.03 16.53 3.157 17.03 3.253 17253 32348 18.03 34444 
054 9,968 16.04 16-54 8.159 17.04 3.255 17.54 3.6350 18.04 34446 
15-55 92,970 16.05 16.55 3.161 17.05 3.257 17055 3.352 18.05 34448 
15.56 2.972 16.06 16-56 36163 17.06 3.258 17.56 34354 18.06 5-449 
5667 2.974 16207 16.57 3.165 eseye “sievdate) 17257 5e006 18.07 3-451 
15.58 2.976 16.08 16-58 3.4167 17.08 3.262 17.560 Seooe 18.08 5453 
15.59 2.978 16.09 16.59 3.169 yaseeh Cay! 17.59 32360 18.09 5455 
15.60 2.980 16-10 16-60 3.171 1fiel013e266 17. 601s 6862 18.10 3.457 
15.61 2.982 aa) 16-6) 94175 17ell 3268 17061 34364 18.11 3.459 
15-62 2.983 16.12 Gabe. 1 74 ike hye’ 17-62 34365 18.12 3.461 
15.63 2.985 16.13 16663 346176 ATelS. oSee72 17.63 34367 18.13 3.4463 
15.64 2.987 16.14 16.64 3.178 eyes Apa es 17.64 3.4369 18.14 34465 
15.65 2.989 16.15 16.65 3.180 17015 30276 17¢65 30371 18.15 346467 
15.66 2.991 16.16 16-66 3.182 17.16 3.278 1766 3-373 18.16 36469 
15.67 2.993 16.17 16.67 3.184 17017 3279 17067 34375 165 7s 270 
15668 2.995 16.18 16.68 3.186 17-1 6ees. eel 17268 3.377 T8e1e0es 412 
15269 2.997 16.19 16.69 3.188 17el9P 56205 17.69 34379 18.19 232474 
15.70 2.999 16.20 16.70 3.190 17020 34285 The Om oe sel 18.20 3-476 
15-71 3.001 16621 TG e7lees 192 RIGO 154207 17.71 5383 18-212 5.476 
Wee Fos 005 1622 1Ge72 934194 17022 3289 fe 2e a6 OOo 18622 34480 
156735 3.004 1623 16-73 3.195 T7s235. S291 (By YE eye [ls LGs23" 50402 
15674 3.006 16 024 16674 35197 Leeks. 29 5 17074 50588 1824 5484 
15.75 3.008 16625 16675 34199 17.25 3.295 Wilda Sestre 18625 34486 
15.76 3-010 16.26 16.76 Seek 17-26 30f97 17.76 50592 18626 3-488 
Toth 1 S012 1627 16077. 3.203 Pee? 52299 Welt 262594 18.27 3.490 
15.78 3.2014 16.28 16078 34205 175258 3 500 17-78) 32396 18,29 3.491 
15.79 $2016 16.29 16.79 $2207 1729 $2302 Diets 3.2398 18229 32493 
15.80 3.018 1630 16.80 3.4209 17030 3.4304 1780 3.400 18.30 3.495 
To. 8t 95-020 16.31 16-81 3.211 17031 «32306 EP Ayee aah 18.31 3.497 
Pepe 5.022 16632 16082 3.4213 17032 34308 174s 1s 804 18.32 3.499 
15.83 32024 16633 16-83 3215 1755303 e510 17-83 3.406 18.33 3.501 
15294. 3.025 16 034 16-84 3.216 17234 3.4312 17-84 3.407 18634 3.503 
15.85 3-027 16635 160685 34218 17035 «3 e314 17085 3.4409 18-35 3.505 
15-86 3029 1636 16086 34220 17036 34316 7286. Se411 18636 3.507 
15.87 3-031 16637 16087 34222 17037 36318 17287 3.413 18637 3.509 
fee88 5.083 16.38 16-88 34224 17638 36320 17-88 3.4415 18.38 3.522 
15.89 3-035 16.39 16-89 3.4226 17039 34321 P7489 ee .4 17 18e39 3.512 
15.90 3.037 16.40 16.90 34228 17.40 50528 17-90 3.419 18.40 3.514 
15691 32039 16.41 16.91 36230 17041 30325 17091 3e421 18641 3.516 
15292 36041 16.42 16.92 34232 17042 3.327 17092 34423 18.42 3.518 
15.93 3.043 1643 16093 32234 17245. 3529 17093 30425 18.43 3.520 
15094 3.045 16 e44 16.94 30256 17.44 3.331 170-94 34427 18.44 34.522 
15295 34046 1645 16695 34237 1745 5 +358 17.495 5 +428 18.45 6024 
15.96 32048 1646 16096 3239 17046 50395 14696 $4380 18646 3526 
15097 346050 1647 160697 34241 17647. 3+337 17697 -Oet5e 18047 3528 
15-98 36052 16248 16098 34243 17048 4-339 17098 34454 18048 32530 
15099 3.054 1649 16699 34245 17049 34341 17099 34436 18049 46532 


A RS ROP 


naan 


Sem ote men 


18.50 
18-51 
18.52 
18.53 
18.54 


18.55 
18.56 
18.57 
18.58 
18.59 


18.60 
18.61 
18.62 
18.263 
18.64 


18.65 
18.66 
18.67 
18.68 
18.69 


18.70 
18.71 
18.72 
18.73 
18.74 


18.75 
18.76 
18.77 
18.78 
18-79 


18.80 
18.81 
18.82 
18.83 
18.84 


18.85 
18.86 
18.87 
18.88 
18.89 


18.90 
18.91 
18.92 
18.93 
18.94 


1395 
18.96 
18.97 
18.98 


Sheet Noe 2 


Percent Rate 


3 0553 
3 0535 
50537 
3 0539 
3 o5hy1 


3 53 
3 55 
3 SUT 
3 e5L9 
30551 


3 553 
3 555 
3 0556 


32623 
3 6625 


18.992/ 3.627 


2/ Rates for higher percentages should be calculated by multiplying the figure representing percentage of 
sugar content by a factor of .191. 
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